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(017} YTBEPKACHUHN A}]MHHI/ICTpaTI/IBHOI‘O periiaMmenTa
npeaocraBjJacHUA MYHHIIHHaJIbHOﬁ ycayru «Bbi1ava APXHUBHBIX CIIPABOK, APXUBHbIX
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1. YTBepauTh agMUHUCTPATUBHBIN pETJIaMEHT NPEIOCTaBICHUS MYHULUIAIBHON YCIyru
«Bbl1aua apXUBHBIX CHPaBOK, ApXUBHBIX BBIUCOK, apXUBHBIX KOMUH U MH(GOPMAIIMOHHBIX MTUCEM I10
BOIPOCAaM, 3aTparuBaroIMM IPpaBa ¥ 3aKOHHBIE UHTEPECHI 3assBUTENSD (IIpUIIaraeTcs).

2. Ilpu3Hath yTpaTHBIIMM CHJIy MTOCTAHOBJIEHHE PYKOBOAMUTENS aIMUHUCTPALUU TOPOJICKOIO
okpyra 3Be3lHbI TOpomok MockoBckoir obmact ot 22.01.2015 Ne 8 «OO06 yTBepkIeHUHU
aJIMMHHUCTPATUBHOIO PEIJIAMEHTAa MPEAOCTaBICHHUS] MYHMIMIAIBLHOM YCIYrd IO BbIJA4Y€ apXUBHBIX
BBIMIMCOK, apXUBHBIX KOMHWA U HMH(OPMAIIMOHHBIX IMHCEM IO BOMPOCaM, 3aTPardBaIOUINM IpaBa U
3aKOHHBIE MHTEPECHI 3aBUTEIISI.

3. Hacrosmee mnocTaHOBIEHHE TOJICKUT pa3MEIIEHHI0 Ha O(UUIUAIBHOM  CcalTe
aJIMMHHCTpPAIMK FOPOJICKOTO OKpyTa 3Be3JHbIN ropoJok MOCKOBCKOH 00acTu.

4. KoHTpoJIb 32 UCTIOJIHEHUEM HACTOSIIEr0 TTOCTAHOBJIEHHUS OCTABIISAIO 32 COOOM.

Bpuo pykoBoauTens aiMUHUCTpALMH
TOPOJICKOTO OKpyTa 3BE3/IHBIN TOPOIOK
MockoBckoii o01actu E.B. bapuiesckuit



YTBEPXIEH

MIOCTAaHOBJICHHEM PYKOBOIUTEIIS
aJMUHUCTpPAIIUU TOPOJICKOTO OKpyTa
3BE3AHBIN TOPOJAOK

MockoBCKOH 00s1acTH
or 25.01.2018 Ne 21

AJIMUHMCTPATUBHBIA perjiaMeHT
NpeAoCTABIeHUS] MYHUIIMIIATIBHOM yCiIyru «Bpiiauya apxuBHBIX CIIPABOK, APXMBHBIX BBINHCOK,
apXHBHBIX KOIMIi 1 HHPOPMALMOHHBIX MK CEM 110 BOIIPOCaM, 3aTPAarnBalOIUM NpaBa u
3aKOHHbIe MHTEpechl 3asABUTeJIs»

CIIMCOK PA3EJIOB

I. OBIIHUE IOJIOZKEHMS ..........oooviiiiiiiiie e 6
1. IIpenmer perynupoBaHusi AIMUHUCTPATUBHOTO PEIVIAMEHTA. .. .vvieiurersierersiirisssinesssiressssnessssnessssness 6
2. JInna, Merole MPaBo HA MOJIYYeHNE MYHUIUNATBHOM YCITYTH ...vvvuveeieeiereesieesreesneesneesneesneens 6

3. TpeboBanus Kk MopsAAKY HHPOPMHUPOBAHUS O TIOPSIKE MPEIOCTaBICHUSI MyHUIIMTIAIEHOW yCITyTu8

Il. CTAHJIAPT IPEJOCTABJIEHUS MYHUIIUTAJIBHOM YCAYTIH.............coccvvn. 8
4. HanMeHOBaHNE MYHUIIMITAIIBHOM YCITYTH ...uvviiviiiisiiiississinns it sns s s ssas s s snne s 8
5. Oprassl ¥ OpraHu3alyy, y4acTBYIOIINE B IPE1OCTaBICHUN MYHUIIUIIATBHON YCIYTH ....c.vvveee. 8
6. OcHoBaHMs JUIs1 OOpAIEHUs U pe3yIbTaThl MPEeJOCTaBIeHUsT MyHUIIUNATBHON YCIYTH .............. 9
7. CPOK PETHUCTPALIUH BATBIICHMS ... ceeveeeeeesreessreasneessneasseessneaseessneasseessneasesssneenneessneensessnneesnessnreensnes 10
8. Cpok npeaocTaBACHUSI MYHUIUITATIBHOM YCITYTH «..uveereirsreeneessreesnesssneesseesneessessnneessessneessnssnneens 10
9. IIpaBoBbIE OCHOBAHMS MPEIOCTABICHUS MYHUITUIATBHOM YCILYTH ..ocvvvieiriiesiriessireessineesninee s 11
10. VicuepribIBArOIINH TIEPEUCHD TIOKYMEHTOB, ... ..veuteeuresreseassesseesseansesssesseessesssesseassesssesssessessnesseensens 11

11. VcuepnpiBatoniuii mepedeHb JOKyMEHTOB, HEOOXOAUMBIX TSI IPEAOCTaBIeHUs MyHUIIUTIaTbHON
yCIyTH, KOTOPBIE HAXOASTCS B pacnopsbkeHnn OpranoB Biactu, OpraHoB MECTHOTO CaMOYTIPABIICHHUS
1002 00 0] i 13 05 2011702 T PP PP PP PP TP 12

12. HcyepnbiBaromniuii nepeueHb OCHOBAHUH JIJIsl OTKa3a B MPUEME M PETUCTPAIIUU TOKYMEHTOB,
HEOOXOIUMBIX ISl IPEIOCTABICHUS MYHUITUIATBHON YCITYTH ....ccvveanveeireeniiesieeeieesineeieesineeneeseeas 13

13. McuepnbiBaroniuil nepedyeHb OCHOBAHUM Il OTKA3a B IIPEAOCTABICHNY MyHUIIUITAILHON YyCIyTH
14

14. TTopsinok, pa3Mep U OCHOBAHUS B3UMaHMsI FOCYJapCTBEHHOH MOIIJIMHBI UM HHOW IUIATHI,
B3UMAaeMOH 3a NPEJOCTABICHUE MYHULUITATBHOM YCIIYTH ..oveuviieiiiiissiiinssininssinesssiies i ssines s s 15



15. Tlepeuenp ycimyr, HEOOXOIUMBIX M 00s3aTEIBHBIX JIJIs TPEI0CTaBIeHuss M yHUITUTIATLHON YCIyTH,
B TOM YHCJIC TIOPSIOK, pa3Mep U OCHOBaHUS B3UMAHHUS TUIATHI 32 TIPEAOCTABICHHE TAKUX YCIYT ... 15

16. Crioco6s! peocTaBieHus 3assBUTENIEM JTIOKYMEHTOB, HEOOXOAUMBIX JUIS ITOTyYCHHS
M YHHUITUTIATTBHOM YCITYTH 1vuvvveetteessuseessssesssssesssssesssssesssssesnsssssssssssssssssssesssssesssssesssssesssssesssssessnssessnsns 15

17. Cnoco6bl nony4yeHus 3asBUTEIEM PE3yJIbTaTOB MpeAoCcTaBiIeHUs] MyHUIIMNAIBHOHN yCiayrH.... 18

18. MakcUMaJIbHBIA CPOK OXKUTIAHUS B OUCPEIIH ..vvvervrrressreeessresesssesssssesssssessssseessssesssssessssesssssessnsnees 18
19. TpeGoBaHUs K TOMEIICHUSIM, B KOTOPBIX MPEAOCTABIISACTCS MynununanpHas yciyra ..... 19
20. ITokazaTenu TOCTYITHOCTH U KaueCTBa MYHUITUTIATIBHOM YCITYTH «vvvevuvveeisreeesireessireessineesssnessssnens 19

21. TpeboBaHus K OpraHU3aIUU MPEAOCTaBICHISI MyHUIIMIIAILHOW YCIIYTH B AIEKTpoHHOU (hopmel9
22. TpeGoBanus K OpraHU3aIly NpeaoCcTaBiIeHUsT MyHUIIMTIAIBHON YCIyTH B M®II......... 19

I11. COCTAB, HOCJIEJOBATEJIBHOCTb U CPOKH BBIIIOJIHEHUSA
AMUHUCTPATUBHBIX TPOLEAYP, TPEBOBAHUSA K ITIOPAAKY UX
BBIITOJTHEHISL ...t e 21

23. CocTaB, IOCIIEI0BATEIBHOCTD U CPOKH BBITIOJTHEHUS aIMUHUCTPATUBHBIX MTPOLEAYP (AeHCTBUI)
IIPU IPEIOCTABICHUN MYHUIIMIIATBHOM YCIYTH ..uvvieiiiiieistiiesirinsssenssnisssines s s ssnes e s 21

V. HOPAAOK U ®OPMbI KOHTPOJIA 3A UCITOJTHEHUEM AIMUHUCTPATUBHOI'O
PEDJTAMEHTA ..o s 21

24. Tlops 0K OCYILECTBIIEHUS! KOHTPOJIS 32 COOJIIOJICHUEM M UCIIOJTHEHUEM JIOJKHOCTHBIMHU JIMLIAMHU,
MYHUIUTATBHBIMU CIYXAIIUMH U PAOOTHUKAaMH MYHUIIUIIAIBHOTO apXHMBa MOJOXKEHUN
AJMUHUCTPATUBHOTO perjlaMeHTa U MHBIX HOPMATHUBHBIX MPABOBBIX aKTOB, YCTAHABIIMBAIOIINX
TpeOOBaHUs K NPeAOCTaBIeHHI0 MyHUIIMNIAIBHON YCIIYTH, a TaKXKe MPUHATUEM MU pelieHui .... 21

25. TopsaoK 1 MepUOJMIHOCTh OCYIIECTBICHUs TeKyIIero KOHTPOJIS MOJHOTHI U Ka4ecTBa
npeaocTaBiieHuss MyHununansHou yeayru 1 KoHTposis 3a coOmtoieHneM mopsiika mpe1oCTaBICHUS
DAY 83 0% 0002 00 E: R0 2 0] 0 o) 1 PPN 22

26. OTBETCTBEHHOCTb JIOJDKHOCTHBIX JIHII, MyHHUITHITATEHBIX CITY)KAIINX U paOOTHUKOB
MYHUIMIIATEHOTO apXUBa 3a PeIIeHUs U edcTBUs (0e3/1elicTBHE), TPUHUMAEMBbIE (OCYIIECTBIISIEMBIC)
MMH B XO/I€ MPEOCTABICHUS MYHUITUTATBHOM YCITYTH ...uvvreiuireesnieeesiteeessteeessseeessseesssseesssneesssnessnnns 23

27. TIlonoxxeHus, XxapakTepu3yromnue TpeOoBaHUs K HOPSAAKY U (hopMam KOHTPOIIA 3a
npejocTaBieHueM MyHUIIMTIATBHON YCIIYTH, B TOM YHCJIE CO CTOPOHBI IPpaX/iaH, UX 0ObeAMHEHUH 1
(0 01 12 T2 112 2 PO PR 25

V. TOCYJEBHBIN (BHECYJAEFHBIN) MOPAJIOK OBKAJIOBAHUS PEIIEHUN 1
JEMCTBUM (BE3JEACTBUS) JOJKHOCTHBIX JINI, MYHUIIUITAJIBHBIX
CJIYXAIINX U PABOTHUKOB MYHUIIUITIAJIBHOI'O APXUBA, A TAKXKE
PABOTHUKOB M®II, YYACTBYIOIINX B ITPEJOCTABJIEHUM MYHUIIUITAJIbHOM
DO 0.7 1 / (TR 26

28. JlocyneOHsbIil (BHECYA€OHBIN ) TOPSIOK 00KaOBaHUsI pEIICHUN U IelicTBUl (O6e31elicTBYA)
JOJKHOCTHBIX JIUII, TOCYJAPCTBEHHBIX CIYKAIUX U CIEIUAINCTOB, a Takke crennanuctoB MOI],
YYaCTBYIONIMX B MPEIOCTABICHUN MYHUITUTIATBHON YCITYTH ...vvevvesriiessiessieessenassesssnesssesssesssesssnesnns 26

PA3JIEJ VI. TIPABUJIA OBPABOTKH IIEPCOHAJIBHBIX JTAHHbBIX ITPU
MNPEJOCTABJIEHUA MYHUIUIIAJIBHOM YCIIYT ..o 30



29. TlpaBuna 06pabOTKH MEPCOHABHBIX TAaHHBIX IPU MpeaocTaBieHun MyHuInaibHoi yeuyru30

MIPAJTIOTKEHHIE 1 ..ottt bbbttt b et nb e b 33
B 01 070508 B 0040101 (N1 (53507 6 RO RP PR 33
MTPUITOTKEHIIE 2 ...ttt ettt sttt sttt e e s ae e et e e be e et e e naeeebeesenas 36

CrpaBouHast HHPOpMAIUS O MeCTe HaXOXAeHUs, rpaduke paboThl, KOHTAKTHBIX TenedoHax, agpecax
ANIEKTPOHHOH IOYTHl MyHHLIUITAJIBHOTO apXKBa M OPTaHU3alU, yIaCTBYIOIIMX B IPEJOCTABICHUH U
MH(GOPMHUPOBAHUY O TIOPSIKE TPEAOCTABICHUS MYHUITUTATBHOU YCITYT . ...vvevviieeieeresieesieene s 36

ITPUJIOKEHIE 3 ... 38

[Topsnok noaydeHus: 3aMHTEPECOBAaHHBIMU JIMIIAMU MH(OPMAIMK 10 BOIPOCAM MPEAOCTABICHHUS
MyHuIMnanbHOM yCIyrH, CBEIEHUM O XO/€ NPEAOCTABICHUs] MYyHUIIMITIAIIBHON YCIIYTH, TOPSIIKE,
¢dbopme 1 MecTe pazMelieHns HHPOpPMaLUK O MOpsAKe MpeaocTaBaeHuss MyHUIunansHou yciyru 38

MIPATIOTKEHME 4 ..ot 40
dopma pernieHust 00 0TKa3e B MPEAOCTABICHUN MYHUIUIATBHON YCIIYTH . ..ovvvviviiiiiiiiieeirisre e 40
MPAJTIOTKEHMIE S ...ttt n e 42
®opMa yBEJOMIICHHS O ITPOJUIEHUU CPOKA MPEIOCTABICHUS MYyHUIIMIAIBHON YCIIYTH ..ocovvvennne. 42
TTPATIOTKEHMUE 6 ..........oooiiiiiiiiii e 43
Crnucok HOpMaTHUBHBIX aKTOB, B COOTBETCTBUU C KOTOPBIMHU OCYLIECTBIISIETCS IPEIOCTABICHUE

DAY %2 0% 0002 00 e R 0252 0] B o) 1 PPN 43
TTPATIOTKEHMIE 7 ..o 45
dopma 3asBICHUS O IPEOCTABICHUH apXUBHOW HH(POPMAIINHU O CTaXKe pabOTHI HITH O pa3Mepe
BAPAOOTHOM TIITATB ...ttt ittt sttt bbb bbb et b e b etk e b e e b b e 45
MIPAJTIOTKEHHUE 8 ...ttt n e 47
dopma 3asBJIECHUS O MPEJOCTaBICHUHN apXUBHONW MH(POPMALIUU B OTHOIIEHUH HEABHKUMOTO

0 A1 (1w T PP PP 47
MTPAJTIOTKEHMUE 9 ... 49
dopma 3asBICHUS O TIOTYICHUN MHBIX APXUBHBIX CBEICHMM . ... vivveriieiriiiieiieiie e et 49
MTPATIOTKEHMUE 10 ......coiiiiiiii et 52
Onwucanue TOKYMEHTOB, HEOOXOJMMBIX JIs TIPeIOCTaBICHUs MYHUIMITATBHON YCITyTH, TIPH
obpamrenuu B MOI, mo moure 1 mocpeCTBOM PIITTY . ..o 52
MIPHAJTIOTKEHMUE 11 ..ottt b bbb 60
dopma perieHust 00 0TKa3e B MpUEMe JOKYMEHTOB, HEOOXOAUMBIX JIJIsl TPEeIOCTaBICHUS
MYHHUIMITAIIBHOM YOITYTH 1..vviiutieiiiastiestesssteessse st it sbe s sba e sbe s e sae s e et e e e e e nbe e e n e e e 60
MPATIOTKEHME T1A ... 62

dopma yBeJOMIIEHUS O CIIOCcO0ax Mmoaun 3asBICHHUSI PH 3aIPOCE 10 JIEKTPOHHOM MOYTE apXUBHBIX
JAHHBIX, HE OTHOCSIIIHUXCS K OOIMIETOCTYITHOU MHMOPMALIHH ....c.vvevveanveesieeeseeesineanseessnessseesseesnsesssnas 62

ITPUJIOKEHUE 12 ... 64



TpeboBaHus K MOMEUICHUAM, B KOTOPBIX MPEIOCTABISIECTCS MYHULIUIAIBHAS YCIYTA.c..cevenvieeenee 64

HPUIIOKEHUE 13 ...t 65
[TokazaTenu 1OCTYMHOCTH U Ka4€CTBA MYHULIUITAIBHOM YCITYTH «..vvvevveieririnesireeesineeesineessinessnnnee s 65
HPUTIOTKEHUE 14 ...t e e e e 67
TpeboBanust k 06ecrIeUeHUIO TOCTYITHOCTA MYHUIUIAIBHON YCIIYTH ISl MHBAJIHMJIOB U JIML C

OrPAaHUYEHHBIMHU BO3MOKHOCTAMM 3IOPOBBS ....ccevvviiisiriessriesstreesssniessssesssesesssessssnessssnesassnessssnessnnnees 67
HPUIIOKEHUE 15 ... 88

[Tepeuens u conepxanue aAMUHUCTPATUBHBIX JICHCTBHMA, COCTABIAIONINX aAMUHUCTPATHBHbIC
10001000 (1 5) 2 TP PO PR TP 88

1. Ilpuem 3asBieHus 1 JOKYMEHTOB, [Ipe/IBApUTEIbHOE pAaCCMOTPEHHE JOKYMEHTOB U Iiepe/iadya ux B
MyHuIMNaabHbIN apXUB, HEITOCPEICTBEHHO MPEAOCTABIAIOMNNA MYHUIIMNIANBHYIO YCIYTY .......... 88

1.1. [TopanoK BBIMOTHEHUS aJMUHUCTPATUBHBIX ACUCTBUN MIPU JTMUYHOM OOpaIlieHHH 3asBUTEIS
(mpeactaBuTeist 3aIBUTEIS) B MDIL......oiviiiiiiiiiiieiiie et 88

1.2. TTops10K BBIMOTHEHUS aJMUHUCTPATUBHBIX JICHCTBUI TIpH 0OpaleHny 3assBUTEIs
(ITpencraButens 3aaBUTENN) UEPE3 PIILTY ..oeiiiiiiii s 91

1.3. Tlopsiiok BBIIOIHEHUS aIMUHUCTPATUBHBIX AEUCTBUN TP 0OpaIieHuy 3asiBUTENS
(npencraBuTens 3asiBUTENS) TOYTOBBIM OTIIPABICHUEM U IO JIEKTPOHHOM MOUTE. ....vvvvveviieriienie 92

2. O6paboTKa 1 IPEABAPUTETEHOE PACCMOTPEHHUE TOKYMEHTOB .....vveuvesreseeieaseesseesseesessnesseessesnnenns 93

3. ®opMupoBaHUE U HANPaBICHUE MEXBEIOMCTBEHHBIX 3alpOCOB B OPTaHbl (OpraHU3alum),

Y4acCTBYIOIIKE B MPEIOCTABICHUN MYHULIUIIATBHOMU YCIIYTH. .. uvviiiiiisiiiisiiin s siiis st 94
02202 b N 2 (S 1S 11052 1 & PPN 95
5. HAIIPABJIEHUE (BBIJIAYA) PE3YJIBTATA. ......c.cccoviiiii e 96
ITPUJIOZKEHIE 16 ...........ccooiiiiii s 88
biok-cxema npenocraBinenns MyHununanbHon yeayru yepe3 MOLL ..., 88
biok-cxema npenocrasinenns MyaununansHon yeiayru yepes3 PIIIY .. 89

biok-cxema MpeaOCTaABICHUSA MYHHHHHaHLHOﬁ YCIyru, 3as4BJICHUC O ITPEAOCTABICHUN KOTOpOﬁ
MOCTYIIHJIN 110 IMOYTEC UJIN BHCKTpOHHOﬁ 0 0 L 90



TepMuHBI U onIpeeIeHUA

TepMuHBI W oOmpeneneHus, HCHOJIb3yeMble B HACTOALIEM THUIIOBOM aJIMHUHHCTPATUBHOM
periJamMeHTe MpeAOoCTaBICHHUs MYHUIUINATbHONW ycinyru «Bpimaya apXUBHBIX CHPaBOK, apXHUBHBIX
BBINIMCOK, apPXUBHBIX KOMHWA W HMH()OPMAIMOHHBIX MHCEM IO BOIMPOCAM, 3aTParuBAIONINM IpaBa U
3aKOHHBIE UHTEPECHI 3asBUTEIISD (Janee — AIMUHUCTPATUBHBIN pEriiaMeHT), yka3ansl B [IpunoxeHun
1 x HacTosLIeMy AZIMUHUCTPAaTUBHOMY PETJIAMEHTY.

. O0uue mos10:KkeHUs
1l tjHBIIS tojelzdzdtetseo Odzd Wic A digddgls @ O Is d o dzts

1.1. AaMUHHCTpaTUBHBIN perjJamMeHt yCTaHaBIIUBAET CTaHIapT PEI0OCTaBICHUS
MYHUIIMIIAIGHOM yciayru «Bbllaya apXUMBHBIX CIPABOK, apXMBHBIX BBIIHCOK, apXUBHBIX KOMUU U
MH(OPMALIMOHHBIX MHCEM IO BOIMPOCaM, 3aTParuBalOIIMM IpaBa M 3aKOHHBIE MHTEPECHI 3asSBUTEISI»
(manee — MyHunUNanbHas Yycayra), COCTaB, IOCIEJOBATEIbHOCT M CPOKHU BBINOJHEHUS
aJIMHHHUCTPATHBHBIX MPOIETYP IO MPEIOCTABICHUIO MYHUITUTIAIBHON YCIyTH, TPEOOBaHUS K MOPSIKY
WX BBINIOJIHEHUS, B TOM 4YHCIE OCOOCHHOCTH BBITIOJIHEHHS aJIMUHUCTPATUBHBIX MPOIEAYP B
NMEKTPOHHOU (opMe, a TakKe OCOOCHHOCTH BBIOJIHCHUS aJMHUHUCTPATUBHBIX TIPOIEAYp B
MHOTO(YHKITHOHATBHBIX IEHTPaX MPEIOCTABICHUS TOCYJAPCTBEHHBIX W MYHHUIIUIIATBHBIX YCIYT B
MockoBckoit obmactu (naee — M®DII), dbopmbl KOHTPOJIS 3a HCIOTHECHHUEM AJIMUHUCTPATUBHOTO
pernamenTa, JocyAcOHbIM (BHeCyAeOHBIM) TOPANOK OOXaJOBaHUS pEIIeHUH U  ACHCTBHIA
(Oe3meicTBUA) MOMKHOCTHBIX JIMI] MYHHIMOATbHBIA apXyUB aJMUHUCTPAIMH TOPOJCKOrO OKpyra
3Be3aHbIl TOpO0K MOCKOBCKOW oOmactu (majgee — MyHHIMOATbHBIA apXHB), YHNOIHOMOYEHHBIX
crienpanuctoB MOII,

2 dyo, ddije"di fteatdud i Disdtn@ dzd J

2.1. Jlumamu, MMEIOIMMHM MpaBO Ha NojJydyeHne MyHHIMNAIbHOM YCIyrH, SBISAIOTCA
¢usnyeckue W OPUAMYECKHE JIMIA, WHAMBUIYalbHblE MpEANPUHUMATENH, MPOKUBAIOIINE
(Haxopsmuecs) Ha Tepputopun Poccuiickoit dexepanuu M 3a ee mpeaeraMu, rocyaapcTBEHHbIE
OpraHbl, OpraHbl MECTHOTO CaMOYIIpaBJIEHHUs WJIH CyIeOHble OpraHbl, KOTOPHIM HEOOXOJMMBbI
JOKYMEHTBI, XpaHs;IUecs: B MyHUIIUNIAIBHOM apXHBe (aajee — 3asiBUTEIb).

2.2. Kateropuu JiIl, UMEIOIIMX MTPABO HA MOJTy4eHne MyHHUIIUIIATBHOMN YCITyTH:

2.2.1. ®dusnyeckue auIa, 0OPaTUBIIMECS 32 TOITYYEHUEM JIOKYMEHTOB, COJIEPIKAIIUX CBEICHHS
B OTHOIICHUH OOBEKTOB HEJIBUKMMOTO UMYIIIECTBA B JIHIIC

paBooO0IaaaTeNs;

3aJI0TOIep)KaTelsi B OTHOIICHHH OOBEKTOB HEJBM)KHMOTO MMYIIECTBA, KOTOPBIE HAXOAATCS Y
HETO B 3aJI0Te WJIM MIpaBa Ha KOTOpBIE MPEAOCTABIEHBI €MY B 3aJI0T;

UMEIOIMX TMpaBO Ha HacCleJOBaHUE HEIBIKMMOIO HUMYIIECTBa MpaBOOOJaAaTeNns 1o
3aBEIIAHUIO WM TI0 3aKOHY — B OTHOIIEHUM JOKYMEHTOB, C JaThl CO3JaHUS KOTOPBIX HE MPOILIO 75
ner. Jlrob6oe ¢uznyeckoe MO — B OTHOIIEHUH apXHMBHBIX JIOKYMEHTOB, C JaThl CO3/1aHUS KOTOPBIX
npomwio 6osee 75 neT.

2.2.2. ®dusudeckue IUIa, 0OpaTHBIIAECS 32 MOJIYICHUEM JIOKYMEHTOB, COJICPIKAIIUX CBEJICHUS
B OTHOIICHUH COJICP)KaHMSI 3aBEIIaHUs: B JIMIE 3aBEUIaTeNs WIN JII0OOTO M3 YKa3aHHBIX B 3aBEUIaHUU
HACJIC/THUKOB HIIM OTKAa30IOJyJaTesield, HACICTHUKOB IO 3aKOHY IPH MPEIbSBICHUN CIPAaBKH OT
HOTapuyca 00 OTKPBITHH HACJIEACTBA, a TAKXKE MCIIOJTHUTEIIO 3aBELIaHUs II0CIIe CMEPTH 3aBelaTes.

2.2.3. ®uznueckue nuia, 00paTuBIIMECs 3a MOJTYYEHUEM TOKYMEHTOB, COACPIKAIINX CBEICHHS
00 YCHIHOBJICHMH (YIOYEPEHUN), TMpPeIbsIBUBIINE COTIACHE YCHIHOBUTENEH, 3aBEPEHHOE HOTAPHYCOM,
WA HETIOCPEACTBEHHO CaM YCHIHOBUTEIb.



2.2.4. duznyeckue Jmia, OOpaTUBIITUECS 3a MOTYYCHUEM TOKYMEHTOB, COJEPKAIIUX CBEICHUS
00 aKTax Tpa)KTaHCKOTO COCTOSHUA (POKACHUHU, OpaKOCOYETAaHUH, CMEPTH) WM CBEACHUS M3 KHHT
perucTpanmy 3aX0poOHEHHUH (3aXOpPOHEHUH YPH C IIPaxoM), SABJISIOLIMECS POJACTBEHHUKAMU Y€JI0BEKa, O
KOTOPOM 3allpalllMBarOTCsl CBEJECHUS - B OTHOLICHHUU JOKYMEHTOB, C JaThl CO3/IaHUS KOTOPBIX HE
npouwio 75 net. JIroboe Gpu3nueckoe JMIO — B OTHOIIEHUH apXUBHBIX JTOKYMEHTOB, C JaThl CO3AaHUS
KOTOPBIX IPONLIO OoJiee 75 JerT.

2.2.5. ®uznyeckue auia, 00OpaTUBILINECS 3a MOTYYSHHEM JIOKYMEHTOB, COAEPKAIUX CBEACHUS
0 CBOEM CTa)ke paboThI U pa3Mepe 3apadO0THOI MIIaThI.

2.2.6. dusnueckue Jvia, oOpaTUBIIMECS 3a MOJYyYEHHEM JOKYMEHTOB, COJEP)KAlIUX HHBIC
CBEJICHUS.

2.2.7. KOpunndeckne Juia, OOpaTUBIIMECS 3a TOIYyYEeHHEM JOKYMEHTOB, COJEpiKalluX
CBEIEHUSI B OTHOUICHHHM OOBEKTOB HEIBM)KMMOTO MMYIIECTBA B JIMIE IpaBooOIagaTes,
3aJI0ro/iep>Kareisl B OTHOLIEHUH OOBEKTOB HEIBMIKMMOIO UMYLIECTBA, KOTOPbIE HAXOJATCS B 3aJl0re
WJIM [IpaBa Ha KOTOPbIE MPEAOCTABICHBI B 3aJIOT.

2.2.8. MOpunuyeckue nuia, OOpaTUBIIKECS 3a MOMYyYEHHUEM JOKYMEHTOB, COJEPKAIIUX
cBeicHUsT 00 YCHIHOBIIEHUU (yIOYEpPEHHH), TMPEIbsSBUBIINE COTJIACHUE YCHIHOBUTENIECH, 3aBEPEHHOE
HOTApUYyCOM.

2.2.9. IOpuandeckne Jmia, oOpaTUBIIHECS 32 MOJYYCHUEM JTOKYMEHTOB, COACPIKAIIUX WHBIC
CBEJICHHUS.

2.2.10. ApOutpaxHbie yIpaBIISIIOIINE, KOHKYPCHBIE YIPABIISIONIME B JieJie 0 OAHKPOTCTBE — B
OTHOIICHUH TOKYMEHTOB 00 MMYIIECTBE JOJDKHHKA, JIUI], BXOJAIIMX B COCTAB OPTaHOB YIPaBJICHUS
JOJKHUKA, KOHTPOJIUPYIOIIMX JIULI, B TOM YHCIe 00 UMYIIIECTBEHHBIX MpaBax.

2.2.11. NuauBuayanbHbIe MpeaNpUHUMATEN, OOpaTUBIIMECS 3a IOJy4YE€HHEM JIOKYMEHTOB,
COJIEpKALINX CBE/IEHUS B OTHOLIEHUH 00BEKTOB HEIBUKMMOI'O MMYILECTBA B JIUIE MpaBooOIagaTens;
3aJI0rofiep Karelis B OTHOIIEHUH OOBEKTOB HEJBUKMMOIO MMYILECTBA, KOTOPbIE HAXOMAATCS y HETro B
3aJ0re WM IpaBa Ha KOTOpBIE NPEJOCTABIEHBI €MY B 3aJI0T; MMEIOIIMX IIPaBO Ha HAcCJIEJOBAHME
HEJBM)KMMOI'O MMYIIECTBA MpaBooOjanareist MO 3aBElIaHUI0 WM 10 3aKOHY — B OTHOLICHHUH
JIOKYMEHTOB, C JJaThl CO3/1aHUs KOTOPBIX He mpoiwio 75 net. Jlroboe ¢puznueckoe IUI0 — B OTHOLICHUH
apXUBHBIX JOKYMEHTOB, C IaThl CO3/IaHUS KOTOPBIX MpOILIo Oojee 75 nerT.

2.2.12. NHauBuayadbHBIE MPEINPUHAMATENH, OOpAaTHBIIMECS 3a TMOJYyYCHHEM JIOKYMEHTOB,
COJIep KaLINX UHBIE CBEJICHUS (3@ UCKIIIOYEHNEM CBEJICHUI 00 YCBIHOBIIEHUH (yI0UEPEHUH).

2.2.13. T'ocynapcTBEHHBIE OpraHbl, OpPraHbl MECTHOT'O CAMOYIIPABICHHS WIH Cy/IeOHbIE OPTaHBl.

2.3. Htepeck! null, yka3aHHBIX B MyHKTe 2.1 HacTosmero AJAMUHUCTPATUBHOTO perjaMeHTa,
MOTYT NPEACTABJIATH MHBIE JINLA, JEHCTBYIOIUE B MHTEpECaxX 3asBUTENSI HA OCHOBAaHUM JOKYMEHTA,
YIOCTOBEPSIOLIErO0 HMX IOJHOMOYMS, JIMOO B COOTBETCTBHMM C 3aKOHOJATEIbCTBOM (3aKOHHBIE
NpPE/ICTABUTENIN: OMNEKYHBI (MOMEYUTENN), poauTenu (YCHIHOBUTENM) (Iajee — MpeACcTaBUTENb
3asBuUTEN).

2.4. OrpaHryeHre Ha JOCTYN K apXUBHBIM JOKYMEHTaM, COJIEPKAIIUM CBEICHUS O JIMYHOU U
CEMEMHOMN TaliHE I'paXkJaHWHA, €r0 YaCTHOM >KM3HH, a TAK)KE CBEJEHUS, CO3AAIOIINE YTPO3y Ul €ro
0€30IaCHOCTH, YCTAHABJIMBAETCS HA CPOK 75 JIeT €O JHS CO3JaHUs YKa3aHHBIX JOKyMeHTOB. C
IIMCBMEHHOTO pa3pelleHus TpaKIaHWHA, a IOCIE €ro CMEPTH C IUCBbMEHHOTO pa3pelleHus
HACJIEJHUKOB JJAHHOTO IpakJaHNHA OTPaHUYEHHE HA TOCTYI K apXUBHBIM JTOKYMEHTaM, COIEP KALLUM
CBEJICHUSI O JIMYHOM M CEMEHHOW TalHE TpakJaHWHA, €ro YaCTHOM >KU3HHM, a TaKXKe CBEICHUS,
CO3/1aI0IlKe yrpo3y AJisl ero 0e30MacHOCTH, MOXKET OBbITh OTMEHEHO paHee, YyeM uepe3 75 JeT co aHs
CO3/1aHUS YKa3aHHBIX JOKYMEHTOB.
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3.1. Uudopmanus o mMecte HaXOXKJICHHS, rpaduke padoThl, KOHTAKTHBIX Tesie(oHaX, axpecax
o(puIMaNBbHBIX CaTOB B ceTH VHTEpHET MYHHIMIIAIBHOTO apXWBa, OpPraHU3alUi, y4acTBYIOIIUX B
MPEIOCTaBIEHNM W HWHGOPMUPOBAHUM O TOPSAAKE MperocTaBieHuss MyHHIIMNATIbHON YCIyTH,
npuBeseHbl B [IpuioxeHnn 2 Kk HacToALEMY AJIMUHUCTPATUBHOMY PETJIAMEHTY.

3.2. Tlopsimoxk moOdy4eHUS 3aMHTEPECOBAHHBIMH JHUIAMH HH(OpPMAlUKM IO BOMPOCAM
NpeaocTaBieHus: MyHUIIMNIATBHOM YCIYTd, CBEAECHUM O XOAe NpeaocTaBieHUs MyHUIMNAIbLHON
yCcInyrd, mopsiake, ¢opMe U MecTe pas3MelleHuss WHPOpMalud O TMOpSAKE MPeAOCTaBICHHUS
MyHununansHol ycinyru npuBeneHsl B IlpwiiokeHnn 3 K HacTosAwmeMy AJIMUHUCTPATUBHOMY
periJamMeHTy.

1. Crangapt npegocraBiaeHuss MyHUIIUNIAJBHOM YCIyTH
41 Od d3j desfoOdlf(Yyd f Odzd dets?2 Efmdzz e d
4.1. MynununanbHasi ycnyra «Bpiiada apXuBHBIX CIIPAaBOK, aPXUBHBIX BBIIHUCOK, aPXHUBHBIX
KON W WHGOPMAIIMOHHBIX IMHCEM I1I0 BOIPOCaM, 3aTpardBaloOllMM IIpaBa M 3aKOHHBIE HHTEPECHI
3asIBUTEIIS.

5. [t Odzr d tce Oded L OyYdiaj, H &z isGrplsdajzdzdh od Jf dzd 1
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5.1. OpraHoMm, OTBETCTBEHHBIM 3a IIpeJlocTaBlIeHue MYHMLIMIAIBHON YyCIyrH, SBIsSEeTCA
MyHuLIMNAAbHBIA apXUB aJMUHUCTPALlMM TOPOJACKOrO OKpyra 3Be3AHBIM Troposok MocKoBckon
obnacru.

5.2. MyHUIMNaNbHbIM apXUB oOecreunBaeT NnperocTaBieHne MyHUIUIIAIBHOW ycayru Ha 06a3e
PETMOHAIBHOTO MOpTalia FOCYJapCTBEHHBIX U MYHULMNAIBHBIX YCIyr MocKOBCKO# o0nactu (nanee —
PIII'Y) u M®II. CnpaBouyHast uHpopmManus O MECTe HaXOXACHUS, rpaduke paboOThl, KOHTAKTHBIX
tenedoHax, agpecax MyHununaibHoro apxuBa u MO®I] ykazana B [lpwioxenun 2 K HaCTOSIIEMY
AJIMAHHUCTPAaTUBHOMY PETJIaMEHTY.

5.3. M®I] 3asButento (MpencTaBUTENIO 3asBUTENsI) OOECIeYMBACTCS OECIUIATHBIM IOCTYH K
PIII'Y nans oOecrnedeHus BO3MOXKHOCTH TMOJa4M  JOKYMEHTOB B DJIEKTPOHHOM BHJAE U
KOHCYJIbTUPOBAHKE 110 BOIIPOCY MOJYYCHUS MyHUIIUNIAIBHOU yCiIyru nocpeacrtsom PIITY.

5.4. Mynununanbueii apxuB u1 M®IL[ He BnpaBe TpeboBaTh OT 3asBUTENS (IPEICTABUTEIS
3agBUTENS) OCYLIECTBICHHs JCHCTBUIM, B TOM YHUCIIE COTJIacOBAaHHM, HEOOXOIUMBIX I MOTY4EHUS
MyHuLMnaabHON YCIIYTH U CBSI3aHHBIX ¢ 0OpallleHueM B MHbIE TOCYAapCTBEHHbIE OPTraHbl MIIM OpraHbl
MECTHOT'O CaMOYTIPABIICHUS], OPTaHU3ALUN.

5.5. B nmensx mpenoctaBienus MyHMIMMIATbHOM yciyrn MyHHIMIAIBHBIA — apXuB
B3aUMOJICVCTBYET CO CJIEIYIOIIMMH OPTraHu3alUsIMU:

1) YnpaBnennem @enepanbHOi CIy)KObl TOCYZAPCTBEHHOW pETHCTpAIlMM, KaxacTpa |
kaprorpaguu Poccuiickoit denepanu no MockoBckoil o0nacTd (B pamMKax MeEXBEJOMCTBEHHOTO
B3aUMOJICHCTBHS) — s TOJNydeHHs CBeAeHuH u3 EaMHOro rocyaapcTBEHHOro peecTpa
HEJIBUKUMOCTH;

2) Yupasiennem ®denepanbHON HAIOTOBO# ciyxObl Poccun mo MoCKOBCKO# oOnacTtu uist
MIOATBEPKACHUS NPUHAMICKHOCTH 3asBUTEN K KaTErOPUM IOPUAMYECKUX JIML] WIM UHAWBUyAIbHBIX
NpeaIpUHUMATENIEH.

3) M®II, pacnonoXeHHBIMI HA TEPPUTOPHH JAHHOTO MYyHHUIIMIIAIEHOTO 00pa30BaHMs — JUIs



[IpueMa, Iepeiayd JOKYMEHTOB U BbIJa4M pe3yJIbTara.
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6.1. 3asBurens (mpencraBuTenb 3asBUTENA) oOpamaercs B MyHHIMIAIBHBIA apXuWB B
CJIEYIOIIUX CIIyqasix:

6.1.1. 3a nmony4eHHeM JOKYMEHTOB, HEOOXOAMMBIX JJISi TIOATBEPIKICHHS CTaka pabOThI MIIH
pa3mepa 3apabOTHOM IJIATHI.

6.1.2. 3a mnoaydyeHHeM JOKYMEHTOB, COJEp)KaIlUX CBEICHHs B OTHOLIEHHMH OOBEKTOB
HEIBH>KMMOI'0 UMYILECTBA.

6.1.3.3a mosyyeHMEM UHBIX JIOKYMEHTOB, B TOM YHCJIE COJEpXallUX CBEACHUA O
MOJITBEPKICHUH POJICTBA, y0UepeHHH (YCHIHOBICHUH ), (hakTa yueObl, HAXOXKICHUS B IETCKOM JIOME U
T.J.

6.2. Pe3ynbpTaTom npenoctaBieHnss MyHUIUIIATBHON YCITYTH SIBISIETCS:

6.2.1. ApxuBHasi cIpaBKa, apXWBHAs KOMWs, apXWBHAs BBHINHCKA WIA WH(POPMALMOHHOE
UCbMO, O(hOpMIIEHHBIE B OyMa)KHOM BHJI€, MOANMCAHHBIE YIIOJIHOMOYEHHBIM JODKHOCTHBIM JIMIIOM
MyHHALIMNIaBHOTO apXHMBAa WM YIOJIHOMOYEHHBIM JIMIOM OpraHa MECTHOI'O CaMOYIIPABJICHUSA U
3aBEpEHHBbIE  MeYaTbl0 MyHUIMIANBHOIO apxXWBa WIM  aAMMHHUCTPALMM  MYHHMIMIIAJIBLHOTO
oOpa3oBaHHs.

dopma apXHWBHOM CHPABKU YTBEPKIACHA NMPUKa3oM MMUHUCTEPCTBA KYJIbTYpbl H MAaCCOBBIX
kommyHukamuii Poccuiickoit ®epepauun ot 18.01.2007 Ne 19 «OO6 yrBepxkaenuun [IpaBun
OpraHU3alK XPaHEHUs, KOMIUIEKTOBAHMs, y4eTa M HCIIOJIb30BaHUsS JOKyMEHTOB ApPXHMBHOTO (OHIA
Poccuiickoit @enepanuu U Apyrux apXMBHBIX JOKYMEHTOB B I'OCYAApPCTBEHHBIX M MYHHIMIAIBHBIX
apxuBax, My3esx U OubauoTekax, opranuzanusx Poccuiickoil akageMuu HayK».

PesynbTar npenocrasinenns MyHUIMIAIbHON YCIIyTH, YKa3aHHBINA B MyHKTE 6.2.1. HacTosero
AIMHUHHCTpaTUBHOTO pernamenTta Bbiaaércs 3asButento (IIpencraBurento 3asButens) B MOL| win
HanpapJsIeTcsl MO Mo4Te Ha OyMa)KHOM HOCHTENe, MOANUCAHHBIN YMOJIHOMOYEHHBIM JOJKHOCTHBIM
JIMIIOM MYHHULMIAJIBHOTO apXvBa W 3aBEpeHHBbIH MeyaTbio MyHUIIMNANBHOIO apxuBa (IpU YCIOBUH
YKa3aHHs COOTBETCTBYIOIIETO CIIOcO0a MOTYUYeHUs! pe3ysbTara B 3asBIICHUN).

[Tpu obpamenun 3asButens (IIpencraButens 3asBUTENs) MO AIEKTPOHHOM MOYTE pE3ysbTAT
npenocraBieHuss ~ MyHMIMIAIbHOW — YCIYyT'M — yKa3aHHBIW B myHkre 6.2.1.  Hacrosiuero
AJMUHUCTPATUBHOTO PETJIAMEHTa, COAep KAl CBEIEHUS U MHYIO HH(OPMAIINIO, JOCTYI K KOTOPOH
HEe OrpaHduYeH (mamee — oOmIeAOCTymHas HWH(GOpMAIMs) HAMpaBiseTcs B (OpMe DIEKTPOHHOTO
JOKYMEHTA 10 aJpeCy EKTPOHHON MOYTHI.

6.2.2. Pemenne 00 oTKa3ze B HpeAOCTaBleHMM MyHHIMIANBHOM yciayru (popma yka3aHa B
[punoxxennu 4 kK HACTOSAIEMY AJJMHHUCTPATUBHOMY PETIaMEHTY).

[Tpu obpamenun 3assurens ([IpeacraBurens 3asBUTENs) MO 3JIEKTPOHHOM MMOYTE pelIeHHE 00
OTKa3e B MPeJoCTaBIeHNN MyHUIIMTIAIBHOMN YCIIyTH HallpaBiisieTcs B (popMe 3JIeKTPOHHOTO IOKYMEHTa
10 aJPECy JICKTPOHHOMN MOYTHI.

Pemenne 00 oTka3e B mpefocTaBieHMM MyHHUIMNAIbHOW YCIYTH, NMPH YCJIOBHUU yKa3aHUS
COOTBETCTBYIOILIETO Crocoba TMoiydyeHUs: B 3asBICHHM, MOXXET OBbITh IOJYYEHO CIEeIYIOIUMHU
crocobamu:

- uepe3 MODII, B ¢opMe sK3eMIuigpa 3JIEKTPOHHOTO JAOKYMEHTa, mojanucanHoro Ol
YIOJIHOMOYEHHOT0 JIOJDKHOCTHOTO JiMja MyHMIMIAIBHOTO apXuBa, Ha OyMa)XHOM HOCHUTENE, U
3aBEPEHHOr0 MOANMUCHIO YIIOJHOMOUYEHHOro cnennanrcrta M®OL[ u newarsro MOLI.

- 10 moyre Ha OyMaXHOM HOCHUTENE, MOANHUCAHHOE YINOJIHOMOYEHHBIM JOJDKHOCTHBIM



JUIIOM MYHMIIMIIAJIFHOTO apXMBa U 3aBepEeHHOE NeYaTbio MyHUIIMNIAIIBHOTO apX1Ba.

- mocpencteoM PIII'Y B nuunbli kabuner 3asButens (IIpemcraBurens 3asBuTENs) B BHJEC
ANIEKTPOHHOTO AOKYMEHTA, MOAMMUCAHHOTO YCUJICHHOW KBAM(UIMPOBAHHOMN 3JEKTPOHHON MOMUCHIO
(manee — OI1) ymomHOMOYEHHOTO JOHKHOCTHOTO JIMila MyHUIIMITATLHOTO apXUBa.

6.3. @akt mnpemocTaBieHUs MYHUIMNATBHOH YCIYIH C TNPWIOKECHHEM pe3yibTara
npeocTaBieHuss MyHuIMnansHou yeinyru pukcupyercs B Moayne okazanus ycayr EMC OVY.

7Tt tjedMmlsteOydd L OW o dzj dzd v

7.1. 3asBnenwue, noganHoe yepe3 ML, peructpupyercs B 1eHb nmojgadyu 3aspieHus B MOLI.

7.2. 3asBieHue, NOJAHHOE MO MOYTe, HAMpaBJseTCs ClenuaaIucToM MyHUIIUIIaIbHOTO apX1Ba
JUIs TPUCBOCHHUS PErucTpallMoHHOro Homepa B MOI[ He mno3gHee mnepBoro paboyero maHs,
CICAYIOUIEr0 3a JHEM IOJydyeHUs 3asBJICHUS M JOKyMEHTOB mo modyre. Cneunuanucrom MOI]
perucTpanroHHbIi HoMmep npucBauBaetcs B Monyine AVUC M®I] B Teuenne ogHOro pabodero JiHs.

7.3. 3asBieHHE W JOKYMCHTHI, HANPABJICHHBIC IO JJICKTPOHHON TOYTE, PACIeUaThIBAIOTCS
crenuaaucToM MyHMIMIIAIBHOTO apXMBa M HalpaBisaloTcs Ha peructpanuio B M®PI[ He mosnnee
nepBoro padoyero AHs, CAEAYIOILIETo 3a JHEM MOJIY4YeHHs 3asBICHUS U JOKYMEHTOB. CHenuaincTom
M®II peructpanuonHsslii Homep npucsaubaercs B Monyine AUC M®L] B TeueHue ogHoro padbodero
JTHSL.

7.4. 3asBneHue, mMojaHHOE B 3MeKTpoHHON Qopme uepe3 PIII'Y nmo 16:00 pabGouero ams,
peructpupyercss B MyHULIMIIAIbHOM apXuBe B JeHb ero nogauu. Ilpu nogave 3assnenus yepes PIITY
nocne 16:00 paGouero ans 1u60 B HEpaOOUUi J€Hb, PETUCTPUPYETCS B MYHUIIMTIAIBHOM apXUBE Ha
cienyromui pabo4uii 1eHb.

8. wttst §i]h bt Qd fzfrdefinas]

8.1. Cpok mpenocraBieHuss MyHUIIMIATBHON YCIIYTH COCTaBIseT He Oosee 22 pabouux
THEN ¥ HAUMHAET UCUUCIIATHCS CO JHSI, CIEAYIOIIEro 3a THEM peructpauuu 3assiaeHus B MOILI.

8.2. B cmyuae OTCYTCTBHsSI TOYHBIX IIOMCKOBBIX JAaHHBIX B 3asBICHUM U NPU IOHCKE
uH(popmanuu 3a nepuoa 6oiee 10 ner, cpok nmpenocTtaBieHus MyHULIIUNIATbHON YCIYTH MOXET OBITH
npo/uieH He Oosee 4yeM Ha 22 pabouux JHS C MHUCBMEHHOTO pa3pelieHHs pPyKOBOIUTEIS
MyHnununansHoro apxusa. B nanHoM ciydae 3asBuTtento (IpeacTaBUTEN0 3asBUTENS) HAIlPaBIIIEeTCs
MMCbMEHHOE YBEJJOMJIEHUE O MPOJIEHUU CpOKa IpeocTaBieHuss MyHUIUNanbHON yciiyru no ¢gopme,
yka3zaHHOH B [Ipunoxkenun 5 HacTodAmero AAMMHACTPAaTUBHOIO PETJIaMEHTa, ¢ YKa3aHUEM IPUUYUHBI
YBEJIIMUEHHUS] CPOKa MpPEAOCTaBICHUs MyYHUIMNAIBHON yCIyTM W W3MEHEHHOM JaThl IOJyYeHUs
pe3yibraTa. YBEJOMJIEHME O TMPOMJIEHUM CpOKa MPeNoCTaBleHUus MyHUIMNAIBHON YCIIyTH
HanpasisieTcs: He mo3Hee 14 pabounx AHel co IHS perucTpaunuu 3asBiIeHHs CIIOCOOOM, YKa3aHHOM B
3asBICHUN.

8.3. B ciydae oOpamieHusi rocyJapCTBEHHBIX OPraHOB, OPraHOB MECTHOTO CaMOYIIPABICHUS
WIKM CyAeOHBIX OpraHoB, CBSI3aHHOTO C HCIIOJIHEHHEM MMH CBOUX IOJHOMOYHMH, 3ampoc
paccMaTpuBaeTcs B IEPBOOUEPEHOM MOPSIIKE UM B COIVIACOBAaHHBIE C HUMH CPOKH.

8.4. MakcuMasbHbII CPOK NpenocTaBieHuss MyHUIMIAIBHOW YCIYTH C Y4€TOM BO3MOXKHOTO
IPOAJICHUS CPOKA MPEOCTaBIeHUsI MyHUIIMTIAIBHONW YCIYyTH HE MOKET MpeBbIIaTh 44 pabounx AHs ¢
JaThl perucTpanuy 3asBieHus B MyHUIIMIIAIbHOM apXUBE.

8.5. B o0mmii cpox mpenocraBieHuss MyHUIIUNAIBHOW YCIYTH BXOIUT CPOK HAIpaBIICHHS
MEXBEJOMCTBEHHBIX 3allpOCOB M IOJIYYE€HUS HA HHUX OTBETOB, CPOK HAalpaBIEHUS IOKYMEHTOB,
ABJIAIOIINXCS PE3yJIBTaTOM NPEAOCTaBICHU MyHUIIMIIAIIBHON YCIIyTH.



8.6. Cpok mpHOCTaHOBJIEHMS MpeAOCTaBieHUs MyHULUNIATBHON YCIYrH 3aKOHOJIATEIbCTBOM
Poccuiickoit deaeparuu 1 3aKOHOJATEILCTBOM MOCKOBCKOM 001aCTH HE TIPEAYCMOTPEH.

9. lwOotsar j MdseOddw fttjHBMISO dzj dzdv [

9.1. OcHOBHBIMH HOPMATHBHBIMHU IMPABOBBIMH aKTaMH, PETYIHPYIOIIMMHU MPEIOCTaBICHHE
MyHuUIMnaabHON YCIYTH, SIBJISFOTCSA:

Oenepanbubii 3akoH oT 22.10.2004 Ne 125-®3 «O6 apxuBHOM jene B Poccuiickoit
denepauuny;

3akon MockoBckoit oomactu Ne 65/2007-03 «O6 apxuBHOM Jesie B MOCKOBCKOM 00J1aCTHY;

nnpuka3 MUHHCTEPCTBA KyJIbTYpbl U MAacCOBBIX KOMMYHMKauui Poccuiickoit @enepaunuu ot
18.01.2007 Ne 19 «O6 yrBepxkaenun [IpaBun opraHuzaniil XpaHEHUs, KOMIUICKTOBAaHUS, ydeTa U
UCIOJIb30BaHUsl JOKyMEHTOB ApxuBHOro ¢onaa Poccuiickoit denepanuu U APYyrux apXUBHBIX
JOKYMEHTOB B FOCY/IapCTBEHHBIX U MYHUIIUIIAJIBHBIX apXUBaX, My3esx U OMOIMOTeKax, OpraHu3alusIx
Poccuiickoii akageMuun HayK».

9.2. Crnucok HOPMATHUBHBIX AaKTOB, MPUMEHSEMbIX HpPHU MPEJOCTaBICHUH MyHHIMIATbLHOM
yciryTd, npuBenieH B [Ipunoxxenuu 6 k HacTosmeMy A TMUHUCTPATUBHOMY PETIIaAMEHTY.

100.RfMyjtefr o0 hd2 fjtojydde HESSC RG] dals s
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10.1. B caywae oOpamieHus 3a moOJlydeHHEeM MYHUIMNATBHONH YCIyTd HEMOCPEACTBEHHO
caMmoro 3asBUTENS TPEJICTABIAIOTCS CIEAYIOIINEe 00s3aTeNIbHbIE TOKYMEHTHI:

10.1.1. 3asBnenue, noanucaHHoe 3asBuUTesNeM Mo ¢opme, ykazaHHoW B Ilpunoxenun 7,
[Tpunoxenun 8 wnu Ilpunoxxkenun 9 k HacrosimeMy AJIMHUHHCTPAaTUBHOMY perjlaMeHty (B
3aBUCUMOCTH OT OCHOBAHUs [l OOpalleHns).

10.1.2. JlokyMeHT, yAOCTOBEPSIIOIINI JINYHOCTb 3asBUTEIS.

10.2. Tlpu oOpameHuu 3a TpeaocTaBIeHUEM MYyHUIIMTAIBHON YCIYTH IPEICTABUTENS
3asBUTENS, YIIOJIHOMOYEHHOTO Ha CcIady JOKYMEHTOB W TIOJIydeHHE pe3yiabTaTra MpeqoCTaBICHUS
MyHUIUITaTBHON YCITyTH, MIPECTABIISIOTCS CIeAYIONINE 00s3aTebHBIC JOKYMEHTHI:

10.2.1. 3asBiienne, moanmucaHHOe 3asBuTelleM, 1o Qopme, ykazanHod B [Ipuioxenuun 8,
[Mpunoxennn 9 wumm Ilpunoxenun 10 x HacrosimemMy AJIMHHHUCTPAaTUBHOMY perjaMeHTy (B
3aBUCUMOCTH OT OCHOBAHUs JUIsl OOpaIleHNs).

10.2.2. JlokyMeHT, yOCTOBEPSIIOMNI JINYHOCTD MPECTABUTENS 3asBUTEIIS.

10.2.3. JlokyMeHT, MOATBEPKJAIOIINI TTOJTHOMOYMS MTPEICTABUTENS 3asiBUTE.

10.3. Tlpu oOpameHuu 3a TpeaocTaBiIeHUEM MYyYHUIIMIAIBHON YCIYTH MPEICTaBUTEIS
3asBHUTEINS, YIOJTHOMOUYSHHOTO Ha TOANUCAHNE 3asBICHUS M CIady TOKYMEHTOB, a TaK)Ke TOTyYeHHE
pe3yibTara MmpeaocTaBieHuss MyHUITUITATBHON YCIYTH, TPEACTABISIOTCS CISIYIONe 00sS3aTeIbHbIC
TOKYMEHTBI:

10.3.1. 3asBrieHne, MOANMCAHHOE IpeACTaBUTENEM 3asBUTENEM, MO ¢GopMe, YKa3aHHOW B
[Tpunoxenun 7, Ilpunoxenun 8 wumm Ilpunoxennn 9 k HacTosmeMy AJMUHUCTPATUBHOMY
periaMeHTy (B 3aBUCHUMOCTH OT OCHOBAHUS JIJIs1 0OpaleHus).

10.3.2. JlokyMeHT, yOCTOBEPSIIOMNI JINYHOCTD MPEACTABUTENS 3asBUTEIIS.

10.3.3. JlokyMeHT, MOATBEPKAAIONINI TTOJTHOMOYHS TTPEACTABUTEIS 3asBUTEIIS.

10.4. TTpu obOpamenun 3asBUTENs (MPEACTABUTENS 3asBUTENS) 3a TOJYYCHHEM JTOKYMEHTOB,
COJZIEpKALINX CBEJCHHUA O IOATBEPKICHUU pPOJCTBA, YAOUYEPEHUU (YCHIHOBJIEHUM), COJCPKAHUU



3aBemiaHus, K JOKyMeHTaMm, ykazaHHbIM B myHkTax 10.1 — 10.3 macTosimero AIMUHHUCTPaATUBHOTO
perIamMenTa, IpeICTaBISIFOTCS CIISAYIONUE 00s3aTeIbHbIC JOKYMEHTHI:

10.4.1. Cornacue yCBIHOBUTENICH, 3aBEPCHHOE HOTAPUYCOM - IS TOJIY4YEHHUS JTOKYMEHTOB,
COJIEpIKaIINX CBEACHHS 00 YCHIHOBICHHUH (yIOUCPCHHH).

10.4.2. JIoKyMeHT, TOATBEPKIAIOMIMA  (aKT CMEpPTH 3aBemiaresis, W JOKYMEHT,
MOATBEPKIAIOIIUN  POACTBEHHbIE OTHOILICHUS 3asBUTENS C 3aBeliareieM - JUid  [OJIy4eHHUS
nH(pOpMalLIUY B OTHOIICHUHU COJIEP>KaHuUs 3aBeIaHusl.

10.4.3. JloxymMeHT, MOATBEPKIAIOIIMA POJICTBO 3asBUTENISI C YEJIOBEKOM, O KOTOPOM
3anpamMBaroTCs CBEACHUS (B cllydae, €Clid He MPOLUIOo 75 JeT C MOMEHTa CO3JaHMsl JOKYMEHTA) - TS
MOJIy4eHUsI TOKYMEHTOB, COJIEPKAINX CBEICHUS U3 KHUT PETHUCTPAIlMU 3aXOPOHECHUU (3aXOpPOHEHUU
YPH C IIPaxom).

10.4.4. ]JlokyMeHT, MOATBEPXKAAOMUN (PAKT CMEPTH UYEIOBEKa, O KOTOPOM 3ampalinBarOTCs
CBEACHHS, W  JOKYMEHTBI, ITOATBEPKIAIONIME POJCTBO 3asBHTEIS C YCIOBEKOM, O KOTOPOM
3anpaimMBaroTCs cBelleHus (B cllydae, €Clid He MPOIILIO 75 ner ¢ MOMEHTa CO3/IaHUs JOKYMEHTA) -
JUIS TIOJTYYeHHs] JOKYMEHTOB, COZEpKAIIUX CBEACHHs 00 aKTax rpa)KAaHCKOTO COCTOSIHUS (POKICHUH,
OpaKocOYeTaHUHU, CMEPTH).

10.5. ApOuTpakHble U KOHKYPCHBIC YIPABISIONIUE IOMOTHUTENBHO MPEACTABISIOT KOMHUIO
pelieHus apOuTPaKHOTO cya 00 YTBEPKIACHUH UX apOUTPaKHBIMUA U KOHKYPCHBIMHU YIIPABJISIOIIMH.

10.6. 3asgBieHMe Ha TPEIOCTABICHUE MYHHIMIAILHOW yCIYyrd TpH OOpalicHuH 3a
obmietocTynHOM HWH(pOpMAMEW IO TOYTe WM JJIEKTPOHHOH TIOYTE MOXET pacCMaTpUBATBCS H
WCIIOJTHSACTCS MYHUIIUTIATBHBIM apXUBOM IPU HATMYUHM B HEM TOJBKO HAUMEHOBAHWS FOPUIUICCKOTO
muna (s rpakaaH - (GaMuiIMM, UMEHH M OTYEeCTBa), MOYTOBOTO W/WJIM S3JEKTPOHHOTO ajpeca
MOJIb30BaTeNs, YKa3aHUs TeMbI (BOIPOCa), XPOHOJIOTHH 3alpalinBaeMoi HH(OpMaIUu.

10.7. Tlpu oOpaieHNH 3a MYHUIIUIAIBHON YCIYrod MO AJIEKTPOHHOW TouTe 3asBICHHE WU
JOKYMEHTBl HampaBisIIOTCS B ¢GopMe DIEKTPOHHOTO JokyMeHTa. OmmcaHue JOKYMEHTOB,
HEOOXOUMBIX AJIs MpeaocTaBlieHuss MyHUIUnaapHOU yenyru npu oopamieHnn B M®LI, mo moure u
nocpenctBoM PIII'Y, mpuBeneHo B Ilpunoxenun 10 k HacrosmemMy AJMHHUCTPATHBHOMY
perJiaMeHry.
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11.1. Jna npenocrapneHuss MyHUIIMIATBHOM yCIYyrd B OTHOIIEHUU OOBEKTOB HEIBUKHMOIO
uMylecTBa MyHHUIIMNATBHBIM apXHWBOM 3alpalllBalOTCS CIEAYIOIMe HEOOXOAMMbIE JOKYMEHTHI,
HaxoJsmmecs B pacnopsbkeHnu OpraHoB BIIACTH:

11.1.1. Beimucka u3 Exunoro rocynapctBeHHoro peectpa Hensuwxkumoctu (nanee — EI'PH) - B
VYnpasienun PenepanbHOil ciykObl rOCYIapCTBEHHOW perucTpaiyy, KagacTpa U KapTorpapuu 1o
MockoBckoii o01actu

11.1.2. Bemmucka w3 EQWHOTO rocyaapCTBEHHOTO peecTpa IOPHAWYECKUX JHI, (Janee —
EI'PIOJI) conmepkamiasi cBeieHuss o 3asBUTENE, B ciaydae oOpalleHHs OPUIMYECKOro JHIa - B
VYnpasnenun OeaepanbHON HATOTOBOM ci1y»k0b1 Poccuu mo MockoBCKo# 001acTH.

11.1.3. Bemmcka w3  E@MHOrO  TOCYmHapCTBEHHOTO  pEeecTpa  HWHIWBHAYAIbHBIX
npeanpuaumareneii (mamee — EI'PUII), comepskaias cBemenuss o 3asBUTENE, B CiIydae OOpaIleHUs



WHJIWBHIYAIBHOTO TIpeANPUHUMATENS — B YTipaBieHuu denepaibHON HATOTOBOM Ciy)0b1 Poccuu mo
MockoBcKoii 001acTH.

11.2. JloxymeHTHl, yKa3aHHele B myHKTax 11.1 moryr OBITH TpeAcTaBiICHbI 3asBHTEIEM
(npencraButenem 3asBUTENs) IO COOCTBEHHOM uHunuMatuBe. Hempencrasienue 3asBuTelieM
YKa3aHHBIX JIOKYMEHTOB HE SIBIISIETCA OCHOBaHMEM /I OTKa3a 3asBUTENIO (IIPEICTABUTEIIO
3asBUTENIS) B IPEAOCTaBICHUH MyHUITUTIATLHON YCIYTH.

11.3. MyaununaneHeiii apxuB 1 M®IL] He BnpaBe TpeOoBaTh oT 3asBHUTENs (NIPEACTABUTENS
3asBuUTEN) NPEACTaBICHUS JOKYMEHTOB U UH(OpMaLIUY, yKazaHHBIX B MyHKTax 11.1.

11.4. MyaununaneHbeiii apxuB 1 M®IL] He BnpaBe TpebGoBaTh OoT 3asBHUTENs (NIPEACTABUTENS
3agBuTeNA) TPEAOCTABICHUS HHGOPMAIMM M OCYIIECTBICHHS ACWCTBUH, HE MPETyCMOTPEHHBIX
AJIMUHUCTPATUBHBIM PETIIAMEHTOM.
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12.1. OcHOBaHUSIMH JUIsI OTKa3a B NMPHEME W PETUCTPAIMH TOKYMEHTOB, HEOOXOIUMBIX JUIS
IpeJocTaBiIeHUs] MyHULIIMNIAIBHON YCIYTH, SBISIFOTCS:

12.1.1. OOpamenue 3a mupenocraBieHueM MyHHIMIANBLHOM YyCIyrd 0Oe3 MNpeabsBlIeHUs
JOKYMEHTa, IO3BOJISIOIIEr0 YCTAaHOBUTh JIMYHOCTh 3asBUTENs (MpeacTaBUTENs 3asBUTENS), 3a
UCKJIIOYEHHEM CJIydaeB OOpalleHus IO 3JEKTPOHHOM moure Ui IOJy4eHHs OOIIeJOCTYIHON
uHpOpMaLnu.

12.1.2. JIoOKyMEHTHI collepKaT MOMYMCTKH U UCIIPABICHHUS TEKCTA.

12.1.3. JIoKyMeHTBl =~ HMMEIOT  HWCIPABJICHHUS, HE 3aBEPEHHBIC B  yCTAaHOBJICHHOM
3aKOHOJATEIBCTBOM IMOPSIJIKE.

12.1.4. JIoKyMeHTHI coJepKaT MOBPEKACHHUS, HATUNYNE KOTOPHIX HE MO3BOJISIET OIHO3HAYHO
HCTOJIKOBATh MX COZIEpPIKaHUeE.

12.1.5. JlokyMeHThl yTpaTHJIM CHJYy Ha MOMEHT oOOpalleHuss 3a NpefoCTaBlIeHHEM
MyHUIUIIaIbHON YCIYTH.

12.1.6. HekoppekTHOe 3amnonHeHne 00s3aTeNbHbIX Moyel B 3asBI€HUU B ciiydae oOpaleHHs
MpeICTaBUTEINs 3asiBUTEINS, HE YIIOJIHOMOUYEHHOTO Ha MONUcaHue 3asBICHHUSL.

12.1.7. KauecTBo mpencTaBIeHHBIX JOKYMEHTOB HE ITO3BOJISIET B MTOJHOM O00BEME MPOYNTATH
CBEJICHHUSI, COJIeprKaliecs B IOKYMEHTaXx.

12.1.8. opma mnomanHoro 3asBuTeneM (TpencCTaBUTENEM 3asBUTENs) 3asBICHUS HE
COOTBETCTBYET (hopMe 3asiBlIEHHs], YCTAHOBIEHHOW AJMHHUCTPAaTUBHBIM persiameHToM (Ilpunoxenun
7, Ilpunoxenun 8 wumum Ilpunoxenun 9 k HacrosdmeMmy AJMUHUCTPATMBHOMY pETrJIaMEHTY) 3a
UCKJIIOYEHHEM CJy4aeB OOpalleHus MO SJIEKTPOHHOM Moure Ui MOJy4eHHs OOILIeT0CTYITHON
uH(pOpMAIIKH U IO MTOYTE.

12.1.9. [IpencraBineH HEMOJHBIN KOMIUIEKT JOKYMEHTOB B COOTBETCTBHMH C ITyHKTOM 10
HACTOSIIEro AJIMUHICTPATUBHOTO PETJIAMEHTA.

12.1.10. ObparieHre Mo JIEKTPOHHON TOYTE 3a TMOJIyUdeHUs WH(DOPMAINU, HE SBISIOMICHCS
0O0IIe0CTYITHO.

12.2.. JlonoiaHUTENbHBIMA OCHOBAHMUSAMH JJISI OTKa3a B MpHUeMe (PEerucTpaiu) JOKYMEHTOB,
HEOOXOAUMBIX ISl MIPEeJOCTaBlIeHUs] MyHUIMNAIbHON YCIIyTH, IPU HalpaBJIeHUH OOpalleHHs depes
PIII'Y sBusroTcs:

12.2.1. HexoppeKkTHOE 3aroyiHeHHe 00sA3aTeNbHBIX MoJieii B (hopMe MHTEPAKTHUBHOIO 3ampoca
PIII'Y  (oTcyrcTBHE  3amoJIHEHHs, HEJOCTOBEPHOE, HEMOJHOEe JHO0  HEmpaBWIbHOE, HE
COOTBETCTBYIOLIEE TPEOOBAHUAM, YCTAHOBICHHBIM HACTOALIMM AJMUHUCTPATUBHBIM PETJIAMEHTOM).



12.2.2. TlpencraBneHne HEKAYECTBEHHBIX SJEKTPOHHBIX KOMUMA (DJIEKTPOHHBIX 00pa3oB)
JOKYMEHTOB, HE TIO3BOJIAIOIIUX B MOJTHOM OOBEME MPOUYUTATh TEKCT JOKYMEHTA W/WJIM PACIO3HATh
PEKBH3UTHI JOKYMEHTA.

12.3. Pemenue 00 oTka3ze B TpHEME JOKYMEHTOB, HEOOXOAMMBIX IS TPEIOCTaBICHUS
MynununansHoi ycnyru, odopmisiercs mo ¢opme cornacHo Ilpunoxenuto 11 x Hacrosimemy
AJIMUHUCTPATUBHOMY PETJIAMEHTY.

[Ipy HamMuuu OCHOBAaHMS MJIsl OTKa3a B MpPUEME JOKYMEHTOB, yKa3aHHOro B myHkte 12.1.10
3asBUTEINI0 HANPABISETCS YBEIOMJICHUS O crocole mojaud 3asBieHus mo ¢gopme, yKazaHHOH B
[Tpunoxxenuu 11a HacTosIIEro aIMUHUCTPATUBHOTO periaMeHTa.

12.3.1. IIpu obpamenun gepe3 MOPI] nucbmMeHHOE pemeHne 06 0TKa3e B MpUeMe JOKYMEHTOB,
HEOOXOMUMBIX JJIsl TMPEAOCTaBICHUS MyHUIUNATBHOW YCIyrH, OQOpPMIISETCS MO TPeOOBAHUIO
3asButens (mpeacraButesis 3asBUTENS), NoANMCHIBaeTcs crneuuaniucrom MOI[ u  Bbpgaercs
(manpasisieTcsi) 3asBUTENO (MPEACTABUTENIO 3asiBUTENS) C YKa3aHUEM MPUYMH OTKa3a B CPOK HE
no3aHee 30 MUHYT ¢ MOMEHTA MOJTyueHus OT 3asiBUTENS (IIpeICTaBUTENS 3asBUTEINS) JOKYMEHTOB.

12.3.2. Tlpu obpamenun uepe3 PIII'Y pemenne 00 oTkaze B mpueMe JOKYMEHTOB
MOJNKCHIBACTCS YIIOTHOMOYEHHBIM JOJKHOCTHBIM JIMIIOM MYHUIIMIAIBHOTO apXHUBa U HAIPaBIISIETCS
B JUYHBIN KaOuHeT 3asButens (mpencraButens 3asButens) Ha PIII'Y B mepBbiil pabGouuii neHb,
CJIEYIOLIUHU 32 IHEM MOoJa4u 3asiBIICHUS.

12.3.3. Ilpu oOpaimieHuu IO MOYTE W DJIGKTPOHHOHW IModYTe pemeHue 00 OTKa3e B IpHUeMe
JOKYMEHTOB ITOJIHICHIBACTCS] YIIOJTHOMOYCHHBIM JIOJDKHOCTHBIM JIMIIOM MYHUIIMTIAIBHOTO apXvBa U
HaNpaBJsIeTCsl CocoOOM aHAJIOTHYHBIM CIIOCO0Y Mmojauyn 3asBICHUS HE MO3JHEE MepBOro padodero
TTHSI, CTICAYIOUIETO 3a THEM MOCTYIUICHUS 3asiBICHHUS.

B cnywyae mampaBnenusi 3asBurteneMm (MpeacTaBUTereM 3asBUTENA) MO MOYTE HOTapUaIbHO
3aBEpEHHBIX KOMHI JTOKYyMEHTOB, HEOOXOAMMBIX [UIsl MPEAOCTaBiIeHHUs MYyHHIMMATbHOW YCIIyTH,
yKa3aHHbIE KOMUU JOKYMEHTOB MPHJIAralOTCs K PEHICHUIO 00 OTKa3€ B MPUEME TOKYMEHTOB.
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13.1. OcHoBaHHsIMH IJIs1 OTKa3a B PEAOCTaBICHHH MYHUITUITATBHON YCITYTH SIBJISTFOTCS:

13.1.1. Hannune mnpOTUBOPEYMBHIX CBEACHWH B 3asBICHUM M TPWIOKEHHBIX K HEMY
JTOKYMEHTaX.

13.1.2. HecooTBeTcTBUE KaTeropuu 3asBUTENA KpYyry JHI, YKa3aHHBIX B IyHKTe 2.2
HACTOSIIEro AJIMUHUCTPATUBHOTO PETJIAMEHTA.

13.1.3. HecooTBeTcTBHE  JIOKYMEHTOB, yKa3aHHbIX B  myHKTe 10 HACTOSALIETO
AJZIMAHUCTPATHBHOTO pETJIAMEHTa, M0 (OpME WM COJCPKAHWIO TPEOOBaHHSIM 3aKOHO/ATEIIHCTBA
Poccutiickoit deneparuu u 3akoHOAATENHCTBA MOCKOBCKOW 00J1aCTH.

13.1.4. [IpencraBnenue 3asBUTEIEM HEMOJIHBIX U (UJIM) HEJJOCTOBEPHBIX CBEJCHHUIA.

13.1.5. 3asgBiileHe TOJAHO JIUIIOM, HE WMEIOIIUM TIOJHOMOYHHA TPEJICTABISITh HHTEPECHI
3asBUTENS, B COOTBETCTBUH C ITYHKTOM 2.3 HACTOAMIETO AJIMUHUCTPATUBHOTO pErjaMeHTa.

13.1.6. HenpezncraBieHne OpUTHHANOB JOKYMEHTOB (B cly4ae €ClIM OHH TpeOyroTcs),
HaNpaBJICHHBIX B 3JIEKTPOHHOM BHUJIE.

13.1.7. OpuruHanbl JOKYMEHTOB, MpeACTaBICHHBIC 3asBUTENEM (TIPEICTaBUTEIEM 3asiBUTEIIS)
s cBepkd B ML, He cOOTBETCTBYIOT 2JIEKTPOHHBIM 00pa3aM JIOKyMEHTOB, IIOJJAHHBIX IIOCPEICTBOM
PIIT'Y.



13.1.8. Uudopmanmsi, KOTOpas COACPKUTCA B JOKYMEHTAX, MPEICTABICHHBIX 3asBUTEIIEM
(mpencraButeneM  3asBUTENs), IMPOTUBOPEUUT CBEIEHHUSAM, COJACPXKAIIMMCS B  JOKYMEHTax,
HaXO/AIINXCS B BEACHUH OPTaHOB BIIACTH.

13.2. 3asBurtensr (mpeAcTaBUTENb 3asBUTENSA) BIpPAaBE OTKA3aThCsi OT  MOJIYYEHUS
MyHUIIMIIaTBHOM YCIYTM HA OCHOBAHMHU JIMYHOTO TMCBMEHHOTO 3asBJCHHUS, HANKHCAHHOTO B
cB00OIHOM (hopMe HaMpaBUB M0 aJIpecy IEKTPOHHON MOYTHI WM 00paTUBIIKUCH B BemomcTBo.

13.3. Otka3 or npenocraBieHUs] MyHHIMNAIBHOM YCIyrd HE HPENATCTBYET MOBTOPHOMY
oOpallleHUIO 3a MpeIoCcCTaBlIeHneM MyHUIIMTIANBHON YCITYTH.
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14.1. 3anpochl, CBSI3aHHBIC C COIMAJIBHON 3alIUTON TpakJaH, IMPEIyCMaTPUBAIOUICH HX
MIEHCUOHHOE oOO0ecreveHrne, a TakKe IMIOJIYYCHHE JbIOT W KOMIIGHCAIIMA B COOTBETCTBUHU C
3aKoHomarensCcTBOM  Poccuiickorn  @enepanvu  MCHOJHAOTCS ~ MyHHIMNAQIBHBIM  apXMBOM
0e3BO3ME3THO.

14.2. 3anpocsl 0 MpenocTaBICHNH HHPOPMALIUH 110 ONpPEICTICHHON mpobiieme, TeMe, COOBITHIO,
dakty, Ouorpaduueckue 3ampochl, MO KOTOPHIM YCTaHABIWBAIOTCS CBEICHHS, HEOOXOIMMBIC IS
W3YUCHUS KU3HU U JIEITCIBHOCTH KOHKPETHBIX JIMIl  HCHOJHSIOTCS MYHHIMIIATBHBIM apXHBOM
0€3BO3ME3IHO.

14.3. 3anpocsl 0 mpemoctaBieHUH HH(OpPMAIMKU, HEOOXOAMMOM ISl YCTaHOBJIEHHS POJICTBA,
POJICTBEHHBIX CBSI3CH JBYX WJIM OoJiee JIMIl, HCTOPUU CEMbH, POJia HCIOJIHSIIOTCS MYyHHIIUTIATHHBIM
apXuBOM 0€3BO3ME3HO.
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15.1. Ycnyru, Heo6Xxoanmble U 00s3aTeNIbHBIE AT TPel0CTaBIeHNss MyHUIUIIAIBHOW YCIyTH,
OTCYTCTBYIOT.
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16.1. Obpamenue 3asButens (mpeacTaBuTeNs 3asBuTes) mocpeactsom PIITY.

16.1.1. Ins momydeHus: MyHUIMIATBHONH yCIyru 3asBHUTENb (MIPEICTABUTETbh 3asBHTEIS,
VIOJHOMOYEHHBI Ha ToJNMucaHue 3asBJICHMs) 3aloJIHAET 3asBICHHE C HCIOJIb30BAaHHEM
CMEeLMAIbHOM MHTEPAKTUBHOM (OPMBI B 3JEKTPOHHOM BHJE. 3allOJHEHHOE 3asiBJICHUE OTIIPaBIIET
BMECTE€ C MPUKPEIUIEHHBIMH 3JICKTPOHHBIMH 00pa3aMH 00s3aTeNbHBIX JOKYMEHTOB, YKa3aHHBIX B
nyHkTe 10 HacTosiero AJMUHUCTPATUBHOIO pErjlaMeHTa.

16.1.4. OtnpasnenHoe nocpeactsoMm PIII'Y 3asBneHue u AOKYMEHTHI MOCTyHai0T B Moayib
okazanus ycayr EMC OV u npoxoJsaT npeaBapuTeIbHOE PACCMOTPEHNE B MYHUIIAIIAIBHOM apXHUBE.

16.1.5. B cnyyae Haiu4usi OCHOBAHUM, NPEAYCMOTPEHHBIX IYHKTOM 12 HacToAIero
AJZIMUHUCTPAaTUBHOIO PErjaMeHTa, pellleHue 00 OTKa3e B IIpHEME JOKYMEHTOB C YKa3aHUEM NPHYUH
OTKa3a MOAINUCHIBAETCS YCHIIEHHON KBaIM(PHULIMPOBAHHOMN 3JIEKTPOHHON MOJMHUCHIO YIIOJTHOMOYEHHOTO



JNOJHKHOCTHOTO JHIla MYHHUMIAILHOTO apXuMBa M HaMpaBiAeTCs B JIMYHBIA KaOMHET 3asBUTEINS
(npencraButenst 3asBurens) Ha PIII'Y He mosmHee pabodero mHs, CISAYIOHNIETO 3a THEM TMOJAYd
3asiBIICHUS.

16.1.6. O pesynpraTax mpenBapuUTENbHOTO paccMoTpenus 3assurens (IIpencraBurens
3asBUTENSA) YBEJOMJISIETCS HW3MEHEHHEM cTaryca 3asBieHuss B JlnyHom kabunere 3asBUTENs
(ITpencraButens 3asBUTEIS).

16.1.7. Ha ocHOBaHuM TPEACTABICHHBIX JOKYMEHTOB CHEUaIucT MyHHUIIMIIAJLHOIO apXuBa
MPUHUMAET pEIIeHUE O MPEAOCTaBICHUH MyHHUIMIAIbHOW yciIyru Jnubo pemieHue o0 OTkKasze B
MpeocTaBlieHnu MyHUIIMTIATBHON YCIyTH.

16.1.8. B ciiyyae oTCyTCTBHsSI OCHOBAaHUM ISl OTKa3a B IPEAOCTaBICHMM MyHHMIMIAIbHOU
yciiyrd 3asBUTENIb YBEAOMIISIETCS O HEOOXOAMMOCTH B TeueHuEe 5 pabouux JHEH INpeaocTaBUTh
opuruHainsl s ceepku B M®PIL nmyrem cMmeHbl ctaryca 3asBieHus B JIndyHOM kaOuHeTe 3asBUTENS
(ITpencraButens 3asButens) Ha PIIT'Y.

16.1.9. 3asButens (IIpeacraButens 3asBUTENs) MPEICTaBISET JOKYMEHTHI B COOTBETCTBUH C
TpeboBaHusAIMH, YKka3aHHbIMU B [Ipunoxxenun 10 k HacTosmeMy AIMUHHUCTPATUBHOMY PETJIAMEHTY.

16.2. JInunoe oOpamenue 3asBurens (npeacraBurtens 3assurens) B MOLI.

16.2.1. 3asBuTtens (mMpeAcTaBUTEb 3asBUTENS) MOXKET 3allMCAaThCS HA JUYHBIN npuemM B MOIL]
3apaHee 110 KOHTAaKTHbIM TejeoHaM, yKa3aHHbIM Ha caiiTax, ajapeca KOTOpPbIX IPHUBEIEHBI B
[Ipunoxxennn 2 x HacrosiieMy AJMHMHHUCTPaTUBHOMY perjlaMeHTy, uiau nocpeactsoM PIITY. Ilpu
OCYIIECTBJICHUU TIPEABAPUTEIILHON 3amucu 3asBUTENb (IIPEACTaBUTENb 3asBUTENsA) B 00S3aTEIHLHOM
NopsAJKe UHPOPMUPYETCS O TOM, YTO MpEeABapUTENbHAS 3alIUCh AaHHYJIMPYETCS B CIIy4ae €ro HEsIBKU
M0 UCTEYEHHUH 15 MUHYT ¢ HA3HAYEHHOT'O BPEMEHH MIpHeMa.

16.2.2. na nonyuenuss MyHuIMNaiabHOH yciayru 3asBuTelb (IPEACTABUTENb 3asiBUTENS)
IPEJCTaBIsET HEOOXOIUMBbIE JOKYMEHTHI, YKa3aHHbIe B MyHKTe 10 HacTosIero AJIMUHUCTPATUBHOIO
pernamMeHTa, 3a MCKIIOYEHHEM 3asBIICHUA. 3asABICHHE 3allOJIHSAETCd W pacleydaThlBacTCs
crneruanucrom MOII.

16.2.3. B cnyyae Hanmu4us OCHOBaHWH, IPEIyCMOTPEHHBIX NYHKTOM 12 HaCTOSIIEro
AJIMUHHUCTPATUBHOTO perjiamMeHTa, cnenuaiuctom MOIL] 3asBurento (mpencraBUTento 3asBUTEs)
BBIJIAETCS pelleHrne 00 0TKa3e B MpueMe JOKYMEHTOB € YKa3aHWEM NPUYMH OTKa3a B CPOK HE MO3/IHEE
30 MUHYT C MOMEHTA MOJIY4YeHHs OT 3asgBUTENS (MIPEACTaBUTENS 3agBUTENS) TOKYMEHTOB.

16.2.4. B cinyuae OTCYTCTBHS OCHOBAaHUH JUIsI OTKa3a B IpUEME IOKYMEHTOB, CHEIHaIUCT
M®I[ npuHumaeT npeAcTaBleHHble 3asBUTENEM (IIPEICTaBUTENEM 3asBUTENS) JIOKYMEHTHI,
3allOJIHSIET M PACIEdaThbIBAET 3asBICHHUE, KOTOPOE IOANMCHIBAETCS 3asBUTENEM (IIPEICTABUTEIEM
3agBurens) B npucyrcTBuM cnenuamucra MOIL. B ciyuae obpaiieHus nmpeacTaButens 3asBUTENS, HE
YVIOJHOMOYEHHOTO Ha TOJNUcaHue 3asBICHUS, MPEICTaBISIeTCd MOJNUCAHHOE 3asBUTEIEM
3asBIEHUE.

16.2.5. Cnenmammct ML ckaHupyer TmpeacTaBiIeHHBIE 3asBUTENEM (TIpeICTaBUTEIEM
3asBUTEN) OPUTHHAIBI JOKYMEHTOB U (hopMupyeT anekTpoHHoe aeno B Moayne MOL] EUC OV,
CHUMAET C IMPEICTAaBICHHBIX OPUTMHAIOB JOKYMEHTOB KOIHMU WM 3aBEPSAET HUX IMOANUCHIO U INE€YaThIO
M®I[ (3a HCKIIOUEHUEM JIOKYMEHTOB, IIPEIACTABICHUE KOTOPBIX MPEAYCMOTPEHO TOJIBKO B
nojuyinHHUKaX ). Cnennanuct MOL] pacnieyatsiBaeT 1 BolaeT 3assBUTEINIO (IPEACTABUTEINIO 3assBUTEIS)
BBIIIMCKY O TMOJYYEHHM 3asBJICHUS, JOKYMEHTOB C YKa3aHMEM MX MEpPEYHs] U KOJIMYECTBA JIMCTOB,
BXOJIAIIET0 HOMEpa U JaThl TOTOBHOCTH pe3yNbTaTa IpeaocTaBieHus MyHUIMnanbHON yCiayTrH.

16.2.6. DiexktponHoe naeiao (3asBieHHE, NpUIaraeéMble K HEMY JOKYMEHTHI, BBIIHCKA)
nocrynaer u3z Moayns MOPI[ EMC OV B Moayns okazanus ycayr EMMC OY B nmeHs ero
dhopmupoBaHwUs.



16.2.7. 3asBnenue, npuiaraeMbie K HeMy JOKYMEHTBI M K3EMIUIAP BBHITTUCKH HAIIPABIISIFOTCS U3
M®I[ B MyHununansHblii apXuB KypbepCKOW CIIy:KOOH Ha OyMa)KHBIX HOCHTENSX Ha CIETyIOIIUi
pabouwii IeHb CO AHS UX TOTYYCHHS OT 3assBUTENS (MIPEACTABUTENS 3asBUTEIS).

16.2.8. B M®IL] 3asButemo (IIpencraBurento 3asgBUTENs) IPEJOCTaBIeH OECIUIaTHBIN JOCTYH K
PIIT'Y st obGecrieueHust BO3MOKHOCTH MOaYH JIOKYMEHTOB B JJICKTPOHHOM BHUJIE.

16.3. O6paienue 3a npenocTaBiecHueM MyHUITUTIATBHON YCIYTH O TOYTE.

16.3.1. Jlnsa momydeHuss MyHHIIMDANBHOM YCIYrd 3asBUTENb (MPEICTABUTENb 3asBUTEIIS)
HampaBJIeT MO aapecy MyHUIIMNAIBHOIO apXuBa MHCHMO, CoJepikaliee 3asBlieHUE, MOJMUCAHHOE
JUYHO 3asiBUTENIEM WM MPEICTaBUTENeM 3asBUTEINsI, YIIOJTHOMOYEHHBIM Ha MOJIUCaHe 3asBICHHUS, U
HOTapHaJIbHO 3aBEPEHHBIC KONMMH HEOOXOIUMBIX JOKYMEHTOB B COOTBETCTBHH C TpeOOBaHMSAMH,
yKa3aHHbIMH B yHKTe 10 HacTosmero AJIMUHUCTPATUBHOIO PETJIAMEHTA.

16.3.3. Cneumanuct MyHHUIIMDATBHOTO apXHBa, OTBETCTBEHHBIM 3a MpPHUEM M IPOBEPKY
MOCTYIHUBIIMX JIOKYMEHTOB, B LESIX NPEJOCTaBiIeHUs MyHULIMNAIbHOW YCIYI'M YCTaHABJIMBAET
npenMer oOpamieHus, mnonHomouus llpeacraBurens 3asBUTENs, MPOBEPSET KOMILJIEKTHOCTD
MIPEJICTABJICHHBIX JIOKYMEHTOB, HEOOXOAMMBIX ISl MpeAOoCTaBiIeHUS MyHHUIIMNAIbHON YCIYTH, U
COOTBETCTBHE UX YCTAHOBJIEHHBIM AIMUHUCTPATUBHBIM PEriiaMEHTOM TPeOOBaHUSIM.

16.3.4. B cinywyae Hamuyus OCHOBaHUM [UIsi OTKa3a B MpUEME JOKYMEHTOB CIIEIUATHCT
MyHULIMNIaIBHOTO apXUBa HaIpaBiIsIET 10 IOYTE pelleHue 00 OTKa3ze B IpHEME JOKYMEHTOB C
YKa3aHHWEM IIPUYMH OTKas3a.

16.3.5. Ilpu OTCYTCTBMM OCHOBaHUH JJi1 OTKa3a B IPUEME JIOKYMEHTOB MYHHIIMIAIbHBIN
apXuB HE I03/IHEe NepBOro pabovero IHs, CIEAYIOIIEro 3a JHEM MOJIy4YeHHUs JOKYMEHTOB, IepeaacT
3asBieHNE U MOTy4YeHHbIE TOKyMeHThl B M®DL] 17151 mprcBOEHMs peruCTpaliMOHHOIO HOMeEpa.

16.4. O6paiuenue 3a npegocTaBieHMeM MyHUIMIAIBHON YCIyTH MO 3JEKTPOHHOM MouTe 3a
001mea0CTYTHON HHpOpMaIUeH.

16.4.1. Tlpu oOpameHMH O AJIEKTPOHHOH MouTe 3asBUTENb (IIPEACTABUTENb 3asBUTEINS)
HamnpaBisieT NUCbMO, coJepikalliee 3asBICHHE Ha MPelOCTABICHWE MYHUIUNAIBHOM YCIyTH H
He00X0IMMBbIE JOKYMEHTHI Ha a/Ipec 3JIEKTPOHHOM MOYThl MYyHUIIMIIAIIBHOTO apXHUBa.

16.4.2. Cneuuanuct MyHUIMNAIBHOTO apXuBa, OTBETCTBEHHBIM 3a TNPHEM M TPOBEPKY
MOCTYIHUBIIMX JIOKYMEHTOB, B IENIAX IpeloCTaBleHUs MYHUIMNAIBHON YyCIyru YCTaHaBIMBAeT
npenMer oOpamieHusi, noiaHoMmouust IlpencraBurenss 3asBUTENS, MPOBEPSIET KOMIUIEKTHOCTb
NPEJCTAaBICHHBIX JOKYMEHTOB, HEOOXOAMMBIX JUIS MpeaocTaBieHUus MyHMLIMNAIBHOW yCIyru, U
COOTBETCTBHE UX YCTAHOBJIEHHBIM A TMHUHHUCTPATUBHBIM PErJIaMEHTOM TPeOOBaHUSM.

16.4.3. B ciyyae Hanmuuyusi OCHOBAHUH s OTKa3a B IpPUEME JIOKYMEHTOB CIEIUAIUCT
MyHUIIMIIATBHOTO apXHBa HAIMpPAaBISET IO JJIEKTPOHHOM TMoYTe pemieHrne o0 OTKaze B IpHeMe
JIOKYMEHTOB C YKa3aHHEM IIPUUYUH OTKa3a.

16.4.4. Tlpu OTCYTCTBHMM OCHOBaHWH JJIsi OTKa3a B TMpHEMe JOKYMEHTOB MUChbMa W
MPWIOKEHHbIE K HHUM JOKYMEHTbI, TOJy4YeHHbIE I10 OJJIEKTPOHHOM IIOYTEe, pPACleyaThIBaIOTCS
crienraiucToM MyHUIMNansHOTro apxuBa u nepenarorca B ML nns peructpanun B Moayne M®I]
ENC OV nHe nozaHee mepBoro padoyero JHA, CIEIYIOIIEro 3a JHEM MOTYYeHHS TOKYMEHTOB.

16.45. B caywae mnocrymieHuss 3asBICHHMS 10 JJIEKTPOHHOW IOYTE CIELUAIUCTOM
MyHUIIMIIaTBHOTO apXMBa Ha aapec >JIEKTPOHHOH MOYTHI, C KOTOPOro ObLIO MOJaHO 3asiBJiCHUE, B
TeyeHue pabouero JHs, B KOTOPOM MYHHUIIMIAIBHBIM apXMBOM IOJYY€HBI JOKYMEHTHI, HAIIPaBIsAETCS
COOOIIIeHNE O MONY4YeHUM 3asiBICHUS M JOKYMEHTOB IO 3JEKTPOHHOW MOYTe W mepefaue ux IJis
peructpaunu B MOII.
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17.1. 3asButens (IpeACTaBUTENIb 3asBUTENSI) YBEIOMIIETCS O XOAE pPAacCMOTPEHHUS U
TOTOBHOCTH PE3yJIbTaTa MpeloCTaBiIeHNs MyHUIIMIIATBHON YCIyTH CISAYIOIUMH CIIOCOOaMHU:

17.1.1. Yepe3 nuunslii kabunet Ha PIIT'Y.

17.1.2. TlocpenctBom cepBuca PIII'Y «Y3HaTh cTaTyc 3asBICHUS.

17.1.3. o 31€KTPOHHOI1 1oYTe.

17.1.4. no noure.

Kpome toro, 3asButenp (IpeICTaBUTENb 3asgBUTENS) MOXKET CaMOCTOSITEIbHO IOJIYYUTh
MHGOpPMALMI0O O TOTOBHOCTH pe3ylbTaTa IpeJocTaBlIeHUs MyHHMUMIANBHOM yciayru no Ttenedony
MYHUIUIAIBHOIO apXxHBa, yka3aHHoMy B Ilpunoxkenun 2 k HacrosumeMmy AJIMUHUCTPAaTHUBHOMY
perimaMeHTy, WM 1o TenedoHy LeHTpa TeiaeGoHHOro OOCTy)KUBaHHS HaceleHHss MOCKOBCKOM
obmactu 8(800)550-50-30.

17.2. ApxuBHas crpaBKa, apXUBHAsI KOs, apXUBHAs BHITUCKA MU HH(POPMAITMOHHOE MTUCHMO
B Cllydae HE UCTEYEHHUs 75 JIeT cO JHSA CO3JaHUsl apXMBHOI'O JOKYMEHTa MOTYT OBITh IOJIyYEHBI
CJIEAYIOIINUM CIIOCOOOM:

17.2.2. Yepe3z M®DI] na 6ymaxHOM HOCUTEINE.

17.2.3. o 3neKTpoHHO# noute (mpu oOpallieHuu 3a o01Ie10CTYHON nHpopmanuei).

17.2.2. mo noure Ha OyMa>KHOM HOCHUTEJE.

17.3. Pemenue 06 oTKa3e B MPEIOCTABICHUN MYHUIMITATHHON YCIyTH HITH apXUBHYIO CIIPABKY,
apXHUBHYIO KOTIHIO, apXUBHYIO BBIHUCKY MU HHPOPMALMOHHOE IMMCHMO B CIIydae UCTEUECHHUs 75 JIeT co
THSI CO3/IaHUsI ApXUBHOTO JJOKYMEHTA MOT'YT OBITh TIOJYYEHBI CIEIYIOIIUM CIIOCOO0M:

17.3.1. Yepes nuunsnii kabunet Ha PIII'Y B BHIE 31€KTPOHHOTO JOKYMEHTA, TIPU OOpaIIeHUH
nocpenctsoM PIITY.

17.3.2. Yepe3z M®II Ha Gyma)kHOM HOCHUTEIE.

17.3.3. I1o nmoute Ha GyMa)kHOM HOCHUTEJIE.

17.3.4. no aneKTpoHHOI moute (pu oOpaleHnuu 3a o0IIe1I0CTYTHOW nHpopmaluei).

17.4. Jlata oTnpaBieHus pe3yiabTaTa NpeAocTaBlIeHUus] MyHUIIMNAIBHONW YCIYTH MO MOYTe He
JOJDKHA TIPEBBIIIATH ATy OKOHYAHHUS CpoKa mpenocTaBieHuss MyHununansHoW yciyru. Cpox
JOCTaBKH HE BXOIHT B CPOK MPeIOCTaBICHU MYHUIUITAIBHON YCITyTH.

17.5. Pesynprar mpenocraBieHuss MyHUIMDANBHON yCAyrd 1o 3asBICHUSM B OTHOIICHUU
OOBEKTOB HEIBWXKMMOCTH, YCHIHOBJIECHUS (YIOYEpEHHUs), O COACp)KaHWU 3aBeIlaHus, 00 aKTax
IPaXJaHCKOT'O COCTOSIHMSA (€CJIM He MPOUUIO 75 JIeT cO AHA CO3[JaHMs aKTa I'PaskJaHCKOIO COCTOSIHHSA)
BbIIaeTcs 3asgBUTENIO (IpeacTaBuTento 3asgpurens) uepe3 ML unu no noure.

18.f OC M &3O dz! dzrf 2 Mets¢ BYJHOdY o BYJ
18.1. MakcuManbpHBIH CPOK OKUAAHUS B OYEPEIH IPH IOAa4ye 3asBJICHUS O MPEIOCTABICHUN
MyHUIIMIIaIBHOM YCIYTH U MPU MOJTYYEHUU PE3yJIbTaTa NMPefoCcTaBiIeHUss MyHUIUITAIbHON YCIyTH -
15 munyT.
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19.1. Tlomerniennsi, B KOTOPBIX MpeAocTaBisieTcss MyHHUIUNAIbHAS YCIIyTa, MPEANOYTHTEIHHO
pa3MeIalTcss Ha  HUKHUX JTaXax 3JaHUd M JOJDKHBI  COOTBETCTBOBATh  CaHUTApHO-
AMUJIEMUOIOTHYECKUM MTPaBUiIaM U HOPMaTHUBAM.

19.2. Bxoapl B mnomemieHuss OOOpYAYIOTCS MaHAyCaMH, pPAaCHIMPEHHBIMH IPOXOJaMHU,
MO3BOJISIIOIIUMU 00€CIIeYUTh OECHpPENsITCTBEHHBIN JTOCTYI JIUIl ¢ OTPaHMYEHHBIMH BO3MOXHOCTSMU
3J10pOBbS, BKIIFOUAs JIULI, UCTIOIB3YIOIIUX KPeca-KOSICKH.

19.3. Mnbie TpeOoBaHUS K MTOMEIICHUSM, B KOTOPBIX MPEIOCTaBIsIeTCS MyHUIIUIIaIbHAS YCIIyTa,
npuBeieHb! B [Ipunoxennn 12 k HacTosmeMy AJIMHUHUCTPATHBHOMY PETrJIaMEHTY.
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20.1. [loka3zaTenu JOCTYHHOCTM M KadecTBa MYyHMUMIAIBHOW YCIyrd MpHUBEICHBI B
ITpunoxenun 13 k HacTosALIEMY AIMUHUCTPATUBHOMY PETJIaMEHTY.

20.2. TpeOoBaHus K 00ECIEUEHUIO TOCTYMHOCTH MyHHUIMNAIBHONW YCIyrd AJsl MHBAJIUIOB U
JUIL] C OTPAaHUYEHHBIMH BO3MOKHOCTSIMHM 3710pOBBsl NpuBeieHbl B Ilpunoxxenun 14 x Hacrosiemy
AJIMUHUCTPAaTUBHOMY PETJIAMEHTY.
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21.1. B osnektpoHHOW ¢opMe JOKYMEHTHI, yka3aHHble B mnyHKkre 10 Hacrosmero
AJIMAHHCTPAaTUBHOI'O pEriIaMeHTa, IoAaroTcs nocpencrsoM PIITY.

21.2. llpu mojaue NOKYMEHTHI, yKa3aHHble B myHkTe 10 HacTosiero AJMHUHUCTPaTHBHOTO
periaMeHTa, NpuiararoTcs K 3J1eKTpOHHOM (hopme 3asiBiIeHUs B BUE OTAENbHBIX ¢aitnos. KonnyectBo
¢ailioB JTOKHO COOTBETCTBOBAaTh KOJMYECTBY JOKYMEHTOB, a HaMMEHOBaHUE (aiina I0IKHO
MO3BOJIATh UIACHTU(HUIIMPOBATE JOKYMEHT U KOJIMYECTBO JIUCTOB B IOKYMEHTE.

21.3. Bce OOKyMEHTBI [OJDKHBI OBITh OTCKAaHMPOBAaHbl B OJHOM M3 PacCHpOCTPAHEHHBIX
rpaduueckux GopmaroB (ailJioB B IIBETHOM peXHUME (pa3pelieHne ckaHupoBaHus — He MeHee 200
TOYEK Ha AIONM), 00eCHeunBaIONIeM COXpAaHEHHE BCEX AYTEHTHYHBIX NPU3HAKOB MOJUTMHHOCTH, a
MMEHHO: TpaduuecKoil OANNCH JIUIA, IEYaTH, YIIIOBOTO IITaMIa OJIaHKa.

21.4. 3asiBuTens (MpeACTaBUTENb 3asBUTENS) WMEET BO3MOXKHOCTH OTCIIEKHBATh  XOJI
00paboTKM TOKYMEHTOB B JIMYHOM KaOMHeTe mpu nojade 3assieHus yepe3 PIIIY unm ¢ momorisio
cepauca PIII'Y «Y3Hath craryc 3asBiaeHUs.
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22.1. Opranu3anus npeaocTaBieHnss MyHAIMNIABHON yeiryru Ha 6a3e M®L] ocymecTBusieTcs
B COOTBETCTBHHM C COIJIAIIEHHEM O B3aUMOJACHCTBHUU MEX]Y aJIMHHHCTPALlMEd TOpPOJCKOTO OKpyra
3Be3aHbIN TOpoMOK MockoBckoii obmact u M®I[ roponckoro oxpyra 3Be3IHBIH TOPOAOK
MockoBckoil ob6nactd, wWid MyYHUIMNAIBHBIM apXMBOM aJMUHHCTPALUU TOPOACKOrO OKpyra
3Be3aHbIi ropogok MockoBckoir obmactu u M®LI, 3akiaroueHHBIM B TOPSJKE, YCTaHOBICHHOM
3akoHonarenscTBOM  Poccuiickoit @enepauuu. Ilepedenr MODIL[, B KOTOpPBIX OpraHU3yeTCs
IIpeNOoCTaBlIeHne MyHUIMNAIBHON YCIYIM B COOTBETCTBHM C COIVIAIIEHHEM O B3aMMOJCHCTBHH,



yKa3aH Ha o(MUUaNbHBIX cailTax, agpeca KOTOpbIX MpuBOAATCS B [IpuiokeHnu 2 K HacTosIEMY
AJIMUHHCTPAaTUBHOMY PETJIAMEHTY.

22.2. 3asButens (MIPEICTABUTENb 3asBUTENS) MOXKET OCYIICCTBHTH MPEIBAPUTEIHLHYIO 3aIHCh
Ha nojady 3aseiueHus B M®I] cinenyrommmu criocodamul o CBOeMy BBIOOPY:

1) mpu muHOM OOpatenun 3asBurens (npeacraBurens 3assutess) B MOL;

2) no Tenepony MDII;

3) mocpeacreom PIITY.

22.3. Ilpu mnpeaBapuTeNbHOW 3amucu 3asgBUTENIb (NIPEACTABUTENb 3asBUTENSA) COOOIIAET
CIIEAYIOIINE JIaHHBIE:

1) pamunuio, UMs, OTUECTBO (MTOCICAHEE IPH HATTHMYKH);

2) KOHTaKTHBIA HOMED Tee(oHa;

3) azgpec AIEKTPOHHON TOYTHI (IIPU HAJTUYHN ),

4) >xenaeMble 1aTy U BpeMs IPE/ICTABICHUS IOKYMEHTOB.

22.4. 3agButento (NMPEICTaBUTENIO 3asgBUTENsI) COOOIIAIOTCA JaTa W Bpems Ipuema
JOKYMEHTOB.

22.5. [Ipu ocy1iecTBIEHUH NPEABAPUTEIbHOM 3anucu 3asBUTENb (MpeACTaBUTEb 3asSBUTENS) B
00s13aTeNIbHOM NOpsiAKE HH(OPMUPYETCS O TOM, YTO IpeABApUTEIbHAS 3alIUCh AHHYJIUPYETCS B Cllydae
€ro HeSBKH 10 UCTCUCHHUH |5 MUHYT ¢ HA3HAYEHHOTO BPEMEHH ITpHEMa.

22.6. 3asgBuTens (NpeACTaBUTENh 3asBUTENSA) B JIO00€ BpeMsl BIpaBe OTKa3aTbCs OT
IIpEABAPUTEIILHON 3aIIUCH.

22.7.B  oTcyrctBHM  3asBUTENEH, OOpaTHBIIMXCS 1O  MPEIBAPUTEIBHON  3almucH,
ocylIecTBIsieTcs npueM 3asBuTenei (mpexncraButeneil 3asButesieil), OOpaTUBIIMXCS B IOPSAIKE
ouepenu.

22.8. O6ecrnieueHue 6ecriaTHoro nocrymna 3asBurenei (mpeacrasureneit 3assureneit) k PIITY
Ha Oaze MO®IL[ ocymecTBaseTcs B COOTBETCTBUM C TpPeOOBAaHMSAMH, YCTAHOBJIEHHBIMU
nocraHoBieHueM IIpaBurensctBa Poccuiickuit @eneparuu ot 22.12.2012 Ne 1376 «O06 yTBepkaeHUU
[lpaBun  opraHuzamuu  JIEATEIPHOCTH  MHOTOQYHKIMOHAJIBHBIX  IIEHTPOB  MPEJOCTABICHUS
TOCYJapCTBEHHBIX M MYHHIMTAIBHBIX YCIYI», pacrlopsbkeHHeM MHHHCTEPCTBA TOCYJApCTBEHHOTO
yhpaBieHusi, THPOPMAIIMOHHBIX TEXHOJOTMM M cBsi3u MockoBckoil obmnactu ot 21.07.2016 Ne 10-
57/PB «O pervoHaibHOM CTaHIapTe€ OpraHU3alUU JAEATEeIbHOCTH MHOTO(YHKIIMOHAJIBHBIX LEHTPOB
MIPEOCTAaBIIEHUS TOCYIapCTBEHHBIX U MYHUIMNATIBHBIX yCIyr B MOCKOBCKOM 001acTi.

22.9. KoncynprupoBanue  3asButrened  (mpexnctaBureneid  3asBuTesnel) MO0 MOPAAKY
IpefoCTaBlIeHUs] MYHHMIMIAIBHOM  yCIyrM  OCYHIECTBISIETCS B paMKax  COIVIAIIEHUS O
B3aMMOJICHCTBUM MEXAY aJAMMHUCTpAlMel MYHHUIMIIAIBHOTO OOpa30BaHUS TOPOACKOIO OKpyra
3Be3nHbId TOpoAoK MockoBckolr oOmactu u MO®IL[ ropoackoro okpyra 3BE3HBIM TOPOIOK
MOCKOBCKOW 00JIacTH, 3aKIFOYEHHBIM B TIOPSI/IKE, YCTAHOBIEHHOM 3aKOHOJATENLCTBOM Poccuiickoi
denepanuu.



I11. CocTaB, nocjienoBaTeIbHOCTh U CPOKHU BbINOJTHEHUS] AIMUHUCTPATUBHBIX Mpoueayp,
TPeOOBAHNS K MOPSAKY UX BbINOJTHEHUS

2. utsMis0es, Mz HB9 OIsj dz degsMis! d MesSd o' ff 5dzdzd
(HJ§2MIfdcd2 )Y te§ H s fif Iz@laddrddfdtdzez dats §

23.1. [lepeyeHb aAMHUHUCTPATHBHBIX NPOLEAYp TNPU MPEAOCTABICHUM MYHHIUNAIBHOMU
YCIIyTH:

1) mpuem 3asiBIeHUS ¥ JOKYMEHTOB, NPEIABAPUTEIHLHOEC PACCMOTPEHHUE JOKYMEHTOB U
nepenaya ux B MyHHMIMNAIbHBIA apXuB, HEMOCPEACTBEHHO MpPENOCTaBIAOMUNA MyHUIIUTIATBHYIO
yeayry,

2) 00paboTKa JOKYMEHTOB;

3) dopMupoBaHre W HAINpaBICHUE MEKBEIOMCTBCHHBIX 3allPOCOB B OpraHbl (OpraHU3allHu),
YYacTBYIONIHME B MPEAOCTaBICHHH MyHHIMITATLHON yeiryru. OKulaHue OTBETa,

4) odopmiieHre pe3yabTaTa npeaocTaBIeHIs MyHUIIMNIATLHON YCITYTH;

5) BbIIaya pe3yabTaTa MpeAocTaBieHus] MyHUIMIAIBHON YCIYTH.

23.2. Kaxmass aJMHHHCTpPATHBHAs TPOIEAYpa COCTOMT W3 aJMHHUCTPATUBHBIX JICHCTBUU.
[lepeuenr ©  comepkaHWe  aJIMUHUCTPATUBHBIX  JCHCTBHM,  COCTABIAIOIIUX  KaXIYIO
aJIMMHHUCTPATUBHYIO Mpolenypy, npuseaeH B [Ipunoxennn 15 x HacTosmeMy AJIMUHUCTPATUBHOMY
permameHTy.

23.3. biok-cxema mpenoctaBieHuss MyHUIIMNAIBHON ycnyru npuBeneHa B [Ipunoxenun 16 k
HACTOAIIEMY ATMUHUCTPATUBHOMY PETJIAMCHTY.

V. HOpﬂ)IOK H (l)OprI KOHTPOJIA 324 UCITOJTHEHUEM AJIMI/IHI/ICTpaTI/IBHOFO periaiaMeHTa
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24.1. Texymiii KOHTPOJb OCYIIECTBISIETCS B (opMe MpPOBEpPKH peHIeHWH W JEeHCTBH,
Y4acTBYIOUIMX B MpPEAOCTaBI€HUH MYyHMIMNAIBLHOW YCIYTH JOJDKHOCTHBIX JIMI, MYHHUIIMIAJIbHBIX
CITy’KallluX, UHBIX paOOTHMKOB MyHHUIIMNIAILHOTO apXKBa, a Takke B (hopMe BHYTPEHHUX IPOBEPOK B
MyHUIIMIIaIBbHOM apXHBE 10 3asBJICHUSAM, OOpAIEHUsM U jKajobaM rpaxaaH, uX oObeIMHEHUH U
OpraHu3alii Ha peleHus, a Takxke JedcTBus (6e3neiicTBUSA) MTOMKHOCTHBIX JIML, MYHHIIMIIAIbHBIX
CIy’KalllUX W MHBIX PAaOOTHUKOB MYHHIMIAIBHOTO apXWBa, YYACTBYIOUIMX B IPEIOCTaBICHUU
MyHUIUIIaIBHON YCIYTH.

24.2. Tlopsinok  ocymiecTBieHUss  TeKymero KOHTpoist B~ MYHHIMIIAIEHOM — apXHBE
YCTaHABIIMBAETCS PYKOBOAMUTENEM MYyHUIIMTIAIBHOTO apXUBa.

24.3. KoHTpoJIb 3a COOJIOJCHUEM IOpsIKa MPEJAOCTaBICHUS MYyHHIIMIAIBLHON YCIyTH
OCYILIECTBIISIETCSl YIIOJIHOMOUYEHHBIMHM JIOJDKHOCTHBIMHM JIMLaMU MUHHCTEPCTBA TOCYJapCTBEHHOTO
ylpaBlieHUsl, WH(POPMALMOHHBIX TEXHOJIOTUH M CBSA3M MOCKOBCKOM 00JacTH TOCPEICTBOM
MIPOBE/ICHUS TJIAHOBBIX U BHEIJIAHOBBIX MTPOBEPOK, CUCTEMATHUYECKOTO HAOIOJICHHS 32 UCIIOJTHEHUEM
OTBETCTBEHHBIMHM JJOJUKHOCTHBIMM JIMIIAMM MYHUIMIIAIBHOIO apXWBa IIOJOKEHUN HACTOSILErO
AJIMUHHCTPAaTUBHOTO PETJIaMEHTa B YacTH COOJIOACHUS MOpsAKA MPEeIoCTaBiIeHUs MyHHIMIIATbHOMN

YCIIyTH.



24.4. [InanoBble  TpOBEpKHM  MYHHIIMIANBHOTO  apXWBa WJIM  JIOJDKHOCTHOTO  JIMIIA
MyHULIMNIaIBHOTO  apXUBa IPOBOJATCS B COOTBETCTBUM C €KErOJHBIM IUIAHOM IIPOBEPOK,
yTBEep)KJaeMbIM MHHHCTEPCTBOM TOCYAAPCTBEHHOTO YHPABICHHS, HH()OPMAIIMOHHBIX TEXHOJIOTHH M
CBs131 MOCKOBCKOH 00JIaCTH HE Yalle OJJHOTO pasa B JIBa TOAa.

24.5. BHeI1aHOBBIE  TIPOBEPKH MyHULIMIIaIBHOTO apXWBa WIM JIOJDKHOCTHOIO JIMIA
MyHHALIMNIaIBHOTO apXuBa MPOBOJATCS YIOJIHOMOYEHHBIMH JOJDKHOCTHBIMHU JIMaMu MuUHUCTEpCTBA
rOCYJapCTBEHHOIO YIpPaBJICHUs, MHPOPMALMOHHBIX TEXHOJIOIMH M CBsI3U MOCKOBCKOM obiacTtu 1o
cornacoBanuto ¢ Ilpokyparypoil MockoBckoil 00nacTH Ha OCHOBaHMM PpELICHUS MHUHUCTpa
rOCYJapCTBEHHOTO YIPAaBICHUS, MHPOPMALMOHHBIX TEXHOJIOIMH M CBA3M MOCKOBCKOH o00iacty,
NPUHUMAEMOTO Ha OCHOBaHMM OOpaleHMH TpakIaH, OpraHu3anuil (IOPUIUYECKUX JHI) |
MOJyYEHHOM OT TroCyIapCTBEHHBIX OpPraHOB, OPraHOB MECTHOTO CaMOYIMpaBJICHUS HH(POpPMAIUH O
¢akTax HapymeHui 3akoHonaTenbcTBa Poccuiickoit dexepanuu, BIEKyIIUX, a B OTHOLICHUH OPTaHOB
rocyJapCcTBEHHOW BiacTh MOCKOBCKOW OOJACTH TaKkKe MOTYIIUX IIOBJIeYb BO3HUKHOBEHHE
4Ype3BbIYAHBIX CUTYallUi, YTPO3y JKM3HHU U 3J0POBBIO I'PaXJaH, a TAKKE MAacCOBbIE HApyILIEHUS IIpaB
IpaX1aH.

24.6. BHeruiaHoOBble IPOBEPKM MYyHHLIMIAIBHOTO apXHMBa IPOBOJATCS YHOJIHOMOYEHHBIMU
JOJDKHOCTHBIMU ~ JIMIIaMH  MUHMCTEpCTBAa T'OCYAApCTBEHHOTO  yIpaBlIeHUs, HH(MOPMALMOHHBIX
TEXHOJOTUN M cBsi3u MockoBckol oOnacTu 0Oe3 COrjJacoBaHMs € OpraHaMM IPOKypaTypsl B
coorBeTcTBUU C nopydeHusmu IIpesunenra Poccuiickoit ®enepauuu, IlpaButenscrBa Poccuiickoit
@enepauuy, Ha ocHOBaHMM TpeboBaHus ['‘eHepanbHOro mnpokypopa Poccuiickoit ®enepanuu,
npokypopa MOCKOBCKO# 00JacTé O MpPOBEACHWU BHEIUIAHOBOW TPOBEPKM B paMKax Haa3opa 3a
HCIOJHEHUEM 3aKOHOB IO MOCTYIMBIIMM B OpPraHbl IPOKypaTypbl MaTepuajgaMm M OOpalieHHsM, a
TaKKe B LEISIX KOHTPOJIS 3a MCIOJHEHHEM paHee BBIJAHHOTO TMpeanucaHus o0 yCTpaHEeHUH
HapyleHs 003aTeNbHbIX TPEOOBAHHA.

24.7. IOMKHOCTHBIM JTMLIOM MYHUIIMNIATBHOTO apXHMBa, OTBETCTBEHHBIM 3a COOJIIOJIEHHE
MOpsAJKAa TPENOCTaBICHUS MYyHMIMIAIBHOM YCIYTH, SBISAETCA PYKOBOAUTENb MyHHIHMIIAIBHOIO
apxuBa WJIM JIOJDKHOCTHOE JIMIIO, BpPEMEHHO HCHOJHSIoUlee OOS3aHHOCTH  PYKOBOAMUTENS
MyHUIIMIIaIBbHOTO apXUBA.
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25.1. Texyuuii KOHTPOJb OCYIIECTBISIETCS B (DOpME MOCTOSIHHOTO MOHUTOPWHTA PEIICHUH U
NEUCTBUM Y4YAaCTBYIOIIMX B IPEJOCTaBICHUM MyYHHIMNAIBHOW YCIYIM JOKHOCTHBIX —JIWIL,
MYHUIUTIATBHBIX CIYKAIIX ¥ pabOTHUKOB MyHHITUNIATHPHOTO apXuBa, a Takke B (popMe BHYTPEHHUX
MPOBEPOK B MYHUIIUIIAILHOM apXWBE IO 3asABICHUSAM, OOpAIIEHUSIM M KajloOdaM TpaxkIaH, HUX
0o0BEeIMHEHNN W OpraHW3allMi Ha PEIICHHs, a TakKe NeUCTBHUs (Oe3/eHCTBHS) JOHKHOCTHBIX JIHII,
MYHHIIMITATBHBIX CIY)KalMX W HMHBIX PAOOTHUKOB MYHHIIMIIATBLHOTO apXWBa, YYAacTBYIOIIUX B
MpeAoCTaBlIeHn MyHUIIMIIATBHON YCIYTH.

25.2. Tlopsimok  ocymiecTBiIeHUsT TeKyIlero KOHTPOJs YTBEPKIAETCS PYKOBOJIUTEIEM
MyHUIIUTIaTFHOTO apXUBa.

25.3. Kortponp 3a coOMOICHHEM TOpsAaKa TMPEJOCTaBICHUS MyHHIIUTIAIBHON YCIyTH
OCYILIECTBIISICTCSl YIIOJHOMOYEHHBIMHU JIOJDKHOCTHBIMHM JIMIIaMH MUHHCTEPCTBA TOCYJapCTBEHHOTO
yopaBieHus, WHOOPMAIMOHHBIX TEXHOJOTUH U CBSI3M  MOCKOBCKOM 00JacTH TOCPEICTBOM



IIPOBE/ICHUS MJAHOBBIX U BHEIJIAHOBBIX ITPOBEPOK, CUCTEMATUUYECKOT0 HAOIIOACHUS 3a UCIIOJIHEHUEM
OTBETCTBEHHBIMU JIOJKHOCTHBIMU JIMLAMHA MyHuunansHOro apxuBa ITOJIOKEHU I
AJIMUHHCTPAaTUBHOTO PETJIaMEHTa B YAaCTH COOJIOACHUS MOPAAKA MPEAOCTaBICHUS MyHHIUIIATBHOMN
YCIIyTH.

25.4. [InanoBbie TpoBepKH MyHUITUTIATILHOTO apXUBa WIIU JTOJDKHOCTHOTO JIUIIA TPOBOJASATCS HE
yaie OAHOTO pasa B 2 roja, eciv MyHUIMNATIbHBIA apXUB SBISETCS OPraHOM WIIM CTPYKTYPHBIM
MOJIpa3/ielIeHueM aMUHUCTPALIMM MYHUIMIIAIBLHOIO 00pa30BaHus, M HE yallle OJHOro pas3a B 3 roza,
eciii  MyHMLIMIIAIBHBIA apXWB SBJIAECTCS MYHHMLIMIIAJIBHBIM YYPEXKICHHEM, B COOTBETCTBHU C
€KEroHbIM IUIAHOM IPOBEPOK, YTBEPXKAAeMbIM MMHHCTEPCTBOM TI'OCYAAPCTBEHHOI'O YIPABIICHUS,
MH(POPMALMOHHBIX TEXHOJIOTUN U CBA3M MOCKOBCKOM 00acTu.

25.5. BueruiaHOBbIE TPOBEpKH MYyHHIMNAIBHOTO apXHWBa IMPOBOAATCS YIIOJIHOMOYECHHBIMU
JIOJDKHOCTHBIMU ~ JIMIIaMH  MUHHCTEPCTBA T'OCYJApCTBEHHOTO  YIPABJICHUS, WH(POPMAIIMOHHBIX
TEXHOJIOTUH U CBsI3M MOCKOBCKOH 00actu 1o corinacoBanuio ¢ [Ipokyparypoii MockoBCKoO# obnactu
Ha OCHOBaHHMM PEUICHUs MUHUCTPA roCyJapCTBEHHOIO YIpPaBiIeHUs MH(MOPMAIIMOHHBIX TEXHOJOTHH U
cBsi3u MOCKOBCKOM 00JIacTH, NMPUHMMAeMOro Ha OCHOBaHMM OOpalleHUil Tpak[aH, OpraHu3alui
(ropuAMYECKUX JIML) W TOJXY4YEHHOW OT TOCYAApCTBEHHBIX OpraHoB, OpraHoB MECTHOIO
caMmoyIpasieHuss MHPopMauu o ¢akTax HapylleHUs 3akoHojaTenbcTBa Poccuiickoit @eneparum,
BJIEKYILIMX, @ B OTHOIIIEHUH OPraHOB I'OCYJapCTBEHHOM BIacTH MOCKOBCKOM 00JIaCTH TaKXKe MOTYIIUX
IIOBJICYb BO3HUKHOBEHHUE YPE3BBIYAMHBIX CUTYAlUW, Yrpo3y JKU3HU U 3J0POBBIO TPaXJaH, a TAKKE
MacCOBBIE HAPYLICHUS IIpaB I'PaXaaH.

25.6. BHemaHoBble NPOBEPKM MyHHIMNAIBHOTO apXHWBa IPOBOAATCA YIOJIHOMOYEHHBIMU
JOJDKHOCTHBIMU ~ JIMIIaMH  MUHMCTEpCTBAa T'OCYJapCTBEHHOIO  YIpaBJIECHUs, HHGPOPMALMOHHBIX
TEXHOJIOTUH U CBsi3u MoOCKOBCKOM o06nacTu 0e3 CoIylacoBaHUsl C OpraHaMH HpPOKypaTypel B
cooTBeTcTBUM ¢ nopydeHusmu lIpesunenra Poccuiickonn @enepaunu, IlpaBurenscrBa Poccuiickoii
@enepanuy, Ha OCHOBaHHMU TpeboBaHUs ['eHepanbHOro mnpokypopa Poccuiickoit denepanun,
npokypopa MOCKOBCKOW 005acTH O HpOBEIEHUHM BHEIJIAHOBOM NMPOBEPKM B paMKax Haja3o0pa 3a
HCIIOJIHEHUEM 3aKOHOB [0 MOCTYMHBIIMM B OpraHbl NMPOKypaTypbl MaTepuajlaM U oOpalleHusM, a
TaKK€ B LEIIX KOHTPOJS 3a HCIIOJIHEHMEM paHee BbIIAHHOTO NpeanucaHus 00 YCTpaHEHUU
HapyIIeHUs 0053aTeIbHBIX TPEOOBAHUH.

25.7. JIoMKHOCTHBIMU JIMIIaMH MYHUIMITATBHOTO apXWBa, OTBETCTBEHHBIMH 3a COOIIO/ICHHE
MOpsiIKa IPENOCTaBICHUST MyHUIUIIAIBbHON YCIIYIH, SBISAIOTCS PYKOBOAMTENIN MyYHHUIMIAIBHBIX
apXHBOB.
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26.1. JIoKHOCTHBIC JIMIIA, MYHHIIATIAIBHBIC CTYXallue U WHbIe pa0OTHUKH MyHHIIUTIATEHOTO
apxXWBa, OTBETCTBEHHBIC 3a IMPEJOCTABICHHME MYHHIMNAIBHOW YCIYIM M YYacTBYIOIIME B
NpeAOCTaBIeHU  MyHUIMNAIBHOM  YyCIYT'M, HECYT OTBETCTBEHHOCTb 3a  I[PUHUMAaEMbIe
(ocymiecTBisieMble) B XOJ€ NpeaocTaBieHUs MYyHULUNANbHON YCIyTU peUuieHus U JeHUCTBUS
(Oe3melicTBME) B COOTBETCTBUU C TpeOOBaHMSIMH 3aKOHOHATeNbcTBa Poccuiickoit ®depeparuu u
MocKOBCKOIi 00/1acTH.

26.2. HemmoHOE MM HEKaueCTBEHHOE MPeIOCTaBIeHnEe MYHUIIUITAIBHON YCITYTH, BBISBIICHHOE
B nporiecce Texyiiero KOHTPOJIs, BICUET MPUMEHEHHE AUCITUTUTMHAPHOTO B3BICKAHHS B COOTBETCTBUU
¢ 3aKoHOAaTeNLCTBOM Poccuiickoi denepanum.



26.3. Hapymiennie mopsiika TpenocTaBieHus MyYHUIIMNAIBHOW YCIyTd, IIOBJIEKIIEE €€
HETMpPEJOCTABIICHUE WIM TpeaocTaBlieHne MyHUIMNAIBHOW YCIYyrd C HapyUIEHHEM CpOKa,
YCTaHOBJICHHOTO ~ AJIMUHUCTPAaTUBHBIM  PErJaMEHTOM, MPEAyCMAaTPUBAECT  aJMUHUCTPATUBHYIO
OTBETCTBEHHOCTH JIOJDKHOCTHOTO JiHIa MyHHIIMITAILHOTO apXHBa, OTBETCTBEHHOTO 3a COOJIO/ICHUE
MOpsi/iKa MPeoCTaBIeHUs] MyHULIUITAIBHON YCIYTH, YCTAHOBJICHHYIO 3aKOHOM MOCKOBCKOW 00JacTH
Ne 37/2016-03 «Koaekc MockoBcko# 00acTi 00 aIMUHACTPATUBHBIX MPABOHAPYIIICHUSIX).

26.4. K napymeHusM MOpsAaKa MpeaocTaBieHus] MyHHIMIIATBHON YCIyTH, YCTaHOBJIEHHOTO
HACTOAIIMM AJIMUHUCTPATHUBHBIM DEIJaMEHTOM B COOTBeTCTBHHM ¢ DexepaiabHBIM 3aKOHOM OT
27.07.2010 Ne 210-®3 «OO6 opranuzanuy NpeJOCTaBICHHUS TOCYJAPCTBEHHBIX M MYHHULUIAIBHBIX
YCIYT» OTHOCHUTCSL:

1) tpeboBanme ot 3asBurens ([IpeacraBurens 3asBUTENS) NMPEACTaBICHHUS TOKYMEHTOB M

uH(pOpMAaLlUM WIM OCYIIECTBIICHUS JACWCTBUN, MPEICTaBICHHWE WJIM OCYIIECTBICHUE KOTOPHIX HE
MIPEyCMOTPEHO HACTOAIIUM AJMUHUCTPATUBHBIM PErIaMEHTOM, HHBIMH HOPMATHUBHBIMU MPABOBBIMU
aKTaMH, PETyJIUPYIOMIMMU OTHOIICHHUS, BO3HUKAIOIINE B CBS3U C MPEAOCTaBIeHHEM MyHHIIUIIATBHOMI
YCITyTH;

2) tpeboBanue ot 3asButens ([IpencraButenst 3asBUTENs) NPEACTABICHUS JOKYMEHTOB H
uHpOpMaNMK, B TOM YHCIIE TOITBEPKIAIOMIMX BHECEHHE 3asBUTEIEM IUIATHI 3a IPEIOCTaBICHHE
MyHULIUNIaTBHONW YCIYTH, KOTOpbIE HAXOASTCA B PACHOPSHKEHHH OPraHoOB, MPEAOCTABIISIFOIINX
MyHULIUTIATBHYIO YCIIYTY, WHBIX TOCYJAapCTBEHHBIX OpPraHOB, OPraHOB MECTHOI'O CaMOYIpPAaBIICHUS
7100 MOJIBETOMCTBEHHBIX OpraHU3allui, Y4acTBYIOIIUX B MPEAOCTaBICHUH MyHHUIIUNIATbHOW YCIyTH
B COOTBETCTBUU C HACTOSIIIUM AJMHUHUCTPATUBHBIM PETIIAMEHTOM;

3) tpeboBanue ot 3asButens ([IpemcraButens 3asgBUTENs) OCYIICCTBICHHUS IEHCTBUM, B TOM
YHCIIe COTJIaCOBaHMA, HEOOXOMMMBIX JUISl TMONydeHHWss MYHHIMIIATBHOW YCIIYTH M CBSI3aHHBIX C
oOpamieHneM B WHBbIE TOCYIapCTBEHHBIE OpraHbl, OPraHbl MECTHOTO CaMOYIPaBIICHHs, OpTraHU3aIlNH,
s TpeAocTaBieHWss — MyHUIMNATBHOW  YCIYTM ~ HE  TMPEIyCMOTPEHHBIX  HACTOSIIUM
AJIMAHUCTPATHBHBIM PETIIAMEHTOM;

4) napymenue cpoka peructpauuu 3assieHus 3assurens (IIpeacraButens 3asBuTens) o
npefocTaBieHu MyHUIIMNATBHON YCIYTH, YCTAHOBICHHOTO AJIMUHUCTPATUBHBIM PETrJIaMEHTOM;

5) HapymeHue cpoka MpefocTaBieHUs MyHUIUMNATBbHOW  YCIYTH, YCTaHOBJIEHHOTO
AJIMUHHCTPAaTUBHBIM PErjaMEeHTOM;

6) otka3 B mpueme nokymeHTOB y 3asButens (IIpencraButens 3asBuUTENsT), €CIM OCHOBaHUS
0TKa3a He MPEeTyCMOTPEHBI AJIMUHUCTPATHBHBIM PETIIAMEHTOM;

7) oOTKa3 B TMPEJOCTAaBICHMM MYHUIIMIAIBHOW YCIYT'H, €CITd OCHOBAaHHUS OTKa3za He
MPEyCMOTPEHBI ATMUHHUCTPATUBHBIM PETJIAMEHTOM;

8) HEMOTHMBUPOBAHHBII OTKa3 B MPEAOCTaBICHMM MYHHUIMIAIBHON yCIyru, B ciydae
OTCYTCTBHSI OCHOBAHHH Ul OTKa3a B IpeocTaBieHuu ['ocy1apcTBEHHOH yCIIyTH;

9) oTka3 B HCHpPABICHHUU JOMYLIEHHBIX OINEYAaTOK M OMIMOOK B BBLAAHHBIX B pe3yibTare
IpefocTaBieHUus] MyHHMIMIIATBHOM YCIYyTH JOKyMEHTaxX JHMOO HapylleHHEe YCTaHOBJIEHHOTO CpOKa
TaKuX MCIPABIICHUMN.

26.5. IoKHOCTHBIM JIMIIOM MYHHUITUTIIATBHOTO apXHWBa, OTBETCTBEHHBIM 3a COOJIOJICHHE
nopsiika TpeAocTaBleHHs MYHUIMITAIBHON YCIYTH, SBISETCS PYKOBOIUTENs MYyHUIIUIIATHLHOTO
apXxuBa.
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27.1. TpeboBanusiMu K mOpsiaky u (opmam Tekymiero KOHTpPOJs 3a MpPEAOCTaBICHHEM
MyHULIMTIATBHON YCIYTH SIBISIFOTCS:

HE3aBHCHMOCTB;

THIATEIBHOCTD.

27.2. HezaBucumocTth Tekylero KOHTPOJS 3aKiloyaeTcs B TOM, JOJDKHOCTHOE JIMILIO,
VIIOJITHOMOYEHHOE Ha €ro OCYILECTBJIIEHHE, HE HaXOJUTCA B CIyXeOHOW 3aBUCHMOCTH OT
JOJDKHOCTHOTO JIMIA, MYHHIMIIATBHOTO CIIY)Kallero, MHOro paboTHHKa MyHHIMIIAIBHOTO apXHBa,
YUYaCTBYIOLIETO B MPEAOCTABICHUM MYHHIMIANBHON yCIyrH, B TOM YHCIE HE HMEET OJIM3KOro
pPOACTBa WM CBOWCTBa (pOIUTENH, CYNpPYTrH, IETH, OpaTbs, CECTPHI, a TaKXKe OpaThs, CECTpHI,
POIUTENH, AETU CYNPYTOB U CYNIPYTHU AeTel) ¢ HUMHU.

27.3. JIoOKHOCTHBIE JIMIIA, OCYILECTBIsAoUmMe Tekymuil KOHTpOJb 3a NPEAOCTABICHHEM
MyHUIMNATBHON YCIIYTH, AOJDKHBI IPUHUMATh MEpPbI 1O NPEAOTBPALICHUIO KOH(IMKTa MHTEPECOB
IIpY NIpeAOCTaBIeHn MyHUIINIIAIbHON YCIYTH.

27.4. TImaTebHOCTh ~ OCYIICCTBIICHUST  TeKyIero  KOHTPOJIE 32  IPEIOCTaBIICHUEM
MyHULMNIATBHOW YCIYTM COCTOMT B HCHOJHEHUHM YIOJIHOMOYEHHBIMHM JIMLIAMU OOS3aHHOCTEH,
IIPEyCMOTPEHHBIX HACTOSIILIUM PA3AEIIOM.

27.5. I'paxxnane, ux OOBEAMHEHHS W OpPraHM3ALMU IS OCYIIECTBICHHS KOHTPOJS 3a
IIpelOCTaBlIeHnEeM MYyHHUIMNANBHON YCIYIM MMEIOT IpaBO HampasiATh B MHUHHUCTEPCTBO
rOCYJapCTBEHHOTO YIpaBlieHUs,, MH()OPMAIMOHHBIX TEXHOJIOIMH M CBsI3M MOCKOBCKOW obnactu
XKajmoObl Ha HapylleHHE JIOJDKHOCTHBIMHM JIMI[AM, MYHHULUOAJIBHBIMU CIYKaIllUMH, WHBIMU
paOoTHHKaMu MyHUIIMNANBHOTO apXuBa TMOpAAKAa MpPeJoCTaBleHUs] MYHUIMNAIBHON YCIYTH,
MIOBJIEKILIEE €€ HEIPEICTaBICHUE WM IPENOCTABICHUE C HApyLIEHHMEM CpPOKa, YCTaHOBJIEHHOI'O
AJMUHUCTPAaTUBHBIM PETIAMEHTOM.

27.6. I'paxxmane, wX OOBEAWHEHHWS W OpPTaHM3AlMU IS OCYIIECTBICHHS KOHTPOJS 3a
MIPEAOCTaBICHHEM MyHUIMIIAIBHOM YCIYIM MMEIOT MPAaBO HANPABIATH B MyHUIMIIAIBHBIA apXUB
WHIUBUAYaAJIbHbIE U KOJUIEKTUBHBIE OOPAILEHUS C MPEAJIOKEHUSIMU TI0 COBEPILIEHCTBOBAHUM MOPSIKA
npeaocTaBieHus] MyHUIIMIIANBHOM YCITyTH, a TaKXKe >KanoObl U 3asBJIeHUs Ha neiicTBus (Oe3neiicTBus)
JOJDKHOCTHBIX JIML, MYHHUIMIAIbHBIX CIYXKAaIlUX W MHBIX PaOOTHUKOB MyHHIIMIATIBHOTO apXuBa U
IIPUHATHIE UMM PELICHNUS, CBA3aHHBIE C ITPEIOCTaBIeHneM MyHHUIINIIaIbHON yCIIyTH.

27.7. KonTponp 3a mpenocraBieHHeM MyHHLIMNAIBHOW YCIYrM, B TOM YHCIE CO CTOPOHBI
rpaxaaH, uX oOOBEAMHEHUH W OpraHu3alui, OCYIIECTBISETCS MOCPEACTBOM  OTKPBITOCTU
NesTeNbHOCTH MyHUIIMIIATbHOTO apXuBa MpU MpeocTaBIeHN MyHUIIMNaIbHOW yCIyTH, MOITY4YEeHUS
MIOJIHOM, aKTyaJlbHOM M JOCTOBEpHON HMH(OpMalMM O TMOpPsAKE MpenocTaBieHus MyHHIMMIATbHON
YCIIYTH U BO3MOXKHOCTH JIOCY/IEOHOTO paccMOTpeHmsi oOparieHuit (kajso0) B Mporecce MOTYyYCHHS
MyHUIUIIaIBbHON YCIYTH.

27.8. 3asBuTenu (TpencTaBUTENsl 3asBUTENsI) MOTYT KOHTPOJMPOBATh MPEIOCTaBIICHHE
MyHUIIMIATBHON YCIIyTH IMyTeM MOJy4YeHus: HHGOpMaIKu 0 X0Jie MpeJocTaBlIeHn MyHHUIMNaIbHON
YCIYTH, B TOM YHCJIE O CpOKaX 3aBepIIeHUs aMUHUCTPATUBHBIX NMpoLeayp (aeicTBuil) no tenedony,
MyTeM MMCbMEHHOTO 00palleHus, B TOM YUCiIe 10 3JIeKTpoHHOM nmoute u uepe3 PIII'Y, B Tom uncne B
M®I] mocpenctBoMm GecrmaTHoro goctyma k PIITY.



V. JlocyneOHblii (BHeCYyAeOHBbIH) MOPSAIOK 00:KaT0BAHUS PeLIeHUI U JAelicTBHil (0e31eiicTBUA)
JAOJIKHOCTHBIX JIML, MyHHIMIIAJIbHBIX CJIY/KAIUX U PA00THHKOB MYHHIMIIAJIBHOI0 APXHMBA, A
Takxke padoTHukoB M®PLl, yyacTByrImuX B npegocTaBjaeHud MyHHIIUNIAJIBHON yCJIYIH

28, smMHiBder 2 (odei MzHjBdzr 2) YHSWHEBSE B Odziso Odzac
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28.1. 3asBuTenp (TpeacTaBUTENb 3asBUTENS) UMEET MPaBO OOpaTUThCA B MyHHIIMIATBHBINA
apxuB, a TaKkke B MUHUCTEPCTBO TOCYAaPCTBEHHOTO YIPABJICHUS, HHPOPMAITMOHHBIX TEXHOJIOTUN U
CBs13U MOCKOBCKOH 00JIACTH € 5Kaj000H, B TOM YHCJIE B CIEAYIOUINX CIIydasx:

1) napymenue cpoka peructpanmu 3asBienus 3assurens ([IpencraButens 3asBuTENs) O
IIpe0CTaBIEHNN MyHUIIMIIaNbHON YCIYTH, YCTAHOBIEHHOTO AJIMUHUCTPATUBHBIM PErJIAMEHTOM;

2) HapylIeHHE CpOKa IPEJOCTaBlIeHHs  MyHHIMIAIBHOW  YCIyTH, YCTaHOBJICHHOTO
AJZIMUHUCTPATUBHBIM PETIaMEHTOM,

3) tpeboBanue y 3asButens (MpeAcTaBUTENs 3asBUTENs) TOKYMEHTOB, HE MPEIyCMOTPEHHBIX
AJZIMUHUCTPATUBHBIM PErIaMEHTOM IS peAocTaBieHusi MyHUIIMIaIbHON YCIIyTH;

4) oTKa3 B MpHEME JOKYMEHTOB y 3asBUTENS (MPEACTABUTENS 3asBUTENS), S€CIU OCHOBAHUS
0TKa3a He NPeAyCMOTPEHbl ATMUHUCTPATUBHBIM PETJIAMEHTOM;

5) otka3 B TpeAOoCTaBicHHMM MYyHHIIMIAILHOW YCIyrH, €CJAM OCHOBAaHHS OTKasa He
IIPEeyCMOTPEHBI AJIMUHUCTPATUBHBIM PETJIAMEHTOM,;

6) TpeOoBanne ¢ 3asBuTens  (IPEACTABUTENs  3asBUTENs) P HPEIOCTABICHHU
MyHUIMIaABHON YCIIYTH IUIAThl, HE IPEAYCMOTPEHHOW AJMUHUCTPATUBHBIM PETIAMEHTOM,

7) OTKa3 JIODKHOCTHOTO JMia MYHHIMIIANIBHOTO apXWBa B HCIPABICHUH JOMYHICHHBIX
OlEYaTOK M OWIMOOK B BBUIAHHBIX B pe3yibTaTe MpelocTaBiIeHUs MyYHUIMNAIBLHON YCIyrd
JOKYMEHTaX JTMO0 HapyllIeHWEe YCTAaHOBJIEHHOTO CPOKA TAKUX HUCIIPABICHUH.

28.2. ’Kanoba nmomaercss B mUCbMEHHOW (hopMe Ha OYMa)KHOM HOCHTENE JHOO B AJIEKTPOHHOU
dopme.

28.3. XKanoba moxer ObITH HampaBlieHa 4yepe3 JTUYHbI kaOuHer Ha PIII'Y, momana mpwm
nocemennn  M®I[, wampaBieHa m©oO ToYTe, C HCMOJIB30BaHHEM OQUIMAIBHOTO  caiTa
MyHHALIIMNIaBHOTO apXWBa WJIM CTpaHWIbl MyHHMIMIIAJBHOIO apxuBa Ha calTe aJIMUHUCTPALUN
MYHUIIUIATBHOTO O0pa30BaHMs, a TaKke MOXET OBITh NPUHATA MpPHU JMYHOM HpueMme 3asBUTENS
(mpencraButens 3asButens) B MyHununansHoM apxuBe. MHpopmanus o Mecte npuema, a Takxke oo
YCTAQHOBJICHHBIX JJIS MpHEMa JHSAX U YacaxX pa3MelleHa Ha opHUIManibHOM caiite MyHUIIMIaTbHOTO
apxuBa WIM Ha cTpaHulle MyHMIIMIIaJbHOTO apXMBa Ha calTe aJMUHUCTPALIMHM TOPOJICKOIO OKpyTra
3Be3aHbIH TOpoa0K MOCKOBCKOM 001acTH WWW. Zato-zvezdny.ru B cetu MHTepHeT.

28.4. Xayoba nomkHa coIepKarTh:

1) HauMeHOBaHKEe OpraHa, MPEAOCTABISIONIEr0 MyHUIUIATBHYIO YCIIYTY, JTH00 OpraHU3aIuH,
y4yacTBYyIOIIed B mpefocTaBieHuM MyHununansHoit ycnyru (MOL); dbamunnio, uMs, OTYECTBO
JOJDKHOCTHOTO JIMIA, MYHHUIMIIAIBHOTO CIY)Kallero, MHOro paboTHHKa MYyHHMIMIIAIBHOTO apXHBa,
NpeoCTaBIsAomero MyHUIIMIIAIBHON yciayr, JMOO pabOTHHKAa OpraHW3alMd, Y4YacTBYIOIIEH B
NpeJoCTaBIeHN MyHUIMNANbHON yciayru, pemeHuss U jeiictBus  (6e3neiicTBue) KOTOPOro
00XKaITyroTCS;

2) bamuuro, ¥Ms, OT4eCTBO (MOCIEAHEE - MPU HAIWYMH), CBEACHUS O MECTE JKUTEIbCTBA
3asBuTens (nmpeAcTtaBuTens 3asBUTENS) - (PU3NUECKOro Jinla JIMO0 HAaMEHOBAaHUE, CBEJIEHUSI O MECTe
HaxoKJIeHUs 3assBUTeNs (IpeacTaBuTeNs 3asBUTENS) - FOPUIAYECKOTO JIMIIA, a TaKXKe HOMep (HoMmepa)
KOHTAaKTHOTO TeiedoHa, aapec (aapeca) 3JIeKTPOHHON MOYTHI (IIPU HAIWYMK) M MOYTOBBIN aapec, 1Mo
KOTOPBIM JIOJIKEH OBITh HAIIPABJICH OTBET 3asBUTEINIO (IIPEACTABUTENIO 3assBUTEIIS);
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3) cBenmeHus 00 00XKaTyeMbIX PEIICHUAX U AeHCTBHUX (O€31eiCTBUN);

4) 10BOJbI, HA OCHOBAHMM KOTOPBIX 3asBUTENb (MIPEICTABUTENb 3asBUTEIIS) HE COTVIACCH C
peleHneM U JieiictBueM (0e31eiicTBUEM).

3asButeneM (mpeAcTaBUTENEM 3asiBUTENS]) MOTYT OBITh NIpPEACTaBICHBI JOKYMEHTHI (IIpH
HAJINYHHN), TOIATBEPKAAOIIIE €ro T0BOJBI, THOO MX KOIHH.

28.5.B cnywae ecimm kanmoba TOMAeTCs 4Yepe3 IMPEACTABUTENs 3asBHUTENS, TaKKe
MIPEJICTaBISACTCS. JOKYMEHT, MOITBEPKIAIONINI MOJIHOMOYHUS Ha OCYIECTBICHUE JICHCTBUI OT UMEHU
3asBUTEIIS.

28.6. )Kamoba, moctynuBmas B MyHUIIMNAIBHBIA apXWB, MOMIJIEKHUT PACCMOTPEHHUIO
JOJDKHOCTHBIM JIMIIOM, YITOTHOMOUYEHHBIM Ha PACCMOTPEHHE KaJl00, KOTOPBI 00eCreunBacT:

1) mpueM U pacCMOTpPEHHE Kajlod B COOTBETCTBHU ¢ TpeOoBaHMsIMU DeniepaibHOrO 3aKOHA OT
27.07.2010 Ne 210-®3 «OO6 opraHuzanuy NpeJOCTaBICHHUS TOCYJAPCTBEHHBIX M MYHHULUTAIBHBIX
YCITyT»;

2) unpopmupoBanue 3asBuTencH (mpeacraBuTesicii 3asBUTENEH) O MOPsAKE 00XKaTOBaHUS
pelieHuit u nercTBui (0e31eiCcTBUS ), HapYIIAOIINX UX MIpaBa U 3aKOHHBIE UHTEPECHI.

28.7. XKanoba, nmoctynuBiias B MyHUIIMIAIBHBIN apXUB, MOJICKUT PErUCTPAIlMA HE TO3HEE
clieyroIero pabo4ero JHs CO JHS €€ MOCTYIUICHHUS.

28.8. XKayoba moanekuT pacCMOTPEHUIO:

B TeueHue 15 pabouux 1HEH co AHs ee perucTpauuu B MyHULIMIIaIbHOM apXUBE;

B TeUeHHE 5 paboumx JHEH CO JIHS ee PEerHCTpaluy B ciiydae 00KallOBaHUs OTKa3a B IpUEMe
JIOKYMEHTOB y 3asiBUTENS (MpeACTaBUTENS 3asiBUTENs) MO0 B UCTIPABICHUU JOMYIIEHHBIX OMEYaTOK U
OLIMOOK WU B cllydae 00KalloOBaHUs HAPYIIEHUS! YCTAHOBIEHHOTO CPOKA TAKUX HUCIPABIICHUH.

28.9. B cinyuae ecnu 3asBuTenieM (IpeicTaBUTeNeM 3asBUTeNs) B MyHHIMIIANbHBIA apXuB
noJlaHa ’kajoba, pacCMOTpEeHHE KOTOPOI HE BXOJMUT B €r0 KOMIETEHIUIO, B TeUeHHe 3 pabouux aHel
CO JHS ee perucrpauuu B MyHUIIMIAIBLHOM apXMBe Kajo0a IepeHanpaBiseTcsl B yIOJTHOMOYEHHBIH
Ha €e pacCMOTpPEHHEe OpraH, O 4YeM B MHCbMEHHOM (opMme nHpopMupyetcs 3asBuTens (IIPeICTaBUTENb
3asBUTENS).

[Ipy »TOM CpOK paccMOTpPEHHUsS >KaloObl HCUUCISIETCS CO JHS PETUCTPALUU >KajJoObl B
YIIOJTHOMOYEHHOM Ha €€ PaCCMOTPEHUE OpraHe.

28.10. Ilo pe3ynbrataM pacCMOTPEHHUS >KaJoOBl PYKOBOIWTENh MYHUIMIIAIBLHOTO apXHBa
MPUHUMAET OJTHO U3 CICAYIOIIMX PEeIIeHUI:

1) ynosnetBopsieT xanoly, B TOM 4ucie B popMe OTMEHBI IPUHSITOTO PEIICHHUs, HCIPABICHUSI
JOMYIIEHHBIX ONEYaTOK M OIIMOOK B BBIIAHHBIX B pe3ysibTaTe MpeAocTaBlieHHs MyHHUIMDAIbHON
yCIAYrM JOKYMEHTax, BO3BpaTra 3asBUTENIO JICHEXKHBIX CpPEJCTB, B3MMaHHE KOTOPBIX HeE
MPEelyCMOTPEHO HOPMATHUBHBIMU TMpPaBOBbIMH akTamu Poccuiickoit ®enepanuu, HOPMaTUBHBIMHU
MIPaBOBBIMU aKTaMi MOCKOBCKOW 001acTH;

2) OTKa3bIBACT B YIOBICTBOPEHUH KAJTOObI.

28.11. He mo3Hee JHS, CIEIYIONIETO 3a JIHEM MPUHSATHS PEIIeHUs, YKa3aHHOTO B MyHKTe 28.8
AJIMMHHCTPAaTUBHOTO pErJIaMeHTa, 3asBUTENIO (TpeACTaBUTENI0 3asBUTEIN) B MUCbMEHHON (opme U
[0 JKeNaHuio 3asBUTeNs (mpeAcTaBuTeNs 3asBUTENs) B AJIEKTpOHHOH (opme Hampasisercs
MOTHUBHUPOBAHHBIN OTBET O pe3yabTaTaXx pacCCMOTPEHUS KaJOOBI.

28.12. Ilpu ynoBieTBOPEHUH kano0bl MyHUIIMNATbHBIA apXUB MPUHUMAET HCUEPIBIBAIOIINE
MEPHI IT0 YCTPAHEHHUIO BISBIICHHBIX HAPYIICHHIA, B TOM YHUCIIE 110 BhIJaue 3asBUTEIO (TIPEACTaBUTEITIO
3asBUTENS) pe3ysibrarta MyHUIMITATIBHOW YCIYTH, HE TO3JHEE CPOKOB, YKa3aHHBIX B IYHKTE 8
HACTOAIIEr0 AJIMUHUCTPATUBHOTO PETJIAMEHTA CO JHS MPUHATHUS PELICHUS
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28.13. MyHHIIMTIATBHBIA apXWB OTKA3bIBACT B YIOBJICTBOPEHHUU >KAIOOBI B CIEAYIOIIMX
ClIy4dasx:

1) HaMM4Ks BCTYMUBIICTO B 3aKOHHYIO CHUJIY PEIICHHS Cyja, apOUTPa)KHOTO Cy/a I0 ’kajao0e o
TOM e MIPEeIMETE U 110 TEM K€ OCHOBAHUSIM;

2) mojauu HKaJIoObl JIUIIOM, TIIOJHOMOYHSI KOTOPOTO HE MOJTBEPXKACHBI B IOPSJIKE,
YCTaHOBJIIEHHOM 3aKkoHozaresbcTBoM Poccuiickoit denepanuu;

3) HaMuus pemieHusl 1o kanole, MPHUHATONO paHee B COOTBETCTBHUH C TPEOOBAHUSIMU
AJZIMUHUCTPAaTUBHOI'O pPErjlaMeHTa B OTHOLLIEHUH TOTO ke 3asBUTelNs (IpeAcTaBuTels 3asgsBUTEN) U 11O
TOMY K€ MPEIMETY XKaJI00bl;

4) mpu3HaHU KaI0O0bl HEOOOCHOBAHHOM.

28.14. B ciyyae yCTaHOBJICHUS B XOJI€ MJIH 110 PE3yIbTaTaM PaCCMOTPEHUS JKaI00bI IPHU3HAKOB
COOBITHS aIMUHUCTPATUBHOTO MPABOHAPYIIEHUS WIIM MPECTYIUICHUS JODKHOCTHOE JIUIIO, HAaJIeIEHHOE
MOJTHOMOYHSIMH TI0 PAaCCMOTPEHHIO )Kaj00, He3aMeITUTEIHHO HANpaBIsIeT UMEIOIIUECS MaTepHatbl
HanpasisieT UMEIOLUecs MaTepuallbl B OpraHbl IPEBAPUTEIILHOTO PACCIEJOBAHNUS.

28.15. B ciyyae yCTaHOBJIEHUS B XOJI€ MJIM 110 pe3yIbTaTaM pacCMOTPEHUS Kalo0bl IPU3HAKOB
IPECTYIUIEHUsI JIOJDKHOCTHOE JIMIO, HAJENICHHOE IIOJIHOMOYMSMHU [0 PAacCMOTPEHMIO alloO,
He3aMeUIMTEIbHO HAIIPABISET UMEIOIINEC MaTepUaibl B OpraHbl IPOKYPATYpPHI.

28.16. B oTBeTe 10 pe3yabTaTaM pacCMOTPEHUS JKaI00bI YKa3bIBAIOTCS:

1) NOKHOCTB, (aMuiusi, UMsI, OTYECTBO (IIPU HAIWYHMU) PYKOBOAUTENS MyHHUIHMIIAIEHOTO
apXuBa, PUHSBIIETO PELUICHHE I10 JKal00e;

2) HOMEp, Jara, MECTO TNPHHATHUS PEIICHUs, BKIIOYAs CBEACHHS O JOJDKHOCTHOM JIUIIC,
pelieHre win aeiictsue (6e3aeiicTBre) KOTOPOro 00kKamyeTcs;

3) damunus, uMms, 0TYECTBO (P HATUYWK) I HAaMMEHOBaHHUE 3asBUTEIIS;

4) OCHOBaHHMs JUTS TIPHHATHS PELICHHS 110 JKaIooe;

5) mpuHsTOE 10 KAanI00e pelIeHHE;

6) B ciydae ecnu jxkano0a Mpu3HaHAa OOOCHOBAaHHOW — CPOKH YCTPAaHEHHUS BBISBICHHBIX
HapyLIEHNUH, B TOM YHCJIE CPOK IPEIOCTaBICHUS Pe3ysIbTaTa MyHUIIMIIAIIBHON YCIIYTH;

7) B cinydae eciii kajo0a INpu3HaHa HEOOOCHOBAHHOW - TNPHYMHBI TMPH3HAHHS IKAIOOBI
HeoOOCHOBaHHON W uH(popmanus o mpaBe 3asBUTeNs (MpeacTaBuUTeNsl 3asBUTENs) 00KaioBaTh
MIPUHSATOE PEIICHUE B CyI€OHOM MOPSIKE;

8) cBeneHuUs 0 MOPS/KE 00KATOBAHMUS IPUHSITOTO T10 XKAN00e PEIICHHSI.

28.17. OtBeT MO pe3ynbTaTaM pAcCMOTPEHMS KaJoObl TMOJIMMCHIBAETCS PYKOBOJHUTEIEM
MyHUIIMITaIBHOTO apXHUBa.

28.18. MyHHMUIMIIANbHBIN apXUB BIPaBE OCTaBHUTH kKajo0y O6e3 OTBETa B CIEAYIOMIMUX CIydasX:

1) otcyrcTBHs B x)anobe pammiuu 3asBUTENs (MPEACTABUTEINS 3asBUTEINS) WK MOYTOBOIO
aapeca (aapeca dIEKTPOHHOU MOYTHI), IO KOTOPOMY JIOJDKEH OBITh HAIIPaBJICH OTBET;

2) Haauuus B JKano0e HEUEH3YPHBIX JIMOO OCKOPOUTENBHBIX BBIPAKCHUN, YIPO3 IKH3HH,
3I0POBBI0 M MMYIIECTBY JOJKHOCTHOTO JIMIIA, a TAKXE WICHAM €ro ceMbH (kajmoba ocraercs 0e3
OTBETa, MpH ITOM 3asBUTENO (MPEACTABUTENIO 3asBUTENSA) COOOIIAeTCS O HEIOMYyCTUMOCTH
37I0YNOTPEOICHHS TPABOM);

3) OTCYTCTBUS BO3MOXXHOCTH MPOYUTATh KaKyI0-JIMOO YacTh TEKCTa jkano0bl (kanoba ocTaercs
0e3 oTBeTa, 0O 4YeM B TeueHHe [/ KaJCeHJApHBIX JHEH cO JHS PEerucTpaluu >kajaodbl cooOuraercs
3asBuTento (MpeAcTaBUTENIO 3asBUTENsA), €cld ero (GaMuius W TOYTOBBIK ajpec MOANAITCA
MIPOUYTEHUIO).

28.19. 3asBuTens (TMpeACTaBUTENb 3asBUTENSA) BIpaBe 00KAJIOBAaTh MPHUHATOE IO >Kajobe
perieHue B cy1e0HOM TOPSJIKE B COOTBETCTBHH C 3aKOHOAATEeNbcTBOM Poccuiickoit denepanum.



28.20. PaccmoTpenue xamo6 3asBurtened (mpencraBureneld 3asButesneil) MHHHCTEPCTBOM
TOCY/IapCTBEHHOT'O YIIPABJICHUs, WH()DOPMAIMOHHBIX TEXHOJOTHMH U CBSI3M MOCKOBCKOW o00iacTu
MPOUCXOJUT B TOPSIKE OCYIISCTBICHHUS KOHTPOJS 3a MPEIOCTABICHHWEM TOCYIapCTBEHHBIX U
MYHHIMITATLHBIX YCIIYT, YTBEPKIEHHOM IMOCTaHOBIeHHEM lIpaButenscTBa MOCKOBCKOW 00OnacTu OT
16.04.2015 Ne 253/14 «O06 yrBepxnenuu llopsiika ocymiecTBICHUs KOHTPOJIS 32 MPEAOCTaBICHHEM
rOCY/IapCTBEHHBIX W MYHUIUNAIBHBIX YCIYI Ha TEPPUTOpUHM MOCKOBCKON 00JIaCTH W BHECEHUU
u3menenud B Ilonoxenne o MUHHCTEPCTBE TOCYJApPCTBEHHOIO YIPaBICHUS, HHPOPMAIIMOHHBIX
TEXHOJIOTHH U CBSI3M MOCKOBCKOM 001aCTH.



Pa3nen VI. [IpaBuiia o6padoTKy MepCOHATbHBIX JAHHBIX NPU MPeI0CTABJIEHUN
MyHHUIMIIAJIBHON YCIYyTH

29. 1tOoddzO BtcOBBISCd dfjtdgifyfytzO dztizgztizd d H Pzdzd Xy d §f © ¢

29.1. O6paboTka HepCOHANBHBIX MAHHBIX INPH MPEJOCTaBICHHH MyHHIMIAILHON YCIyTH
OCYILIECTBIISICTCSl Ha 3aKOHHOM U CHpPaBEIMBOW OCHOBE C y4yeToM TpeOOBaHHUIl 3aKOHOJATENbCTBA
Poccutiickoit deneparuu B chepe nepcoHaaIbHbIX JaHHBIX.

29.2. O6paboTKa IEPCOHAILHBIX JAHHBIX IPHM IPEAOCTABICHUM MYHHIMIAILHON yCIyru
OTPaHUYMBAETCS JOCTHKEHMEM KOHKPETHBIX, OMNPEACTEHHBIX HACTOSMIMM AJMHUHHUCTPATUBHBIM
pernamentoM neneit. He momyckaercs 06paboTKa MEpCOHATBHBIX JaHHBIX, HECOBMECTHMAs C LIEIIMH
cOopa mepcoHATbHBIX JTAHHBIX.

29.3. O6paboTke MOAIEKAT TONBKO HEPCOHANbHBIE NAHHBIE, KOTOPbIE OTBEYAIOT HENSAM HX
00paboTKH.

29.4. llenpio 00paGOTKH IEPCOHANBHBIX [AaHHBIX SABISETCA MCIONHEHHE JOJKHOCTHBIX
00sI3aHHOCTEH W IMOJIHOMOYHMI PabOTHHUKAMHU MYHHIIMITAJLHOTO apXWBa B MPOIECCE MPEIOCTABICHUS
MyHUIIUTIATFHON YCIIYTH, a TaKXKe OCYIICCTBICHUS YCTAaHOBICHHBIX 3aKOHOAATEILCTBOM Poccuiickoit
denepannu GyHKINN 110 00pabOTKE PE3yIBTATOB MPEIOCTABICHHON MYHUITMTIAIBHON YCITYTH.

29.5. Tlpu 06paboTke NEpCOHANBHBIX JAHHBIX B ILIEIAX IPEAOCTaBIeHHS MyHUIUNAILHOM
YCIIYTH HE JIOIyCKaeTcss o0beIMHeHNE 0a3 MaHHBIX, COIEPIKANIUX MEPCOHAIBHBIC TaHHBIC, 00padoTKa
KOTOPBIX OCYIIIECTBIISICTCS B IIEIIAX, HECOBMECTHMBIX MEKIY COOOM.

29.6. Comepxannme u 00beM 00pabGaThIBAEMBIX  IIEPCOHANBHBIX  JAHHBIX  JIOJKHBI
COOTBETCTBOBATH 3asiBICHHOM 11esin 00paboTku. OOpabaTbiBaeMble IEPCOHATbHBIE JAHHBIE HE JTOJIKHBI
OBITh N30BITOUHBIMHE 110 OTHOIIIEHHUIO K 3asIBICHHON 11eTTH UX 00pabOTKH.

29.7. Tlpu 06paboTKe MNEPCOHANBHBIX JAHHBIX JOMKHBI OBITh 0OECIEYeHbl TOYHOCTh
MEePCOHANBHBIX JTAHHBIX, HMX JOCTAaTOYHOCTh, @ B HEOOXOAMMBIX CIy4asX M aKTYaIbHOCTh IO
OTHOIICHUIO K Iedn 00paboTKH MEepPCOHANbHBIX HaHHBIX. JIOKHOCTHBIE IHUIA MYHUIIUIAIBHOTO
apxuBa JOJKHBI PUHUMATh HEOOXOAUMBIE MEPBI THOO0 00ECTIeUnBATh UX MPUHATHE M0 YIAICHUIO WU
YTOYHEHHIO HETIOHBIX WM HETOUHBIX JaHHBIX.

29.8. XpaHeHue nepcoHaNbHBIX JAHHBIX JOIKHO OCYIIECTBIATHCA B (OpMe, MO3BOISIONIEH
OTpeNeNuTh CYOBEKT MEepPCOHANBHBIX JAHHBIX, HE JOJBINE, YeM O5TOro Tpedyer Ienb 00paboTKu
MIEPCOHANBHBIX JIAHHBIX, €CITU CPOK XPaHEHUS MEPCOHAIBHBIX JIAHHBIX HE YCTAaHOBIICH (efepaTbHbIM
3aKOHO/IaTEITLCTBOM, 3aKOHOJIATEIHCTBOM MOCKOBCKOW 00J1acTH, JOTOBOPOM, CTOPOHOM KOTOPOTO,
BBITOIONIPHOOpETATEIEM WIIH MTOPYYUTEIIEM 110 KOTOPOMY SIBIIIETCSI CYOBEKT MEPCOHAIBHBIX JTaHHBIX.
OO6pabateiBaeMble TEPCOHANBHBIC JaHHBIC TMOJICKAT YHUUYTOKEHUIO JTHOO OOE3TUYMBAHUIO TIO
JOCTHXKEHHUH 11eeil 00paboTKM WM B Cllydae yTpaThl HEOOXOAMMOCTH B JOCTHIKEHUM STUX IENeH,
€CII UHOE HEe TIPEyCMOTPEHO 3aKOHOIaTEIbCTBOM.

29.9. B COOTBETCTBMH C WENbI0 OOpaOOTKHM MNEPCOHANBHBIX [aHHBIX, YKa3aHHOW B
noAnyHkre 29.4 AIMUHUCTPATUBHOTO periaMeHTa, B MYHHUIIMIIAIBHOM apXWBe 00padaThIBAIOTCS
MePCOHANBHBIE TaHHBIC:

1) ¢bamwius, uMs, OTYECTBO;

2) aapec MecTa KUTEIbCTBA,

3) JaoMalIHui, COTOBBIH TeIehOHBI,

4) aapec 3ACKTPOHHOM MMOYTHI;



5) cBeleHHs O TPYAOBOW JEATENHLHOCTH, POJICTBA, YAOYEPEHUS (YCHIHOBJEHHS) M HHBIE
CBEJIEHMs, €CIIM OTO HEOOXOAUMO IS TIOJy4EHHS Pe3yibTara NPeAoCTaBieHHus MyHUIUNAIBHOM
YCIIYTH.

29.10. B coorBercTBMM ¢ LENbI0 0OPaOOTKM MNEPCOHANBHBIX JAaHHBIX, YKa3aHHON B
noanyskre 29.4 AJMUHUCTPATHBHOTO PETIAMEHTA, K KATETOPUSAM CYOBEKTOB, IEPCOHAIIBHBIE TaHHbIE
KOTOPBIX 00pabaTbIBAIOTCS B MYHUIIUTIAIBHOM apXHMBE, OTHOCATCS:

1) rpaxknane, 0OpaTHBIIKMECA B MyHUIMIAILHBIA apXUB 3a IPEA0CTaBIeHHEM MyHULIUNIATbHOM!
YCIIYTH;

2) PpPYKOBOIMTEIM TIOCYIapPCTBEHHBIX OPraHOB, OPraHOB MECTHOTO CAMOYIPABIEHHS U
OpraHM3anuii, oOpaTUBIIMECS B MYHMIMIIAIBHBIA apXWB 3a MPEJOCTAaBICHUEM MyHHIMITAIBHOMN
YCIYTH.

29.11. Cpokum 00paGOTKM M XpaHEHHs YKA3aHHBIX BBINIE TEPCOHANBHBIX JaHHBIX
ONPEENAIOTCS B COOTBETCTBUHM CO CPOKOM JEHCTBHS COIVIAIICHUS C CYOBEKTOM, a TAKXKE HHBIMH
TpeOGOBaHUAMH 3aKOHOIATENBCTBA U HOPMATUBHBIMHU JOKYMeHTaMu. 110 MCTeueHrn CPOKOB 00paboTKH
¥ XpaHEHHUS MEPCOHAIBHBIE TaHHBIE TOIEKAT YHHYTOKEHHUIO JIM0O 00E3IMUMBAHUIO, €CJIM MHOE HE
IPENYCMOTPEHO 3aKOHOIATEHCTBOM.

29.12. B cnyyae nocTukeHus Leidd 0OpaGOTKH MEPCOHAIBHBIX JaHHBIX MYHUILMIAIbHBIH
apxuB 00s3aH NPEKPATUTL 00Pa0OTKY MEPCOHATBHBIX JAHHBIX WM OOECIEYUTh €€ MpPEKpalleHHe
(ecim 06paboOTKa MEPCOHANBHBIX JAHHBIX OCYLIECTBISAETCS APYTUM JIMIOM, JEHCTBYIOIIMM IO €rO
HOPYYEHUIO), YHHYTOXKUTH MEPCOHAJbHBIE JaHHbIE WIM OOECHEYHTh HX YHUYTOXKEHHE (eciau
00paboTKa MEPCOHATBHBIX [aHHBIX OCYLIECTBJIAETCS JAPYTMM JIMIOM, JEHCTBYIOLIMM IO €ro
HOPYYEHHUIO) TI0 MCTEUYEHUH 5 JIET € JaThl JOCTHIKEHHS L€ 00paObOTKHU MEPCOHAIBHBIX IaHHBIX, €CIIU
WHOE HE MPEIYCMOTPEHO CIIYKEOHBIM KOHTPAKTOM, JOTOBOPOM WIIM COTJIAIIEHHEM, CTOPOHOM
KOTOPOTO SBJISETCS CYOBEKT IEPCOHATBHBIX IaHHBIX, MO0 €CIIM MyHULMIAJILHBIA apXUB HE BIIPABE
OCYIIECTBIIATH 00pabOTKY TEPCOHANBHBIX JAHHBIX 0€3 coracus CyObeKTa MEPCOHANBHBIX JaHHBIX Ha
OCHOBAHMSAX, IIPENYCMOTPEHHBIX (eEPATHLHBIMU 3aKOHAMH.

29.13. B ciiydae oT3bIBa CyOBEKTOM MEPCOHAIBHBIX JAHHBIX COTJIACHA HA 00pabOTKY €ro
MEPCOHANBHBIX JAHHBIX MyHHUIMIAILHBIA apXUB JOJKEH MPEKPATUTH UX 00pabOTKY Wi 00ECTIEYnTh
IpeKpalieHne Takol o0paboTku (ecaum 0O0pabOoTKa MEPCOHANBHBIX JAHHBIX OCYIIECTBIISETCS APYIHM
JIUIIOM, JEHCTBYIONIUM MO MOPYYEHUIO MYHHIMIIAILHOTO apXuBa) M B Cllydae, €CIHM COXpPaHEHHE
NEPCOHANBHBIX JaHHBIX 0Oojiee He TpeOyercs Uit Ieneid 0OpabOTKH NEPCOHAIBHBIX aHHBIX,
YVHUYTOKUTh TEPCOHAIBHBIE JAaHHBIE WM OOECIEYNTh HUX YHUUYTOXKEHHEe (eciu 00paboTka
[EPCOHAIBHBIX  JaHHBIX OCYIUECTBISETCS JAPYTMM  JIMIIOM, JCHCTBYIONIMM MO MOPYYEHHUIO
MYHMIIMIIAJIGHOTO apXHBa) B CPOK, HE IpeBblmaromuid 30 KaleHJapHbIX JHEH ¢ AaThl MOCTYIJICHUS
YKa3aHHOTO OT3bIBA, €CIIM HMHOE HE MPEAYCMOTPEHO CIIy)KEOHBIM KOHTPAKTOM, JOTOBOPOM HIIH
COTJIAlIEHUEM, CTOPOHOM KOTOPOTO SBISIETCS CYOBEKT MEepCOHANBHBIX JaHHBIX, JHOO eciu
MYHHIUIATGHBIA apXUB HE BIPABE OCYIIECTBIATH 00pabOTKY MEPCOHANBHBIX JAaHHBIX 0€3 COoriacus
CyOBEKTA IEPCOHABHBIX JAHHBIX Ha OCHOBAHUSAX, PELYCMOTPEHHBIX (DeepaTbHBIMU 3aKOHAMH.

29.14.  YuuuTtokeHHME JOKYMEHTOB, COJAEPKAIIMX HEPCOHAbHBIE JAHHbBIE, YTPATUBIIMX
CBOE MPAKTHYECKOE 3HAYEHUE M HE MOIEKAIINX APXUBHOMY XPAHEHHIO, TIPOU3BOIUTCS HA OCHOBAHUU
aKTa O BBIJIEJIEHUU K YHUUTOKEHUIO ApXMBHBIX JIOKYMEHTOB, HE MOUIEKAIIUX XPAHEHHUIO.

29.15. VnonnoMoueHHble NMIIa Ha IMOJydeHHe, oOpabOTKy, XpaHeHHe, Hepeaady U Jro0oe
JIPyro€ UCIOJIL30BAHKUE MEPCOHAIBHBIX JAHHBIX OOS3aHBbI:

1) 3HaTh W BBINOJHATL TPEOOBAHHWs 3aKOHOAATENLCTBA B 00JACTH OOECHEYEHHUs 3aIMUTHI
MEPCOHAIBHBIX JaHHBIX, HACTOSIIETO AJMUHUCTPATUBHOTO PErIAMEHTA,;



2) XpaHUTh B TaliHEe HW3BECTHBIC WM II€PCOHAIbHBIC JaHHbIC, HH(OPMHUpPOBATH O (aKTax
HapylIeHUs MOpsiAKa oOpalieHusl ¢ MePCOHATBHBIMU JIaHHBIMHU, O MOMBITKAX HECAHKIIMOHUPOBAHHOTO
JIOCTYIIa K HUM;

COOIOATh TIPABHJIA HMCIIOJIB30BAHUS MEPCOHAIBHBIX JaHHBIX, MOPSIOK MX Y4eTa M XpaHEHUS,
HCKJIIOUUTH TOCTYIl K HUM ITOCTOPOHHUX JIMII;

oOpabaThiBaTh TOJBKO TE€ TIEPCOHAJBHBIC JaHHBIC, K KOTOPHIM IIOJYYEH JIOCTYIl B CHIY
WCIIOTHEHHS CITYKEOHBIX 00S3aHHOCTEH.

29.16. IIpu 06pabOTKE INEPCOHANBHBIX JAHHBIX YHOJHOMOYECHHBIM JIMIAM Ha MOJIyYeHHME,
00paboTKy, XpaHEHHE, Iepenadyy W J00€ Jpyroe MCIOJb30BAaHUE TEPCOHAIBHBIX JIaHHBIX
3ampeniaeTcs:

1) wucnonp30BaTh CBEACHHMS, COAEPIKAaIlMe IEPCOHANBHBIC AaHHBIE, B HECITYKEOHBIX ICIAX, a
TaKkKe€ B CIYKEOHBIX IENSIX - MPH BEACHUH IEPETOBOPOB MO TeleOHHOW CETH, B OTKPBITOM
MEPENUCKE, CTAThIX U BBICTYIICHUSAX;

2) nmepenaBaTh ICPCOHANBHBIC JaHHBIC IO HE3ANIMIICHHBIM KaHajgaM CBS3M (TeJeTair,
(dakcUMUIIbHAS CBS3b, JJICKTPOHHAS T0YTa) O€3 HCIIOJIB30BAHHS CEPTHUPUIIMPOBAHHBIX CPEICTB
KpUnTorpaguieckoi 3amuTsl HHGOpMaInu;

3) BBINOJHATH Ha JOMYy pabOTHI, CBSI3aHHBIE C HCIIOJHL30BAHUEM IEPCOHATIBHBIX TaHHBIX,
BBIHOCUTH JOKYMEHTBI U APYrue HOCUTEIN HH(pOpMAIMH, COAEpKalllue MepCOHANbHbIC TaHHBIC, U3
MeCTa UX XpaHCHUS.

29.17. JIuua, ynonmHOMOYeHHbIE Ha MOIydeHHe, 0OpabOTKy, XpaHeHMe, Hepeady U Joboe
JIpyroe UCHOJIb30BaHWE TMEPCOHANBHBIX JAHHBIX, BHHOBHBIE B HapyIIEHUH TpeOOBaHUU
3aKOHOJIaTENIbCTBA O 3alIUTE IEPCOHAJIbHBIX JAHHBIX, B TOM YHCIJIE JONYCTUBIIHME pa3IJIAICHUE
MEPCOHAIBHBIX JAHHBIX, HECYT NEPCOHAIBHYIO T'PaXJIaHCKYI0, YTOJIOBHYIO, aJAMUHHCTPATHUBHYIO,
JUCHUIUTMHAPHYIO U HHYIO TPEAYCMOTPEHHYIO 3aKOHOJATEIbCTBOM OTBETCTBEHHOCTb.

29.18. MynununanbHelii apXuB IS 3aIIUTHI IEPCOHANBHBIX JAHHBIX OT HEMPABOMEPHOTO HJIHU
CIydyalHOTO JOCTyna K HHUM, YHUYTOXXEHHUS, W3MEHEHHUs, OJIOKUPOBAHMS, KOMHPOBAHUSI,
MPEOCTABIICHUS, PACIPOCTPAHEHUS MEPCOHAIBHBIX MAHHBIX, A TAKXKE OT HMHBIX HEMPaBOMEPHBIX
NEHUCTBUM B OTHOILIEHWU NEPCOHAIBHBIX JaHHBIX, MPUHUMAET MEphl 3allMUThl, MPEIYCMOTPEHHBIE
3akoHoarenbeTBOM Pocceniickont denepanum.



[Tpunoxenne 1

K TunoBoii hopme ATMUHHCTPATUBHOTO
periaamMeHTa 1o NpeJoCTaBICHUI0 MyHULIUIAIbHON
yciryru «Bpliaya apXUBHBIX CIIPABOK, APXUBHBIX
BBINHUCOK, APXUBHBIX KOIUI U MHPOPMALIMOHHBIX
IIACEM I10 BOIIPOCAM, 3aTParuBarOIIMM IpaBa u
3aKOHHBIE MHTEPECHI 3aBUTEIIS

TepMHuHBI 1 onIpeIeICHUSI

B AIMUHUCTpaTUBHOM perjlaMeHTE UCIIONIb3YIOTCS CIEAYIOLINME TEPMUHBI U ONIPEACICHUS:

AJIMUHUCTPATUBHBIN
periiaMeHT

ApxuBHas BBIITHCKA

ApXxuBHasI KOTIHS

ApxuBHas clipaBKa

ECHA

a,Z[MI/IHI/ICTpaTI/IBHHﬁ pPEerilaMCHT IIPEAOCTABIICHUS MYHHHHHaHBHOﬁ
yCIyru 10 BbIAa4Y€ AapXHMBHBIX CIIPABOK, apPXHBHBLIX BBIIIUCOK,
APXHBHBIX KOIIMH U I/IH(i)OpMaI_II/IOHHbIX nmuceM 110 BOIIpOCaM,
3aTparuBarOlIUM IIPpaBa U 3aKOHHBIC HHTCPECHI 3asIBUTCIIA,

AOKYMCHT, COCTaBJIEHHBIII Ha OJaHKe MYHUIUIIAJIIBHOTO apxuBa,
JIOCJIOBHO BOCHPOM3BOJSIIMKA YacTh TEKCTa apXWUBHOTO JIOKYMEHTA,
OTHOCAIIIETOCSI K ompeneiaeHHOMY (akTy, COOBITHIO, JIUIly, C
yKa3aHHWEM apXUBHOTO MK(ppa 1 HOMEPOB JIUCTOB €TUHUIBI XPAHEHUS;

JIOCJIOBHO BOCIIPOM3BOASAIIAS TEKCT apXMBHOI'O JOKYMEHTa KONHMS C
yYKa3aHMEM apXHUBHOIO MHU(Pa U HOMEPOB JUCTOB €IUHUIIBI XPAHEHUS;
Pa3HOBUIHOCTBIO ApPXUBHOW KONHMHM MOJKET SBIIATBCA 3aBEPEHHAsS B
YCTAaHOBJICHHOM  TOPSIIKE  KCEPOKONHUS apXUMBHOTO JOKYMEHTA.
ApxuBHble MU(GPBI 1 HOMEpA JIMCTOB €IMHUIIBI XPaHEHHUsI apXUBHOTO
JIOKYMEHTa IPOCTaBISAIOTCA Ha 000pOTE KaXXIOro JIMCTAa apXUBHOU
Konuu. Bce nmcTel apXMBHOM KONMHM CKPEIUISIOTCA M HAa MECTe
CKpEIIEHUsI 3aBEpSIOTCS IE€YaThl0 MYHULUIAIBHOIO apxuBa U
MOAINHUCHIO €70 PYKOBOAMTENS WM YIMOJIHOMOYEHHOTO JIOJKHOCTHOTO
IMna;

JOKYMEHT, COCTaBJIEHHbII Ha OJlaHKe MYHHUIMIAIBHOTO apXuBa,
UMEIOIUN  IOPUIUYECKYI0 CHWIy U COAEp)KAIUN JTOKYMEHTHYIO
nH(}OpMaLIHIO O MPeAMETE 3aIpoca C yKa3aHUEeM apXHUBHBIX MIH(POB U
HOMEPOB JIMCTOB €IMHUIl XPAHEHUS TE€X apXUBHBIX JOKYMEHTOB, Ha
OCHOBaHUU KOTOPBIX OHU COCTABJICHBI;

®denepanpHas rocyaapcTBeHHas nHpopManmoHHas cucrteMa «EmunHas
cUCTeMa HACHTU(UKAIMM M ayTeHTU(UKAUu B HHOPACTPYKTYpE,
oOecnieunBaroen MH(OPMALIMOHHO-TEXHOJIOTHUECKOE
B3aUMOJICHCTBHE HMH(DPOPMAIIMOHHBIX CHCTEM, HCHOIb3YyEeMBIX IS
MPEOCTABIEHUs. TOCYJAapCTBEHHBIX M MYHMIMIAIBHBIX YCIYT B
aNeKTpoHHOU (opmey; JloKkyMmMeHTHI, momaHHele ¢ momoiisio ECUA
CUMTAIOTCA MOANKUCAHHBIMU MTPOCTOM 3JEKTPOHHON MOAMKUCHIO;



3anpocsl CoLUaIbHO-

MIPaBOBOTO XapakTepa

3agBuUTEND

3asgBUTEIND,
3aperucTpUpPOBAH-
veii B ECUA

3asgBieHue

Wudopmannonnoe
IIMCBMO

ncC

JInyubIid KaOuHET

Monayns OKa3aHus
yeayr EUC OV

MyHununansHbII
apxuB

M®I]

Opranuzanus

Opransl Bi1acTu

Opransl MECTHOI'O
CaMOYIIPABIICHUS

3aIpoOChl,  CBSI3aHHBIE  C  COLUMAIBHOM  3alIMTOM  TpaKJaH,
MpeAyCMaTPUBAIOIINE HMX TIEHCHOHHOE OOECTeuYeHne, a TaKkKe
MOJy4YeHUue  JbrOT U KOMIIGHCAlMA B  COOTBETCTBUU  C
3aKoHOJaTeNbcTBOM Poccuiickoit denepanmu 1 MEXIyHapOIHBIMU
obs3atenbcTBamMu Poccuiickoit @enepanny;

auno,  oOpamampomieecss ¢ 3asBICHUEM O  IPEIOCTaBICHUU
MYHHIIMITAILHOM YCITYTH;
auio,  oOpamaromeecss ¢ 3asgBICHHEM O  NPEJAOCTaBICHHH

MyHULMNIaBbHOW — yCIYTM, HMeroliee ydeTHyro 3anuch B ECHUA,
IIPOLIEAINYI0 TPOBEPKY, a JMYHOCTb I0JIb30BATENsl IOATBEPXKICHA
HaIeKamuM  o0pa3oM (B JIFOOOM U3 LEHTPOB OOCTYKHBaHHSA
Poccutickoit ®eneparun nnum M®PI] MockoBckoii 001acTn);

3aIrpoc 0 MPeoCTaBIeHUH MyHUITMTIAILHOW YCITYTH, IPECTaBICHHBIH
JTIO0BIM  TIPETYCMOTPEHHBIM ~ AJIMUHUCTPATUBHBIM  PETIIAMEHTOM
CII0co00M;

MHUCbMO, COCTABJIICHHOE Ha OJIaHKe MYHHUIUIAIBLHOTO apXuBa 10
3arpocy MOJIB30BATEINs, COAeprKaliee NHPOPMALUIO O XPAHALINXCS B
apXuBe apXUBHBIX JOKYMEHTaX IO ONpPEeeTIeHHON mpobieme, TeMe;

I/IH(bOpMaI_[I/IOHHaSI CHUCTEMA,

Cepsuc PIIT'Y, no3sosstonuii 3asiBUTENO MOIy4aTh HHPOPMALUIO O
xoJie 00paboTku 3asBIeHUH, MogaHHbIX mocpeacTsoM PIITY;

MOAYJTb OKa3aHWsl yCIyr eIWHONW WH(OOPMAIMOHHOM CHCTEMBI
OKAa3aHHUsl yCIIyT, YCTAHOBJIEHHBIN B MYHUILIMIIAJIbHOM apXUBE

CTPYKTYpHOE TOApa3/ieJIeHHe OpraHa MECTHOI'O CaMOYIPaBJICHUS WU
MYHHULMIIAJIIBHOE  YYPEXKJIEHUE, CO3/1aBAEMOE  MYHMIMIIAIbHBIM
o0Opa3oBaHHEM, KOTOpPbIE OCYILIECTBIISIIOT XpaHEHHE, KOMIUJIEKTOBaHUE,
y4eT U HUCMOJIb30BaHUE TOKYMEHTOB ApxuBHOro ¢ouma Poccuiickoii
®denepannu, a TaKXKe IPYruX apXUBHBIX JOKYMEHTOB;

MHOTO()YHKITHOHAJIBHBIA LIEHTP MPEIOCTaBIEHUS TOCYIapCTBEHHbBIX U
MYHULUATTAJIBHBIX YCIIYT;

opramu3any, Y4YaCTBYIOIUMC B IMPEAOCTABICHHU MYHUIHIIAIBHBIX
yciayr (B TOM YHUCJIC ITIOABCAOMCTBCHHBIC y‘{pe)KI[eHI/I}I);

rOCYJapCTBEHHBIE  OPraHbl, Yy4YacTBYIOIIME B  IMPEIOCTaBICHUU
MYHULATTAJIBHBIX YCIIYT;

OpraHbl  MECTHOTO  caMOymlpaBieHHs  MOCKOBCKOH  obnactu,

Y4acCTBYIOIIME B MTPEIOCTABICHUN MYHULIUIIAIbHBIX YCIIYT;



[Ipocras
AJIEKTPOHHAS
MOJIHUCH

PIII'Y

Cepauc PIIT'Y
«Y3HaTh cTaTyC
3agBieHU»

Certb HnTepHer

CHMJIC

Tematuueckue
3aIpOCHI

Y nocroBepsAromuin
LEHTP

Yceunennas
KBaJIM(DUIIUPOBAHHAS
JIEKTPOHHAS
noamnucsk (II1)

ONEeKTPOHHBIN
JOKYMEHT

JJIEKTPOHHAs MOAINKCH, KOTOpas IMOCPEACTBOM MCIIOJIb30BaHUA KOJOB,
napoyiel WJIM HWHBIX CPEACTB MOATBEPXkAaeT (akT (HOPMUPOBAHHS
JJIEKTPOHHOM MOJIUCH OIPENEICHHBIM JINLIOM;

rocyJapcTBeHHas MH(popMalMoHHas cucteMa MOCKOBCKOH o0JsacTu
«IIopran rocy1apCTBEHHBIX M MYHHIMIAIBbHBIX YCIyr MOCKOBCKOM
obmactu», pacnojoxeHHas B cetd VHrepHer 1o  azpecy
http://uslugi.mosreg.ru;

cepuc PIII'Y, no3BOJSIOMNI MOTYYUTh aKTYaIbHYIO HH(POPMAIIHIO O
TEKYIIEM CTaTyce (3Tare) paHHee MOJaHHOTO 3asBICHUS;

MH(POPMAIIMOHHO-TEIEKOMMYHUKAITMOHHAs ceTh «THTepHETY;

CTanOBOﬁ HOMCPp MHAUBUAYAJIIBHOT'O JIMLIEBOT'O C‘léTa;

3ampockl O MPEAOCTaBICHHH WH(OpPMAMKM 10  ONpeAeTIeHHON
npoGieme, TemMe, COOBITHIO, (PaKTYy.

YAOCTOBEPSIOIIMI LIEHTP, aKKPEAUTOBAHHBI MUHHCTEPCTBOM CBSI3U U
MaccoBbIX kKoMMyHHKauuii Poccuiickoit denepanuu;

AJIEKTPOHHAs] TOJIUCh, BbIJAHHAs YJJOCTOBEPSIOMIMM ILIEHTPOM,
MOJTly4yeHHass B pe3yJbTaTe KPHUNTOTrpaguueckoro npeodpazoBaHMs
nH(pOpMallUM C HCIOJNb30BAHMEM KIIFOYa 3JIEKTPOHHOM IMOAMHCH,
MO3BOJISIET OMPEIEIINUTD JIMLO, MOAMNKMCABILEE JIEKTPOHHBIN TOKYMEHT,
OOHapyX HUTh ()aKT BHECEHHUS W3MEHEHUW B 3JIEKTPOHHBIM JOKYMEHT
IIOCJIE MOMEHTa €ro IOANMCAHMSA, KIIOY IPOBEPKU DIIEKTPOHHOU
MOJAINKCHU yKa3aH B KBaJIU(UIUPOBAHHOM CepTU(UKATE;

JTOKYMEHT, WH(GOpMAIUsi KOTOPOro MPEJOCTaBICHA B AJIEKTPOHHOU
dbopMe U ToANHMCAHA YCUIEHHOW KBaIM(UIMPOBAHHON AIIEKTPOHHOM
TIO/MHCHIO;


http://uslugi.mosreg.ru/

[Tpunoxenne 2

K Tunosoii hopme ATMUHHCTPATUBHOTO
periaamMeHTa o NpeJoCTaBICHUI0 MyHULIUIAIbHON
yciryru «Bpliaya apXUBHBIX CIIPABOK, APXUBHBIX
BBINHUCOK, APXUBHBIX KOIUI U MHPOPMALIMOHHBIX
IIACEM I10 BOIIPOCAM, 3aTPAaruBarOIIMM [IpaBa U
3aKOHHBIE MHTEPECHI 3aBUTEIIS

CnpaBoyHas nHGopManusa 0 MecTe HaX0KAeHHs, rpadguke padoThbl, KOHTAKTHBIX TesledoHax,
ajpecax 3JeKTPOHHOMH NOYThl MyHHIHMIIAJIBLHOI0 APXUBA M OPraHU3alUi, y4acTBYIOLIUX B
NpeaocTaBJIeHUN 1 HH(POPMHPOBAHUH O MOPsSAAKe NpeaocTaBjieHnss MyHHIMIATbHON yCIyTH
1. MyHMIMNIAJIbHBIA apXUB aIMUHUCTPALIMH T'OPOJACKOr0 OKpYra 3Be3IHblil rOpoOI0K

MockoBcKkoii 00,1acTH .
MecTto HaxoxaeHus: : MOCKOBCKasi 00J1., 3BE3IHBII rOpoIoK, 1.47.
I'padux npuema: ¢ monenenpauka mo yersepr (9:00 mo 18 00),
nataumna (9:00 mo 16:45)
[ToutoBslii agpec: 141160, MockoBckast 00J1., mOceoK 3BE3IHBIN TOPOJIOK, 1.7
Konrakrhsiii Tenedon: 8 498 950 03 63
I'opsiuas nunaus I'yGepraropa MockoBckoii obnactu: 8-800-550-50-03
OdunmanbHbIi caiT B ”HPOPMAIIHOHHO-KOMMYHHUKAIMOHHO# cetn «HTepueT»: http://zato-
zvezdny.ru
Anpec aneKTpoHHOM mouThl B cet MHTepHeT: adm-zvezdny@mail.ru

2. I'ocynapcrBenHoe kaseHHoe y4dpexaeHne MockoBckoit o0sactn «MocKOBCKHIT 00/1aCTHOM
MHOTO0()YHKIMOHAJIBHBIN LEHTP NMPEeJOCTABJICHUS rOCYyIAPCTBEHHBIX U MYHHIUNIAJIBHBIX YCIyD»
(mpueM 3asiBJICHUI He OCYLIECTBJISAETCS)

Mecro naxoxaenus: 143407, MockoBckast o6macts, r. Kpacnoropck, 6ynsBap Ctpoutenei, 1. 4,
busnec nentp «Kybuk», cexuus A, stax 4.

I'padux paboThI:

[lonenenpHUK: ¢ 09.00 o 18.00 (mepepsiB 13.00-13.45)
Bropnuk: ¢ 09.00 10 18.00 (mepepria13.00-13.45)
Cpena: ¢ 09.00 10 18.00 (mepepsiB 13.00-13.45)
Yersepr: ¢ 09.00 o 18.00 (mepepria13.00-13.45)
[TaTHunA: ¢ 09.00 1o 16.45 (mepepria13.00-13.45)
Cyb60oTa: BBIXOJHOU JICHb
Bockpecennbe: BBIXOJHOH JI€Hb

[Tourossrit aapec: 143407, MockoBckast o0macTs, T. KpacHoropck, 6ynsap Ctpoutenei, 1. 1.
Tenedon Call-uentpa: 8(495)794-86-41.

OdunmansHelii caiit B cetn MaTepuet: mfc.mosreg.ru.

Anpec anekTpoHHO# mouThl B cetn MHTepHeT: MEC@mMOsreg.ru.



mailto:MFC@mosreg.ru

3. CnpaBounasi uHgopmauus o Mecte HaxoxaeHuss MPII, rpaduke padoThbl, KOHTAKTHBIX
TesedoHax, aapecax 3J1eKTPOHHON MOYTHI

Wudopmanus npuBeaeHa Ha caifTax:

PIIT'Y: uslugi.mosreg.ru

M®II: mfc.mosreg.ru



[Ipunoxxenue 3

k TumoBo#i hopme AAMUHUCTPATHBHOTO
periaamMeHTa 1o NpeoCTaBICHUI0 MyHULIUIIAIbHON
ycnyru «Beiiaua apXUBHBIX CIIPABOK, APXUBHBIX
BBINIMCOK, aPXUBHBIX KOMUHN ¥ HH)OPMAIIMOHHBIX
MKMCEM 110 BOIPOCaM, 3aTparuBaroliuM IpaBa u
3aKOHHBIE MHTEPECHI 3asBUTEIIS»

Iopsaok nojyyeHusi 3aMHTEPECOBAHHBIMH JIMLIAMH UHGOPMALIUK IO BOIPOCaM
npeaocraBjeHuss MyHUIMIIAJIbHOM YCJIYTH, CBeJeHUI 0 X0/1e npeaocTaBjaennss MyHUIMAJIbHOR
YCJIYTH, Ops/IKe, (popMe U MecTe pasMellieHus MH(POPMAIUK 0 MOPS/IKe MPeI0CTABJICHUS
MyHMIUNAJBLHOM YCJIYyTH

1. Vndopmanus o npemocraBieHun MyHUIUIAILHON YCIyTU PasMEINAETCS B JJIEKTPOHHOM
BHJIE:

1) Ha oduuUMaIbHOM caiiTe aJMHHUCTPAlMd MYHHIHUIAJIbHOrO oOpa3oBanus http://zato-
zvezdny.ru;

2) Ha ounuansHOM caiite M®DII;

3) Ha mopranax uslugi.mosreg.ru, gosuslugi.ru Ha ctpaHuIax, HOCBAIICHHBIX MYyHUIHITATBHON
yCIIyTe.

2. PasmenieHHas B SJIEKTPOHHOM BHJE MH(OPMAnus O NPEIOCTABIEHMH MyHMIMNAILHOM
YCIIyTH JOJDKHA BKIIIOYATh B ce0s:

1) HauMeHOBaHUE, MMOYTOBBIC aJIpeca, CIPaBOYHbIC HOMepa Telae(OoHOB, axpeca dICKTPOHHON
IIOYTHI, a/Ipeca CAiTOB MyHUIUIIAIbHOTO apxusa 1 M®II;

2) rpacduk paboThl MyHUIIMOATBHOTO apxuBa 1 MOI;

3) TpeOoBaHUs K 3asBJICHHUIO U IPUJIAraeMbIM K HEMY TIOKYMEHTaM (BKJIFOYAs X TIEPEUCHb);

4) BBIICPKKH U3 TIPABOBBIX aKTOB, B YaCTH Kacaromieicss MyHUIUITATBHOR YCITyTH;

5) TekcT AJJIMUHHCTPATUBHOTO PErIaMEeHTa C IPUIIOKCHHSIMH;

6) kpaTKoe oMuCcCaHue MOPsAKA MPEJOCTaBICHNsT MyHHIIUTATBHON YCIyTH;

7) oOpasitel  0OpPMIICHHST JTOKYMEHTOB, HEOOXOMUMBIX JUIS TMOJydeHHss MyHHIIUATBHOMN
YCIIYTH, U TpeOOBaHUS K HHUM;

8) mepeveHb THITOBBIX, HanOOJIee AKTYyaJbHBIX BOMPOCOB, OTHOCSAIIMXCSA K MYyHHIUIATBHON
ycllyTe, ¥ OTBEThI Ha HUX.

3. Undopmanus, ykasaHHas B HyHKTe 2 HacTosmiero IIpuiosxkeHus K AJIMHHMCTPATUBHOIO
periiaMeHTy, NpeIOCTaBIsAeTCA Takxke coTrpyaHukaMu MOIL[ u MyHHIMOAIBHOrO apxWBa IpH
oOparmenuu 3asButeneil (mpencraButenei 3asBUTeNnei):

1) nuyHo.

2) 10 1oYTe, B TOM YHCJIE FIEKTPOHHOM.

3) mo TenedoHaMm, ykazaHHbIM B IIpwiokeHun 2 K HacrosimeMy AJIMUHUCTPATUBHOMY
periJameHTy.

4, KoHCy/IbTUPOBAHKE TI0 BOIPOCAM TIPEIOCTABIEHNHS MyHUIMITAIBHOM yCIyTH paGoTHHKAMK
MOII 1 MyHHIIMTTAIEHOTO apXHBa OCYUIECTBIIAETCS OECIIaTHO.

5. Unpopmuposanue 3assutenei (mpeactaBuTenedl  3asBuTENedl) O TOPAAKE OKa3aHMS
MyHUIIUITaTBHOHN YCITYTH OCYIIECTBISIETCS TaKXkKe Mo Tenedony «ropsuert muaum» 8-800-550-50-30.

6. Undopmamus 06 okasaHud MyHULIMOAIEHOH YCIYTM pa3MEIaeTcs B IOMEIICHHIX
MYHUITUIIATEHOTO apxuBa U MOILI, nmpenHazHadeHHBIX ISl TpueMa 3asBUTENEH (TpeacTaBUTeNeH
3asBUTENEH).



{. MyHULIUNIANBHBIA apXUB pa3pabareiBacT HMH()OPMALMOHHBIC MaTEpHalbl — IIAMSITKH,
WHCTPYKIIMHU, Opouropel, — B GopMe MakeToB W mepemaer ux B MOILl. MyHunuMnaibHbBIA apXuB
o0ecrieurBaeT CBOEBPEMECHHYIO aKTyalIM3allMi0 yKa3aHHBIX WH(OPMAIMOHHBIX MATePUAIIOB U
KOHTPOJIMPYET UX HATUYHUE U aKTyalIbHOCTH B M®DII.

8. Cocras nupopmaruu, pasmemaemoii B M®II, J0IKEH COOTBETCTBOBATH PErMOHATLHOMY
CTaH/APTy OpTraHW3alMi JACSITeIbHOCTH MHOTO(QYHKIIMOHATBHBIX IEHTPOB  MPEIOCTABICHUS
rOCYJapCTBEHHBIX M  MYHHUIMOAIbHBIX  YCIYT,  YTBEPXKIEHHOMY  TPHUKAa30M  MHUHHUCTpa
TOCY/IapCTBEHHOTO YIIPABJICHUS, HH(POPMAIIMOHHBIX TEXHOJIOTHI U cBI3U MockoBckoii oomactu ot 10
utonst 2015 Ne 10-36/11.

9. 9. O6ecneuenue GecmaTtHoro poctyna 3assuTeneii (npeacrasurencii 3assurens) x PIITY
Ha 0aze M®II, B ToM uucie KOHCYJITHPOBAHUE IO BOMPOCAM MPEIOCTABICHHUS MyHUIIUITATIbHON
YCIYTU OCYILECTBISETCS B COOTBETCTBUM C TPEOOBAHUSAMHU PETHOHAIBHOIO CTaHIapTa OpraHu3aluu
NESTeNbHOCTH  MHOTO(QYHKIIMOHANBHBIX ~ IEHTPOB  NPEJOCTAaBICHUS  TOCYJapCTBEHHBIX U
MYHHUIIMIIATBHBIX YCIYT B MOCKOBCKOM 00JIacTH, YTBEP)KIEHHOTO pachopsikeHneM MUHHCTepCTBa
rOCyJIapCTBCHHOT'O YIIPABJICHUS, HH(POPMAIIMOHHBIX TEXHOJIOTHI U CBI3M MOCKOBCKOM oOmactu ot 21
utonist 2016 Ne 10-57/PB.



[Tpunoxenne 4

k TunoBo#i hopme AAMUHUCTPATHBHOTO
periaamMeHTa 1o nNpeoCTaBICHUI0 MyHULIUIIAIbHON
ycnyru «Beiiaua apXUBHBIX CIIPABOK, APXUBHBIX
BBINIMCOK, aPXUBHBIX KOMUH ¥ HHOOPMAIIMOHHBIX
MKMCEM 110 BOIPOCaM, 3aTparuBaroliuM IpaBa u
3aKOHHBIE HHTEPECHI 3asIBUTEIISI

®opma pemienust 00 oTka3e B npegocTaBjaeHH MyHHIIUIIAJIBHOMH YCIyTH

odopmisiercsa Ha opunraTbHOM G1aHKe MyHHUIIMITATBLHOTO apXUBa

@®.1.0. pusnueckoro nuua u
aapec nmu ©.1.0. pykoBoauTens
OpraHu3aly U apeC OpraHu3au

Pemenue 06 oTkase B rperocTaBieHud MyHUIIMNIAIBHON YCIIYTH
«Bbl1aya apXUBHBIX CIIPaBOK, aPXUBHBIX BBIMHUCOK, ADXUBHBIX KOMUI U MH(MOPMAIIMOHHBIX ITHCEM T10
BOIIPOCAM, 3aTParuBarOIINM IIPABa U 3aKOHHBIE UHTEPECHI 3asIBUTEIISI

VBaxaemblii (ast)

PaccmorpeB Bame 3asiBiieHMe Ha MpPENOCTABICHHE MYHUUMIIAIBHON yciyrn «Bblgada apXMBHBIX
CIpPaBOK, AapXUBHBIX BBIITUCOK, APXUBHBIX KOMHA M WH(OPMAIMOHHBIX MHCEM II0 BOIpPOCaM,
3aTparvBalIIUM TMpaBa U 3aKOHHBIE MHTEPECH! 3asBUTENs» MYHHMIMIATBHBIA apXuB COOOIIaeT 00
OTKa3€ B MPeJ0CTaBlIeHU MyHHIIMTIATBHOW YCIYTH N0 CIEAYIOIIMM OCHOBAHMSIM:

" BteOIs! dzj)sBntSHJ A3

| Hamuume mpoTHBOPEUNBBIX CBEJICHNH B 3asBICHHH U IIPHIOKEHHbIX K HEMY JOKYMEHTAX.

I HecooTBercTBHE KaTeropu 3asBUTENs KPYry JHI, MMEIOIMX NPABO HA MONydEHHE
MyHUIUIIaTBbHOM YCIYTH.

I HecooTBeTcTBME TNPpEACTaBICHHBIX JOKYMEHTOB 10 (OPME MIH  COIEPKAHHIO
TpeboBaHUsIM 3aKOHO1aTeIbcTBA Poccuiickoit deneparu 1 3akOHOAATEIbcTBA MOCKOBCKOM 00J1aCTH.

I TpencraBnenue 3asBuTeneM HENOIHEIX U (M) HETOCTOBEPHBIX CBEICHHIA.

| 3asBieHwe mNOMaHO IMIOM, HE WMEIOIMM TIONHOMOYHMI TIPEJICTAaBIATh HMHTEPECH!
3asBUTES.

| HempencrapneHne OpUIMHATOB JOKYMEHTOB (B Ciydae €CIM OHH TpeOyioTcs),
HaIpaBJIEHHBIX B 3JIEKTPOHHOM BUJIE.

| OpuruHamBI JOKYMEHTOB, PE/CTABIICHHbIC 3asBuTeNeM (PeCTaABUTENEM 3asBUTENS ) I
cBepku B M®DLI, He COOTBETCTBYIOT AJIEKTPOHHBIM 00pa3aM JTIOKyMEHTOB.

I Mudopmaums, kotopas COACPKHTCS B JOKYMEHTAX, INpPEACTABICHHBIX 3asBUTEIEM
(nmpeacraButenemM  3asBUTENS), MPOTUBOPEUUT CBEACHHUSM, COJEp)KalIMMCS B  JIOKYMEHTax,

HaxXoJdAmunXCs B BEACHHUU OpPTraHOB BJIACTH.

OmHOBpEMEHHO €OO0IaeM O TOM, YTO B CIIy4ae YCTPaHEHHUs NPHYUH, MPEMSATCTBYIOIINX
nojiy4yeHnto MyHUIMIaIbHON ycinyru, Bl Moxere moBTOpHO 00paTtuThcsi B MyHUITUTIATBHBINA apXUB



3a TMOJY4YeHHEM apXUBHOW CIIpaBKU (apXUBHOM  BBIMHMCKH, apXUBHOW KOMWH, WHGOPMAIMOHHOTO

MHUChMa).
(1OMKHOCTD JUIIA, TTOMKUCABIIETO (moamucek) (pactmmdpoBKa MOAMKUCH)
perieHue)
Ucnonuurens

Tenedon




[Ipunoxenue 5

k TunoBo#i hopme AAMUHUCTPATHBHOTO
periiaMenTa 1o npea0CTaBICHUI0 MyHUITUTATbHOM
ycnyru «Beiiaua apXUBHBIX CIIPABOK, ApXUBHBIX
BBINIMCOK, aPXUBHBIX KOMUHN ¥ HHOOPMAIIMOHHBIX
MKMCEM 10 BOIPOCaM, 3aTparuBarolliuM IpaBa u
3aKOHHBIC HHTEPECHI 3asBUTEIISI

dopma yBe0MJIeHNsI 0 TPOAJIEHUH CPOKA NMpeaocTaBjJeHuss MyHMUMNAJIBHON yCIayru

odopmisiercsa Ha opunraTbHOM O1aHKe MyHHUIIMITATBLHOTO apXHUBa

@®.1.0. pusnueckoro nuua u
aapec nmu ©.1.0. pykoBoauTens
OpPraHu3alMy U apeC OpraHU3aluu

YBenomMieHue 0 MPOJICHUN CPOKa MperocTaBieHuss MyHUIIMIIAIbHOW YCIIyIl

«Bp1gaua APXHBHBIX CIIPABOK, ApXKWBHBIX BBIIIMCOK, apXHWBHBIX KOMUM U I/IH(l)OpMaI_II/IOHHLIX II1UCEM I10
BOIIpOCaM, 3aTparuBarOlivuM IpaBa U 3aKOHHBIC UHTCPECHI 3asABUTCIIS)

VYBaxaemblii (ast)

PaccmotpeB Bame 3asBieHue Ha NpeNOCTABIEHWE MYHHMLIMNAIBHOW yciayru «Bwlgada apXuBHBIX
CIPaBOK, AapXMBHBIX BBIIHCOK, apXUBHBIX KOMMA M HMHOOPMAIMOHHBIX IHCEM [0 BOMIPOCAM,
3aTparvBaloIIMM IpaBa M 3aKOHHBIE MHTEPECHl 3asBUTENS» MYHUIUNAIbHBIA apXUB COOOLIAET O
MIPOJUIEHUH CpOKa MpeocTaBieHus MyHUIUMNANIBHON yciayrd Ha 22 paboyux JHA MO CIEIYIOIIUM
OCHOBaHUSIM

(S OLOk! Ehdss Odzd j

JlaTa nmonmydeHus pe3yabTara npeaocTaBieHuss MyHUIIUTIaTbHOW YCIyTH:

(OJIKHOCTD JIMIIA, TOANNCABLIETO (moamuce) (pacuudpoBKa MOAMHUCH)
pelieHue)

Wcnomuurens

Tenedon




[Tpunoxenne 6

k TunoBo#i hopme AAMUHUCTPATHBHOTO
periaamMeHTa 1o nNpeoCTaBICHUI0 MyHULIUIIAIbHON
ycnyru «Beiiaua apXUBHBIX CIIPABOK, APXUBHBIX
BBINIMCOK, aPXUBHBIX KOMUH ¥ HHOOPMAIIMOHHBIX
MKMCEM 10 BOIIPOCaM, 3aTparuBarolIuM IIpaBa v
3aKOHHBIE MHTEPECHI 3asBUTEIIS

Cnucoxk HOPMATUBHBIX AKTOB, B COOTBETCTBHH C KOTOPBIMH OCYHIECTBJISETCH MPeI0CTABIEHHE
MyHUIUNIAJBHOM YCJOYTH
[IpenocraBnenne MyHUIIMNIANBHON YCIYTH OCYIIECTBIISIETCS B COOTBETCTBUU C:

1. Koncrurynmeit Poccuiickoit @eneparnuu («Poccuiickas razera», 25.12.1993, Ne 237).

2. OcHOBaMH 3aKoHOJaTenbcTBa Poccmiickoit denepanuu o Hotapuare («Bemomoctu Cosera
Haponnsix [lenyratoB u BepxoBuoro Cosera Poccuiickoit @eneparuun», 11.03.1993, Ne 10, ct. 357;
«Poccuiickas razera», Ne 49, 13.03.1993).

3. 'paxmanckum  komekcom  Poccuiickoit  @enmepanm  (CoOpaHue  3aKOHOAATEIHCTBA
Poccuiickoit deneparuu, 05.12.1994, Ne 32, cr. 3301; 29.01.1996, Ne 5, ct. 410, «Poccuiickas
razera», Ne 238-239, 08.12.1994; Ne 23, 06.02.1996, Ne 24, 07.02.1996, Ne 25, 08.02.1996, No 27,
10.02.1996).

4, ®enepanbHbIM 3aKOHOM OT 15.11.1997 Ne 143-d3 «O06 akTax Ipa’kJaHCKOTO COCTOSTHHS
(«Poccwuiickas razera», Ne 224, 20.11.1997; «Cobpanue 3akoHonarenbctBa Poccutickoii denepanuny,
24.11.1997, Ne 47, ct. 5340).

5. @enepanbHbM 3aKkOHOM OT 26.10.2002 Ne 127-D3 «O HecocTOsATENbHOCTH (0aHKPOTCTBE)»
(«Cobpanne 3akoHogarenbcTBa Poccuiickoit  ®emepanmmy», 28.10.2002, Ne 43, cr. 4190;
«[TapmamenTtckas razeran, Ne 209-210, 02.11.2002; «Poccuiickas razeray, Ne 209-210, 02.11.2002).

6. ®enepanbabiM 3akoHOM OT 06.10.2003 Ne 131-®3 «O6 0o0mmX MpHHIUIAX OpPTaHU3AINH
MecTHOro camoympasiienust B Poccuiickoit deneparumn» (Cobpanne 3akoHoaarenbcTBa Poccuiickoit
Oenepanuun, 6 okta6pst 2003 rona, Ne 40, ct. 3822).

7. ®enepanbHbiM 3ak0HOM OT 02.05.2006 Ne 59-@3 «O nopsiake paccMOTpeHUs! oOpalieHHi
rpaxnaan Poccuiickoii @enepanun» (CoOpanue 3akoHogarenbcTBa Poccuiickoit @enepanuny», 08 mas
2006 roga, Ne 19, ct. 2060).

8. ®enepanbHbiM 3akoHOM OT 27.07.2006 Ne 149-03 «O6 wmuHOpmanuu, nHOOPMAITHOHHBIX
TEXHOJIOTHSIX U O 3ammuTte uHpopmanumn» (Cobdpanue 3akoHoaaTenbcTBa Poccuiickont denepanuu, 31
urosst 2006 roma, Ne 31 (1 4.), cT.3448).

9. ®enepanbHbiM 3akoHOM 0T 27.07.2010 Ne 210-03 «O06 opraHM3anvy TPEAOCTABICHHS
rOCy/IapCTBEHHBIX M MYHUIIMNAIBHBIX yenyr» (CoOpaHue 3akoHoaaTenbcTBa Poccuiickoit denepanmu,
2 asBrycra 2010 roma, Ne 31, ct. 4179).

10. ®enepanbabiM 3akoHOM OT 13.07.2015 Ne 218-®d3 «O rocynapCTBEHHOW pPETUCTpallUd
HeaBmxkumoct» (Cobpanue 3akoHomaTenbcTBa Poccuiickont @enepanuu, 20 utons 2015 roma, Ne 29
(uacTts |), cT. 4344).

11. 3akonoM MockoBckoii obmactu Ne 164/2006-0O3 «O paccMoTpeHUH 00paIlieHui TPaKIan»
(«ExemneBubie HoBoctu. [TogmockoBbe», Ne 189, 11.10.2006).


consultantplus://offline/ref=EDDF35E53AD3E6D94F461CE2F5582A0DD563982DDE8003DF51DED4050904C0AE0C12D20865D3162DEB4DI
http://www.consultant.ru/cons/cgi/online.cgi?req=doc&base=LAW&n=201501&rnd=244973.97326493
consultantplus://offline/ref=1645B9EC79480C3DE0648094CF20C0B74B373B83B5F6BED071C495913EV8B0J

12. YcraBoM ropoackoro okpyra 3BE3IHBIH TOPOJOK MOCKOBCKOW 00JIaCTH, YTBEPKICHHBIM
pemenremM CoBeTa IEMyTaTOB TOPOJACKOrO OKpyra 3BE3IHBINH TopogoK MOCKOBCKOH 00nacTu OT
03.02.2010 Ne 81 (onyOmukoBaH B raszere «BectHuk oduimanpHoii mHpopMarmu IllenkoBckoro
MYHHUIMTATBHOTO paiiona ot 10.02.2010r.);

13. IonoxeHrneM 0 MyHUITUIAILHOM apXUBE, YTBEPKACHHBIM

(HauMEeHOBaHUE JIOKYMEHTA; OpraHa, YTBepAUBIIETO MOJIOKEHUE; 1aTy U HOMEpP JTIOKYMEHTA; CBEICHHSI
00 onyO0JIMKOBAaHHH ).



[Tpunoxenne 7

K THIIOBOH (popMe AJIMUHUCTPATUBHOTO PETTIAMEHTA
[0 NPEI0CTABIEHHIO MYHUIIUNIAIBHOM YCITyrn
«Bpizaua apXUBHBIX CIIPABOK, aPXUBHBIX BBIIHCOK,
ApPXMBHBIX KONUH ¥ UHPOPMALMOHHBIX TIUCEM TI0
BOIIPOCAM, 3aTParuBalOLIUM [IPaBa ¥ 3aKOHHbBIE
UHTEPECHI 3aABUTEISN»

dopma 3asiBJIEHUA O NPEIOCTABJICHNH APXUBHON HHGOPMaLUM 0 cTa:Ke padoThI WK 0 pa3Mepe
3apadoTHOI MIATHI

B myHunmMnansHbei apxus

MYHHIIMIIAIEHOTO paiioHa (TOPOACKOTO OKPYTa)

oT

(®.N.0. unu HaMeHOBaHWE OPraHU3AIINH;
MacIoOPTHBIC JaHHBIE TPakIaHUHA; TTIOYTOBBIHN a/Ipec;
KOHTAaKTHBIN Telne(OH U aJipec 3JIEKTPOHHOM MOYTHI)

3asaBieHue
0 MIPEIOCTABJICHUN apXUBHOM HH(POpPMAIHH O CTae pabOThI MU O pa3Mepe 3apaboTHOM IIIaThl

[Tpomry mpeaocTaBUTh apXMBHYIO CHPABKY, apXHBHYIO BBINHCKY, apXUBHYIO KOIHUIO (yKa3aTh
HYXXHBIN JIOKYMEHT) U1l IOATBEPKJICHHsI CTaka paboThI U 3apaOOTHOM IJIaThI.
Ha nepuon 3anpammBaemoit nHpopmanuu Most pamuius obuia (*):
[TonmHOE Ha3BaHME OpraHu3ayy (Ha nepuos padotsl) (*):

B MOCJICAYIOIIEM OpraHn3anus CMCHHJIA CBOC HAMMCHOBAHUC HaA:

CrpykTypHOe noapaszaenesue (*):
3anumMaeMasi JOJKHOCTH (*):
Anpec Mecta paboTsl (*):
Jlata Hauana paboThl B opranu3anuu (*):
JlaTa oxoH4aHHs pabOTHI B opranu3anuu (*):
[Mepuos, 3a KOTOPBI HEOOXOMMO MOJATBEPIUT CTaX PaboThI (*) ¢ o .
[lepron, 3a KOTOpBI HEOOXOAMMO MOATBEPIUTH 3apaboTHyr Iuiaty (*), B ciydae, eciu
3ampairBaeTcs HHGOpMaIHs O 3apabOTHOM IIJIaTe): C o .

Howmep mpukasza o npuéme Ha paboTy: _ , JaTa NOJNMKCAHUS MPHKa3a O MpHEéMe Ha padoTy:

HOMCp IMpuKasa 00 YBOJIbBHCHUMU: , AdaTa NOAINCaHu ITpUKa3a 00 YBOJIbBHCHUMU:

Pesynbrar ycnyru npouty npeocTaBUTh B KOJTHYECTBE AK3eMILIsApa(oB).

[Tpunararo cienyromnme JOKYMEHTHI:

SARE I A




B cimydae nmpomiieHHst cpoka HpeAoCTaBlIeHHs MyHUIHINIAIBHON YCIYyTH IIPOILY YBEAOMHUTH MeHs
CJIETYIOLTUM CITIOCOOOM:

Uepe3 nuunblii kabuHeT Ha PIII'Y B BHae 3JIEKTPOHHOTO JIOKYMEHTAa, NMPU OOpaIlCHHH
nocpexncrtsoM PIITY

ITo noure Ha OymMa)kHOM HOCUTENE

10 ANEKTPOHHOM MTOYTE

ApxuBHasI CripaBKa, apXUBHAs KOMUs, apXUBHAs BBITUCKA UM WHPOPMAIMOHHOE MTUCHMO B CITydae He
UCTEYCHHUsI 75 JeT co THS CO3/IaHUsl apXUBHOTO JOKYMEHTa BBLIACTCS 3asBUTENO (IIPEICTaBUTEIIO
3asBUTENN):

yepe3 MOI]

110 1104Te
Pemenue 00 oTka3e B NpeaOCTaBICHUH MYHULIUIIAIbLHONW YCIYTH MM apXUBHYIO CIIPaBKY, apXUBHYIO
KOIUIO, apXUBHYIO BBINUCKY WIM MHPOPMALKMOHHOE MUCHMO (B Cllydae MCTEUCHUsI 75 JIET CO JHS
CO3/IaHUSI APXUBHOT'O TOKYMEHTA) BBLIATh CIICAYIOIIUM CIIOCOOOM:

UYepesz nmunblii kabuher Ha PIII'Y B Buae 5I€KTPOHHOTO JOKYMEHTa NpU OOpaleHUU
nocpexncrtsoM PIITY

Uepesz MOI] Ha OymMaKHOM HOCHUTEIIC.

[To noure Ha OymMa)XHOM HOCUTENE

Ha 06pa60TKy MOHMX NCPCOHAJIBHBIX HAHHBIX, COACPKAINIUXCA B 3a4BJICHHU U IMPHUJIAracMbIX K HEMY
HOKYMCHTAaxX, COIIaCCH.

d.N.0. IToamuce « » 20 T

*00s3aTeNbHbIC ISl 3aTIOTHEHHS TTOJIS

OTMeTKka O KOMIUIEKTE JIOKyMEHTOB (IIPOCTABIISIETCSI B Cllydae OTCYTCTBUS OIHOTO WM Ooyee w3
JOKYMEHTOB, HE HaXOJAILIUXCS B PACIIOPSHKEHUU OPTraHOB, MPEIOCTABISIONINX TOCYIapCTBEHHBIE HIIN
MYHUIUIIAJIBHBIC YCIIYTH, 00 MOABCAOMCTBCHHBIX OpraHamM FOCYI[&pCTBGHHOfI BJIaCTU HWJIM OpraHaM
MECTHOTO CaMOYIpaBJICHUS OpraHM3allfii, YYacTBYIOUIMX B TMPEIOCTABICHUU MYHUIIUNATHHOU
YCIIYTH):

O mpencraBiIeHUH HE TMOJHOTO KOMIUJIEKTa JOKYMEHTOB, TpPeOYIOIIMXCS [UIsl TMPeIOoCTaBICHUS
MYHHHI/IHaJIBHOﬁ YCIYIru U NpeacTaBIACMBIX 3aABUTCIIEM, TaK KaK CBECACHHUSA 11O HUM OTCYTCTBYIOT B
pacTopsHKEHUH OPTaHOB, MPEJOCTABISIONINX TOCYJAapPCTBEHHBIE WU MYHUIIUNAIBHBIE YCIYTH, THOO
MOABCAOMCTBCHHBIX OpraHaM FOCY}IapCTBeHHOI\/’I BJIaCTH HJIM OpraHaM MECTHOI'O CaMOYIIPAaBJICHHUA
OpraHM3aIlyii, y4aCTBYIOIIMX B IPEJOCTABICHUN MYHUIIUTIAILHON YCIYTH, IPEIYIPEXK/ICH.

(moAmnuch 3asIBUTEIIA) (®.N.0. 3asBUTENS, TOJHOCTHIO)

) Mz yOJ sBteON jdzgdw ftejHMIsOoadlsjdzw | Owedlsj dzw
ftcjHMIsOadlsjdzw 1 Owoadlsj dzv: W Odzd dzd v , dadw, dsgiRud fm
Is j dzj W tsdz, OHtejf { dzj Slstetsdadzts? f sylsr , dzO0 d d3j dzts © O 0z
EHsMistse jtows h jGEts dzd ydzts s



[Tpunoxenne 8

k TunoBo#i hopme AAMUHUCTPATHBHOTO
periaamMeHTa 1o nNpeoCTaBICHUI0 MyHULIUIIAIbHON
ycnyru «Beiiaua apXUBHBIX CIIPABOK, APXUBHBIX
BBINIMCOK, aPXUBHBIX KOMUH ¥ HHOOPMAIIMOHHBIX
MKMCEM 110 BOIPOCaM, 3aTparuBaroliuM IpaBa u
3aKOHHBIE MHTEPECHI 3asBUTEIIS

(I)opMa 3asiBJICHUSA 0 MIPEAOCTABJICHUHN apannoﬁ I/IH(l)OpMaIII/II/I B OTHOINICHHUH HECABHUKHUMOI'O
HMylHIeCTBa

B myHununanbHbIi apXuB
MYHUIIUIIAJILHOTO paiioHa (ropoICKOro OKpyra)
oT

(®.1.0. unu HauMeHOBaHUE OpraHU3alluy;
[aCIIOPTHBIE JAHHBIE TPaKJaHUHA; IOYTOBBIN aapec;
KOHTAKTHBIN Tene(OH U afpec EKTPOHHON MOYTHI)

3asgBieHue
0 MPEIOCTABICHUHN apXUBHOM MH(OPMAIIMU B OTHOIIEHUH HEBUKUMOT'O UMYIIIECTBA

[Tpomy mpenocTaBUTh MHE ApXUBHYIO CIHpPaBKY, APXHUBHYIO BBIUCKY, ApXUBHYIO KOIHIO
(Yka3aTb HYXHBIH JOKYMEHT) 10 BOIPOCY MPEIOCTaBICHMs CBeleHUNH 00 OOBEKTe HEIBHKUMOTO
UMYIIECTBA.

Anpec oowekta (*):

I'ox navana BaageHus (*):
o okoHuanwus BiaaeHus (*):
HaumeHnoBaHue opranu3zaiyy, IpeaoCcTaBUBIICH 061,e1<T HeaBIKUMOCTH (*):

Bun o0bekra (KkBapTupa, 3eMeNbHbII y4acTok u jap.) (*):
Bun wu pekBU3WTHl 3ampammBaeMoro JIOKyMeHTa (IOCTaHOBJIEHHWE, JnoroBop u Ap.) (*)

JlonOTHUTENbHBIE CBEACHUS O IPEAMETE 3aIIpoca:

Pesynbrar ycimyru npouty npeiocTaBUTh B KOJUYECTBE HK3EeMIUTSIpa(OB).

HpI/IJ'IaFaIO CICAYIOMUC NOKYMCHTBI:

arODE

B cnyuae nmpoajenus cpoka mpefocTtaBieHUs] MyHUIUMNAIBHOW YCIyrd TMPOIIY YBEIOMHUTh MeHs
CIIETYIOIIUM CIIOCOOOM:



Uepes nuunbiii kabuner Ha PIII'Y B BHJe 3JIEKTPOHHOTO JOKYMEHTa IpU OOpalleHUH
nocpexnctsoM PIITY

ITo noure Ha OymMa)kKHOM HOCUTENE

10 ANEKTPOHHOM MTOYTE

ApXuBHas ClpaBKa, apXHBHAs KOIUS, apXUBHAs BBIMHMCKA WM HH()OPMAIIMOHHOE MTUCHMO B CIIy4ae He
UCTCUCHHS 75 JIET cO THS CO3JaHUsl apXMBHOTO JOKYMEHTA BBITACTCS 3asBUTENIO (TIPEICTABUTEIIO
3asBUTEISA):

yepe3 MODI]

I10 TI0YTE
Pemenue 06 oTka3e B MpenoCTaBICHUN MYHHUIMIIATBHON YCIYTH WM apXUBHYIO CIIPaBKY, apXUBHYIO
KOIUIO, apXUBHYIO BBIIUCKY WKW MHGOPMAIMOHHOE MUCHMO (B cllydyae HCTEYEHHs 75 JeT co IHS
CO3/IaHUSI APXUBHOT'O TOKYMEHTA) BBIIATh CIICAYIOIIAM CIIOCOOOM:

UYepez nmunblii kabuher Ha PIII'Y B Buae 31M€KTPOHHOIO [JOKyMEHTa NpU OOpalICHUU
nocpeactsom PIITY

Uepesz MOI] Ha OyMa)KHOM HOCHUTEIIE.

[To noure Ha OymMa)XHOM HOCUTENE

Ha 06pa60TKy MOHMX HNCPCOHAJIBHBIX HAHHBIX, COACPKAIIUXCA B 3as4ABJICHHU U IMPUJIAraCMbIX K HEMY
HOKYMCHTAaX, COIJIaCCH.

®.1.0. [Toamuce « » 20 T

*00sA3aTeIbHbIE I 3AII0JTHEHNS IO

OTMeTKka O KOMIUIEKTE JIOKYMEHTOB (IIPOCTABIISIETCSI B Cllydae OTCYTCTBUS OIHOTO WM Ooyee w3
JOKYMEHTOB, HE HAXOJAILIUXCS B PACIIOPSHKEHUU OPTaHOB, MPEIOCTABISIONINX TOCYAAPCTBEHHBIE WIH
MYHHIIHITAIGHBIC YCIYTH, TU0O TOBEOMCTBEHHBIX OpraHaM T'OCYIaPCTBCHHON BJIACTH WIIM OpPTaHaM
MECTHOTO CaMOYIpaBJICHUS OpraHM3allfii, YYacTBYIOUIMX B TMPEIOCTABICHUU MYHUIIUNATHLHOU
YCIIYTH).

O mnpenocTaBiIeHUH HEMOJHOTO KOMIUIEKTa JOKYMEHTOB, TPeOYIOMMXCS Ui MPEeIOCTaBICHUS
MYHHIIHITAIGHOW YCIIYTH M MPEACTABISIEMBIX 3asBUTENIEM, TaK KaK CBEJICHUS MO HUM OTCYTCTBYIOT B
paclopsHKEHUH OpPTaHOB, MPEJOCTaBISIONINX TOCYJAapPCTBEHHBIE MU MYHUIIUIAIBHBIE YCIYTH, JTUOO
MTOJIBEIOMCTBEHHBIX OpTraHaM TOCYIAapCTBEHHOW BIIACTH WJIM OpraHaM MECTHOTO CaMOYITPaBJICHHUS
OpraHM3allyii, y4aCTBYIOIIMX B IPEJOCTABICHUN MYHUITUTIAILHON YCIIYTH, IPEIYIPEXKICH.

(moamnuch 3asBUTENA) (®.1.0. 3agBUTENS TOTHOCTHIO)

) Mz yOJ sBteON jdzgdw ftejHMisOoadlsjdzw | Owedlsj dzw
ftejHMisOoadlsjdzv ) Ovoedlsj dzv: W Odsd dzd v , d dzw , tslsyg fr
Is j dzj W tsdg, OHtej M 1 dzj Slstetsdzdzts? § syls' , dzO d d3d dzts © O 0z
EHsMmistse jtowe h j@Ets dzd ydetsmls !



[Tpunoxenne 9

k TunoBo#i hopme AAMUHUCTPATHBHOTO
periiaMenTa 1o npea0CTaBICHUI0 MyHUITUTATBHOM
ycnyru «Beiiaua apXUBHBIX CIIPABOK, APXUBHBIX
BBINIMCOK, apPXUBHBIX KOMUN 1 HH()OPMAITMOHHBIX
MKMCEM 110 BOIPOCaM, 3aTparuBaroliuM IpaBa u

3aKOHHBIC HHTCPCCHI 3asABUTCIIA»

®opma 3asiBJIEHHS O MOJYYeHUU HHBIX APXUBHBIX CBeeHH I

B myHununanbHbIi apXuB

(MyHULIIMTIAJIBHOTO paiioHa (TOPOJCKOro OKpyra)

oT

(®.1.0. unu HaMMEHOBaHUE OPTaHU3ALINY;
MaCIOPTHBIE TaHHBIE TPAKAAHNHA; TIOYTOBBIN aJpec;
KOHTAKTHBIH TeJe(OH U apec IEKTPOHHOU TOYTHI)

JasgBieHne
0 MPEIOCTABICHUN UHBIX apXUBHBIX CBEICHUM

HpOH_Iy npeaoCTaBUTb MHE ApPXHUBHYIO CIIPABKY, ApPXUBHYHO BBIIIUCKY, APXHUBHYIO KOIIUIO

(yka3atb HY>KHBIN JIOKYMEHT) o BOIIPOCY MIPEAOCTABICHUS

(YKa3aTB MMPpEaAMET 3alpocCa U CBECACHUA, HCO6XOJII/IMBIC JJIA TIOUCKa I/IH(I)OpMaLII/II/I)

B ciyuae yceiHOBnEHUS:
damunus, UMsi, OTIECTBO YChIHOBUTENEH (*)
I'on yceiHOBREHNUS (*)

B cnydae 3anpoca cBenieHnit 00 akTax rpakJaHCKOTO COCTOSTHUSI:
damunus, UM, OTYECTBO  YEJIOBEKa, O  KOTOPOM  3allpalllBarOTCs

I'ox coObITHs (poKaeHUS, OpaKocOYeTaHus CMEPTH U T.1.) (*)

Mecto coObitus (*)

B ciyuae 3anpoca 1aHHBIX O PETUCTPALIMN 3aXOPOHEHUM:
®damunus, UM, OTYECTBO  YEJIOBEKa, O  KOTOPOM  3ampalluBaroOTCA

I'on 3axoponenus (*)
Mecto 3axopoHeHus (C ykazanueMm kinaaoumia) (*)

B cirydae 3ampoca JaHHBIX O COACpKaHUH 3aBETAHMS:
damunus, UM, 0TYECTBO 3aBemaTens (*)
I'on cocraBnenus 3aBemanust (*)
HaumenoBanue oprana, opopMuBIIero 3apenianue (*)

CBEICHUN 0

ceegenust  (*)

ceegenust  (*)



B ciygae 3ampoca JaHHBIX O HArpa)XJICHUU:
Ha3Banue opranusamuu, B KOTOpPOW 3asBUTENh padoTall B TMEpHUOJ] €ro HarpaxaeHus (*):

HanmenoBanue Harpabl WM OYETHOTO 3BaHUA (*):
I'on marpaxxaenus (*):

B crmydae 3ampoca WMHBIX JaHHBIX B CBOOOAHOW (hopme omucaTh UMEIONIUECS CBEACHHS 00 0O0BEKTe
3arpoca.

Pe3ynbrar ycnyru npoiury IpejocTaBUTh B KOJTUYECTBE sK3eMIuIsApa (OB).

[Ipunararo crieayronue JTOKYMEHTHI:

arODOE

B cimydae nmpomsieHHsi cpoka HpeaocTaBlIeHHss MyHUIHIIAIBHON YCIYTH IPOILY YBEAOMHTH MeHs
CJICAYIOIINUM CIIOCOOOM:

Uepes nuunblii kabuner Ha PIII'Y B BHAe SIEKTPOHHOTO JOKYMEHTa MpU OOpalieHUH
nocpexnctsoM PIITY

1o noure Ha OymMa)XHOM HOCUTENE

T10 AJIEKTPOHHOM MTOYTE

ApxuBHasI CipaBKa, apXUBHAs KOMUS, apXUBHAs BBITUCKA WK MHPOPMAIMOHHOE TUCHMO B Cllydae He
HCTEUYEHUsI 75 JIET CO JHS CO3[IaHWs apXHBHOTO JOKYMEHTA BBITACTCS 3asBUTENIO (IIPEACTABUTEIIO
3asBUTENSA):

yepe3s MOIL]

I10 T104Te
Pemenne 00 oTka3e B MpeAOCTaBICHUH MYHULIMIIAIbHONW YCIYTH UM apXUBHYIO CIIPaBKY, apXUBHYIO
KOIHIO, apXUBHYIO BBIUCKY WJIM MH(POPMALMOHHOE MUCHMO (B Clydyae MCTe4eHHUs 75 JeT co aHsA
CO3/IaHUS1 APXUBHOTO JOKYMEHTA) BBIIATh CICAYIOMIAM CIIOCOOOM:

UYepez nuunblii kabuher Ha PIII'Y B BHae 51I€KTPOHHOTO JOKYMEHTa NpU OOpalieHUH
nocpenctsoM PIITY

Uepes MODI] Ha OymaxHOM HOCHUTETIE.

[To moure Ha OymMa)kHOM HOCUTENE

Ha 06pa60TI<y MOUX IMEPCOHATIBHBIX JAHHBIX, COACPKAIINUXCA B 3asABJICHUU U MpUIIaraCMbIX K HEMY
HOKYMCHTAaxX, COIJIaCCH.

®.1.0. [Moanuce « » 20 r.

*00s13aTCIIbHEIC JJIsA 3all0OJTHCHUS ITOJIA

OTmeTKa O KOMIUIEKTE JOKYMEHTOB (MPOCTaBISETCS B Clydyae OTCYTCTBHUS OJIHOTO Wiu Ooiiee U3
JIOKYMEHTOB, HE HAXOJAIIUXCS B PACTIOPSKEHUU OPTaHOB, MPEAOCTABISIONINX TOCYAaPCTBEHHBIE WU
MYHUIIMIIAIBHBIE YCIYTH, TUO0 MOJBEAOMCTBEHHBIX OpraHaM I'OCyJapCTBEHHOM BJIACTH WM OpTaHam



MECTHOI'O CAaMOYIIPaBJICHUS OpPraHU3alUl, Y4acTBYIOLIMX B IPEJOCTABICHUU MYHULUIIAIBHON
YCIIYTH):

O mpencraBiIeHUM HE IIOJIHOTO KOMIUJICKTa JOKYMEHTOB, TPEOYIOIIMXCS JUIsl TPEIOCTaBICHUS
MYHUIIUTIAIBHON YCIIYTH U TIPEJCTABIISIEMbBIX 3asBHTEJIEM, TaK KaK CBEICHUS 10 HUM OTCYTCTBYIOT B
PaCops>KCHUN OpTraHOB, MPCAOCTABIAIOINX TOCYAapCTBCHHBIC WJIM MYHUIIMIIAJIIBHBIC YCIIYTH, 100
MOJIBEJIOMCTBEHHBIX OpraHaM TOCYIapCTBEHHOW BJIACTH WM OpPraHaM MECTHOTO CaMOYIPaBIICHUS
OpraHu3alyi, y4acTBYIOIIUX B IPEIOCTABICHUN MYHUIIUIIAIBHON YCIIYTH, IPELYIPEKICH.

(moamuCh 3asBUTEIIS) (®.1.0. 3asBHTEISA, TTOJTHOCTHIO)

I MikkEy0] seB©Oh jddWwofisj tzils @o qis@uiaydzj1d@ d ECOL ' o
fejHMmlsOoadlsjdy 10wWadljdv: Wodkdddw, dJd&v, slsyjf
sjdzj Wisdz, OHtejf 1+ dzjChtesdadas? Yy’ , dzOd Bj dzso Odz
bHsflsso jtews h j s  dzd ydasfyls !



[Ipunoxenue 10
K TunoBoii hopme ATMUHHCTPATUBHOTO
periamMeHTa o NpeJoCTaBICHUI0 MyHULIUIAIbHON
yciyru «Bpliaua apXUBHBIX CIIPAaBOK, ApXUBHBIX
BBIIHCOK, aPXUBHBIX KOIMH U MHMOPMALIMOHHBIX
IIACEM I10 BOIIPOCAM, 3aTPAaruBaOIIMM [1paBa U
3aKOHHBIE MHTEPECHI 3asBUTEIISN»

Onucanue J0KyMEHTOB, He0OXOAMMBIX A5 IpeAocTaBaeHusi MyHHIMnaabHOH ycayru, npu oopamennu B M®II, no noure u nocpeacrsom PIIT'Y.

Kitace Bunst OO1iee onucanue [Ipu nuuHOM nOKAUE IIpu nonaue uepes PIII'Y [Ipu nonaue
JIOKYMEHTA JIOKYMEHTOB JIOKYMEHTOB [Ipu nonaue [Ipu moaTBEpKACHUH MOCPEACTBOM
NOKyMeHTOB B M®DI] IIOYThI
JloKyMeHTBI, IpeicTaB/sieMble 3asiBUTe/IeM (ero npeacraBuresiemM)
3asiBiaeHue 3asgBiieHNe TODKHO OBITH | 3asBIIEHHE HODKHO [Ipu nogaue IpenocraBnseTcs [Ipencrasnsiercs
odopmiieHo 1o dopwme, OBITH HOAIHCAHO 3aII0JTHSAETCS OpHTHHAI 3asBiieHusi| OPUTHHAI
YKa3aHHOI B cOOCTBEHHOPYYHOU WHTEpPaKTUBHAs pu OTCYTCTBMH| 3asIBJICHUS.
[Mpunoxenusx 7, 8 u 9 k | moanuceio 3asBuTens | ¢popma TIO/ITBEPIKICHHOM
HACTOSIIEMY WJTU TIPEJICTAaBUTEIIS 3asBJICHHS. yu4eTHOH  3amMcH  Ha
AJIMAHUCTPAaTUBHOMY 3asBUTEA, PIICY.
pErIaMeHTy. YIIOJTHOMOYEHHOTO Ha
MMOIIMCAaHUE
JTIOKYMEHTOB TpU
rmojave.
JIOKyMeHT, ITaciopt [Tacniopt noskeH ObITh IIpenocrasnsercs IIpu nonaue IIpencrasnsercs IIpu nonaue
YIOCTOBEPSIO | TpaKJaHUHA odopmIieH B OpUTHHAJ IOKYMEHTa | IPEIOCTaBISAETCA | OPUTMHAI JOKYMEHTa | MPEIO0CTaBIsAETCA
Iui THMIHOCTE | Poccuiickoit COOTBETCTBHHU C JUISL CHSTHS KOITMU AJIEKTPOHHBIN JUISL CHSTHS KOIIHH. HOTapHuaJIbHO
®denepanuu IlocTraHoBneHHEM nokymenTa. Konust o0pa3 nokymenTa. | Komus 3aBepsiercs 3aBEpEeHHAas KOMus

[IpaBurensctBa PO ot 8
ntonst 1997 r. Ne 828
«O0 yTBepKIeHUn
ITonoxxenus o macnopre
rpaxxaannHa Poccuniickoit
denepanyn, o0pasna

3aBepAETCS MOANUCHIO
YIIOJTHOMOYEHHOT O
crneranucta MOII u
neyatbio MOII.

MOJIHACHIO
crneruanucrta MOII u
neyarbto MOII.




Knacc Bune: OO01ee onncanme [Ipu nuuHOM OgaUe [Ipu nopaue yepes PIII'Y [Ipu nogaye
JOKYMEHTaA JOKYMEHTOB JOKYMECHTOB HpI/I nojgade HpI/I MMOJITBEPKICHUA IMOCpEACTBOM
TOKYyMEeHTOB B M®DI] TTOYTBI
OJ1laHKa U OMHCAHUS
Macnopra rpaxxJaaHuHa
Poccuiickoit
Denepanuny.
Bpemennoe JomkHo [Ipenocrapnsercs [Ipu nogaye [Ipencrasisiercs [Ipu nopaue
yIOCTOBEpPEHUE COOTBETCTBOBATH (hopMe, | OpUTHHAT TOKYMEHTa | MPEAOCTABISICTCS | OPUTHHAI JOKYMEHTa | IMPEJOCTaBISETCS
JIMYHOCTH yrBepxkaeHHor ®MC JUISL CHAITUSL KOITUU AIEKTPOHHBIN JUISL CHSITUSL KOTIMH. HOTapHaAJIbHO
rpakJ1aHuHA Poccun, umern nokyMmeHnTa. Kornus 00pa3 Bcex Konus 3aBepsercs 3aBEpEHHAs KOIUS
Poccuiickoit dotorpaduro 3aBepseTCs NOJANUCHIO | CTPAHMII. MOAMNKUCHIO
denepauun rpakxJJaHuHA U YIIOJITHOMOYEHHOT'O crennanucra MOIL u
COZEPKATh CIEAYIOLIUE cneuuanucrta M®OL u nevyarbro MOII,
CBEICHHUS: neyatbto MOII.
- ®.1.0., nary u mecto
POXAEHUA TPaXKIAHUHA;
- azipec MecTa
KUTEIHCTBA (MeCTa
npeObIBaHus);
- MPUYUHY BBIJIaYH;
- CpOK JEHCTBHS;
- IaTy BBbIJIaYu U
HaMEHOBAaHUE
MTOAPAa3ACIICHNUS,
MOAMHUCH PYKOBOIUTEIS
MIOAPA3ACIICHHUS], I1€YaTh.
Boennslii 6uner | 3anonHseTcs B | [IpenocraBnsercs IIpu nonaue IIpencrasnsercs IIpu nonaue
COOTBETCTBUU C | OpUTMHAJ JOKYMEHTA | MPEIOCTABISIETCA | OpUTMHAN JOKYMEHTA | IPEAOCTABISETCS
MPUKA30M MuHucTtpa | 1151 CHATHUS KOIIUU AIEKTPOHHBIN JUTSL CHSITUSL KOTIMH. HOTapHaJIbHO
oboponsl  Poccuiickoii | nokymenrta. Konus o0pa3 Bcex Komnus 3aBepsiercsa 3aBEpEHHAs KOs
denepauun OT | 3aBEpsAETCS NOANUCHIO | CTPAHHUILI. MOJIUCHIO
18.07.2014 Ne 495. YIIOJTHOMOYEHHOTO crienanucrta MOI u
crnerranucrta MOII u nevyatsio MOII.

neyatbio MOI]I.




Knacc
JIOKYMEHTA

Bune: OO01ee onncanme [Ipu nuuHOM OgaUe [Ipu nopaue yepes PIII'Y [Ipu nogaye
JOKYMEHTOB JOKYMECHTOB HpI/I nojgade HpI/I MMOJITBEPKICHUA IMOCpEACTBOM
TOKYyMEeHTOB B M®DI] TTOYTBI
Bpemennoe 3anonHseTcs B | [IpenocraBnsiercs [Ipu nogaue [Ipencraisiercs [Ipu nopaue
YIAOCTOBEPEHUE, COOTBETCTBUU C | OpUTrMHAJI JOKYMEHTA | MPEJOCTABIISIETCA | OPUTHMHAN JOKYMEHTA | IPEAOCTABISAETCS
BBIJIAHHOE B3aMEH | MPUKA30M MuHucTpa | 1711 CHSATUA  KOMHUU | DJIEKTPOHHBIN JUISL CHSITUSL KOTIU Y. HOTapHUaJbHO
BOGHHOTO Omiieta | oboponsl  Poccwuiickoit | nokymenta.  Komms | o6pa3 Bcex Komnus 3aBepsiercs 3aBEpPEHHAs KOIUs
denepanun OT | 3aBepAETCS MOJIMKUCHIO | CTPAHHUII. MOIUCHIO
18.07.2014 Ne 495. YIOJIHOMOYEHHOTO cnenuanucta MOLL u
crnenuanucrta MOII u nedatboro MOI].
neyatbio MOII.
ITactiopt Heo0xomumo IIpenocraBisiercs [Ipu nmongaue IIpencraBnsiercs IIpu momaue
WHOCTPAHHOTO MPEJICTABICHUE OpHUTMHAJ] JIOKYMEHTA | MPEAOCTABISACTCS | OPUTMHAI JOKYMEHTA | MPEJOCTABIIACTCS
rpakJaHuHa ouIHaILHO JUISL CHSITUSL KOTTUU AJIEKTPOHHBIN JUISL CHSITUSL KOTIU Y. HOTapHaJbHO
3aBEPEHHOTr0 NIEPEBOJA nokyMmeHnTa. Komnus 00pa3 Bcex Konus 3aBepsercs 3aBEpEHHAs KOIUS
MacropTa UHOCTPAHHOTO | 3aBEPSETCA MOJMKUCHIO | CTPAHUII. MOITUCHIO
rpakJIaHUHA HA PYCCKUH | YIIOJJHOMOYEHHOIO crenpanucrta MOIL u
SI3BIK. cneuuanucrta M®OL u neyarbro MOII,
neyatbio MOII.
CsugerensctBo 0 | ®opma  cBunerensctBa | [IpenocraBnsiercs [Ipu nopaye [Ipencrasnsercs [Ipu nojaye
pac-CMOTPEHHH YCTAHOBJICHA MPUKA30M | OpUTHHAI JIOKYMEHTa | MPEAOCTABISAETCS | OPUTHMHAI JOKYMEHTA | MPEJOCTABIIACTCS
XojaTancTBa o OMC Poccun OT | JIJISl CHSATHUSL KOTTUU AIEKTPOHHBIN JUISL CHATHS KONHMH. | HOTAPUATIBHO
npuszHanuu juna | 05.04.2011 Ne 87. nokymenTa. Komnus 00pa3 Bcex Komust 3aBepsIETCS | 3aBEpeHHAs! KOMUs
OC)KEHIIEM Ha 3aBepAETCS NOANUCHIO | CTPAHUILI. TOJIMUCHIO
TEPPUTOPUH YIIOJIHOMOYEHHOTO crienanucta MOIL[ u
Poccwuiickoit crneranucta MOI[ n nedyatero MOI].
denepanuu 1o neyatsro MOII.
CYILIECTBY
Bung na Boimaercs ®MC Poccun. | [IpenocraBnsiercst [Tpu nogaue IIpencraBnsiercs [Tpu nogade
JKUTEJILCTBO B OpUTMHAJI JIOKYMEHTA | MPENOCTABISACTCS | OPUTMHAI JOKYMEHTA | PEAOCTABIIAECTCS
Poccuiickoit JUTSL CHAITHUS KOITUH AJIEKTPOHHBIN JUIA  CHSTHS KOIMW. | HOTapUaJIbHO
denepauun nokymenTa. Konust o0pa3 Bcex Komnus 3aBEpAETCS | 3aBEpPEHHAs KOMUs
3aBepAETCS MOANUCHIO | CTPAHUII. MOAMHUCHIO
YIIOJITHOMOYEHHOTI'O crnenuanucta M®I] u
crneranucrta MOII u nedyatbio MOII.

neyatsro MOII,




Knacc
JIOKYMEHTA

Bune: OO01ee onncanme [Ipu nuuHOM OgaUe [Ipu nopaue yepes PIII'Y [Ipu nogaye
JOKYMEHTOB JOKYMECHTOB HpI/I nojgade HpI/I MMOJITBEPKICHUA IMOCpEACTBOM
TOKYyMEeHTOB B M®DI] IOYTHI
VY nocroepenue ®opma  ynocroBepenus | [Ipenocrasnsercs [Ipu nogaue [Ipencraisiercs [Ipu rnogave
OexeHIa yTBEpIK/IeHA OpUTHHAJ IOKYMEHTa | IPEIOCTABISETCA | OPUTMHAI JOKYMEHTa | MPEeJI0CTaBIsAETCA
HOCTAHOBIICHUEM JUIST CHATHSA KOITHHU AJIEKTPOHHBIN Il CHSITUSL KOIMH. | HOTApUAJIbHO
nokymenTa. Konust o0pa3 Bcex Konus 3aBepsieTCs | 3aBEpeHHAasi KOMus
IIpaBuTenscTBa
p N - 3aBepAETCS MOANUCHIO | CTPAHHUII. MOAITHCHIO
occnuckon  foenepannn YIIOJIJHOMOYEHHOT'O crnenuanucra M®I] u
or 10.05.2011 Ne 356. cnernuanucrta M®OI u neuarbo ML,
neyatbio MOII.
Pazpemienue Ha Odopmmsiercs B Buae | [IpenocraBnsercs [Ipu nongaue IIpencrasnsiercs [Ipu nopaue

BPEMEHHOE OTMETKH B JOKYMEHTE, | ODUTMHAJ JOKYMEHTA | IIPEIOCTABIACTCA | OPUTMHAI JOKYMEHTAa | IIPELOCTaBISACTCA
MIPOKUBAHUE B YIOCTOBEPSIOLEM JUTSL CHSITUSL KOIIUU AIEKTPOHHBIN JUISL CHSITUSL KOTIMH. HOTapHaJIbHO
Poccuiickoit JIMYHOCTh MHOCTPAHHOIO | ToKyMeHTa. Konus o0pa3 ctpanuuel | Konus 3aBepsiercs 3aBEpEHHAs KOIUA
®enepauuu rpaXJaHWHA WIM JMUA | 3aBEPSETCs NOANKMCHIO0 | C OTMETKON WIIH MOAMKUCHIO

0e3 Ipa)/JIaHCTBa, OO0 B | YIOJIHOMOYCHHOTO BCEX CTPaHMII B crenpanucrta MOIL u

BUJIE JIokyMeHTa | cnequanucra MOL[ u | ciryyae Bbliauu neyarbro MOII,

YCTaHOBJICHHOW (opMmbl, | medatbro MDILI. OTIEIIBHOTO

BbIJIaBaEMOI0 B JIOKYMEHTA.

Poccuiickoit ®enepanun

muny 0e3 TpaxkIaHCTBa,

HE MMEOIIEMY

JIOKYMEHTA,

YAOCTOBEPSIOIIETO  €r0

JIMYHOCTh. Paszpemenue

Ha BPEMEHHOE

MPOKUBAHUE HE MOXKET

OBITh BBIIAHO B (opme

3JIEKTPOHHOIO

JIOKYMEHTA.
CunerensctBo o | ®opma  cBugerensctBa | [Ipenocrasnsercs [Ipu nopaye IIpencrasnsercs [Ipu mopaue
NPEJOCTaBICHUH | yCTAHOBJIGHA TNPUKA30M | OPUTHHAI JOKYMEHTA | MPEAOCTABISACTCS | OPUTHHAN JOKYMCHTA | MPEAOCTABIACTCS
BPEMEHHOIO OMC Poceun oT | AU CHATHSL KOUK AJIEKTPOHHBIN JUISL CHATUS KOIIUU. HOTapuaJbHO
yOexuIia Ha 25032011 Ne 81. nokymenTa. Konus o0pa3 Bcex Komnus 3aBepsiercs 3aBEpEHHAs KOMUS
TEPPUTOPUU 3aBEpSAETCS NOANUCHIO | CTPAHMI] MTOJIMCHIO




Knacc Bune: OO01ee onncanme [Ipu nuuHOM OgaUe [Ipu nopaue yepes PIII'Y [Ipu nogaye
JOKYMEHTaA JOKYMEHTOB JOKYMECHTOB HpI/I nojgade HpI/I MMOJITBEPKICHUA IMOCpEACTBOM
TOKYyMEeHTOB B M®DI] IOYTHI
Poccuiickoit YIOJTHOMOYEHHOTO JIOKYMEHTA. crneruanucra MOIL u
denepauun crneranucra MOII u nevyatbio M®II.
neyatbio MOII.
Konus pemenns | dopma onpeaenena | [Ipenocrasnsercs [Ipu nopaue IIpencraBnsercs [Ipu nopaue
apOUTPaKHOTO ApOUTPAKHBIM OpUTMHAJ JIOKYMEHTa | IIPEIOCTABISAETCA | OPUTMHAI JOKYMEHTa | IPEIOCTaBIsAETCA
cyna o TPOTIECCYATBHBIM JUTSL CHSITUSL KOITUU AIEKTPOHHBIN JUTSL CHSITUSL KOTIMH. HOTapHAIbHO
Ha3Ha4YEeHUH xomexcom  Poccuiickoii | AOKYMEHTa. Konus o0pa3 Bcex Konus 3aBepsiercs 3aBEpEeHHAas KOIus
apOUTPAKHBIM 3aBEPSIETCS MOANMKUCHIO | CTPAHUIL MOAMKUCHIO
WJIM KOHKYPCHBIM Deneparn. YIOJIHOMOYEHHOTO JIOKYMEHTA. cnenuanucta MOLL u
YIPABISIOLINM. criennanucrta MOIL u neyatbro MOII.
neyatbro MOII,

JIOKyMeHT, JIoBEpEHHOCTH JIOBEpEHHOCTD 1OJIKHA [Ipenocrasisercs IIpu nonaue [IpencraBnsercs [Tpu momaue
YIOCTOBEPSIIO COZEPKATh CIEAYIOIME | OPUMTMHAJ JOKYMEHTA | IPENOCTABIACTCA | OpUTHHAI JOKYMEHTA | IPEIOCTABIIACTCS
i CBEJICHUS: JUTSL CHSITUSL KOTTUU AIIEKTPOHHBIN JUISL CHATHUS KOIIMH. HOTapHaJIbHO
HIOJTHOMOYUS - ©.1.0. muna, noxymenTa. Konus obpa3 nokymenTa. | Komnus 3aBepsiercs 3aBepEHHAsI KOS

MpeACTaBUTEN BBIJIABIIIETO 3aBEPSIETCS MOAMKUCHIO MOANKCHIO
g 3asBUTEIIA JIOBEPEHHOCTH; YIIOJTHOMOYEHHOT O crienmanucrta MOI u
- ®.1.0. nuna, cnenuanicra MOILL u neyaTpro MOII,
YIIOJTHOMOYEHHOTO 110 neyaTbo MOILI.
JIOBEPEHHOCTH;
- JaHHbIE JOKYMEHTOB,
YIOCTOBEPSIOIINX

JIMYHOCTH 3THUX JINII,

- 00bEM MOTHOMOYHH
HpeHCTaBI/ITCHSI,
BKJIIOYAOIIUH ITPaBoO Ha
1oJ1avy 3asiBJICHUS B
MYHULUIIAJIBHBIN apXUB;
- laTa BBIAAYU
JIOBEPEHHOCTH;

- IOJIIKCH JIHUIIA,
BBIJIABIIIETO




Knacc Bune: OO01ee onncanme [Ipu nuuHOM OgaUe [Ipu nopaue yepes PIII'Y [Ipu nogaye
JOKYMEHTaA JOKYMEHTOB JOKYMECHTOB HpI/I nojgade HpI/I MMOJITBEPKICHUA IMOCpEACTBOM
JIOKyMEHTOB B M®I | TTOYTBI
JIOBEPEHHOCTb.
OmnekyHckoe Brimaercs opranom | [Ipenocrasisercs [Ipn nopaye [Ipencrasnsercs [Ipu nomaue
YIAOCTOBEPEHHE OTIEKH Y | OpUTMHAI JOKYMEHTa | OPEJOCTABISAETCA | OPUTHMHAN JOKYMEHTA | IPEAOCTABISAETCS
MOINEYNUTENILCTBA, HMEET | I CHATHUS KOIIUU AIEKTPOHHBIN JUTSL CHSITUSL KOTIMH. HOTapHaJIbHO
cepuro, HOMEp W Jary | nokymeHTa. Komus 00pa3 nokymenTa. | Komus 3aBepsieTcst 3aBEpEHHAs KOMUS
BblJaud. B KaxaoM | 3aBepsieTcs IMOANKUCHIO MTOJIIUCHIO
cyorekte  Poccuiickoil | ymoJTHOMOYEHHOTO crienmanucrta MOIL u
denepauun crnerranucrta MOII n nedyatsio MOII.
yCTaHaBIUBAaeTCs  CBOA | meyaTbio MOILI.
¢dopma.
[Toneunrtenbckoe | Beigaercs opranoMm | [Ipenocrasisiercs [Tpu nogaue [IpencraBnsiercs [Tpu nomaue
YAOCTOBEPEHHUE ONEKHU U | OpUTMHAI JOKYMEHTA | IPEAOCTABIACTCS | OPUTHHAT JIOKYMEHTa | MIPEIOCTABIISICTCS
MOIEYNUTENIbCTBA, HMMEET | I CHATHUS KOITUU AJIEKTPOHHBIN IUISL CHATHUS KOIIUU. HOTapHaJIbHO

CEepUI0, HOMEp MW Jary
BBIJIAYH. B Ka)KI0M

nokymenTa. Konus
3aBEPAETCS MOAMKCHIO

0o0pa3 TOKyMeHTa.

Konus 3aBepsercs
MTOJIMCHIO

3aBEpEHHAs KOMUS




Knacc Bune: OO01ee onncanme [Ipu nuuHOM OgaUe [Ipu nopaue yepes PIII'Y [Ipu nogaye
JOKYMEHTaA JOKYMEHTOB JOKYMECHTOB HpI/I nojgade HpI/I MMOJITBEPKICHUA IMOCpEACTBOM
TOKYyMEeHTOB B M®DI] IOYTHI
cyobekte  PoccuiicKoi | yImoJTHOMOYEHHOTO criennanucrta M®OI u
denepauun crneranucra MOII u nevyatbio M®II.
yCTaHaBJIUBAaeTCs  CBOsA | meyaTbio MOILI.
dhopma.
Jokyment, | CBuzaerenbctBo 0 | Dopma CBUAETENBCTBA [Ipenocrasnsercs [Ipu nonaue IIpencrasisiercs [Tpu mogaue
MOATBEPIKIAI0 | POKIICHUU YCTaHOBJIEHA IPUKA30M | OPUTMHAJ JJOKYMEHTA | IPEJOCTABIAETCA | OPUIMHAN JOKYMEHTA | IPEHOCTABIISIETCS
IUH POJCTBO Munrocta Poccun ot JUISL CHAITUSL KOITUU AIEKTPOHHBIN JUISL CHSITUSL KOIIHH. HOTapHAJIBHO

C 3asABHUTCIIEM

25.06.2014 Ne 142.

nokyMmeHnTa. Kornus

00pa3 TIoKyMeHTa.

Konus 3aBCPACTCA

3aBCPCHHAA KOIIUA

3aBepAETCS MOAINUCHIO TOJIMUCHIO
YIIOJITHOMOYEHHOT'O cnenuanucrta M®OIL u
crnenuanucrta MOIL u nedyatbio M®II.
neyatbio MOII.
JloKyMeHT, CBugnerensctBo 0 | Dopma CBUACTENHCTBA [IpenocraBnsercs [Ipu nogaue IIpencraBusiercs [Tpu mogaue
MOJATBEPKIAK0 | 3AKITIOUYCHUHN YCTaHOBJIEHA TPUKA30M OpMIMHAJ JOKYMEHTA | MPEJOCTABIAETCS | OPUTHHAT JOKYMEHTA | MPEIOCTABISCTCS
i poacTBo | Opaka Muntocta Poccuu ot JUISL CHSITUSL KOTTUU AJIEKTPOHHBIN JUIS CHATHS KOIIHH, HOTapUajJbHO

C 3asABUTCIIEM

25.06.2014 Ne 142.

nokyMmeHnTa. Kornus

00pa3 TIoKyMeHTa.

Konus 3aBCPACTCA

3aBCPCHHAA KOIIUA

3aBepsETCS MOIIUCHIO HOJIITUCHIO
YIIOJTHOMOYEHHOTO cnenuanucrta M®OIL u
crienranucra MOIL u neyatbto MOII.
neyatbio MOII.
JIOKyMeHTBI, 3anpammBaeMble B OPsAKe Me:KBeJOMCTBEHHOI0 B3aUMO/1eliCTBHSA
IIpaBoycranas | Beimnucka u3 YTBepxkacHa X X X X
JauBaroue U | E['PH MIPUKa3aMOM
(umn) MUH3KOHOMpa3BUTHUS
IIPaBOY/I0CTOB Poccun ot 25.12.2015 Ne
epsroLme 975 u ot 20.06.2016 Ne
JOKYMEHTBI Ha 378
00BEKT
(0OBEKTHI)
HEABM)KMMOCT
"
JlokymeHTBI 0 | Brinucka u3 Beimucku opopmisitorest | X X X X




Knacc Bune: OO01ee onncanme [Ipu nuuHOM OgaUe [Ipu nopaue yepes PIII'Y [Ipu nogaye
JOKYMEHTaA JOKYMEHTOB JOKYMECHTOB HpH nojgade HpI/I MMOJITBEPKICHUA IMOCpEACTBOM
JIOKyMEHTOB B M®I | IOYTHI
npuHamiexkno | ETPYOJI u o gopwme,
ctH 3asButelsd | ETPUIL YCTaHOBJIEHHOM
K KaTeropuu MPUKA30M
IOPUANYECKUX Munucrepcrsa
JIUL WA ¢bunancoB Poccuiickoit
VHIUBULYAIIb ®enepanuu OT
HBIX 15.01.2015
IpeANpUHAMA Ne 5.

TeJIen




[Tpunoxenne 11

K TUTIIOBOM (popMe AIMUHHCTPATUBHOTO
periaamMeHTa 1o nNpeoCTaBICHUI0
MYHULUIIAIBHON ycinyru «Bernada
apPXUBHBIX CIIPABOK, aDXUBHBIX BBIIHCOK,
ApXUBHBIX KOMHIA U WH(POPMAIIMOHHBIX
IIMCEM I10 BOIIPOCAM, 3aTParuBarOIINM IIpaBa
U 3aKOHHBIE HHTEPECHI 3asBUTEIISD)

dopma pemieHus 00 0TKa3e B IpueMe JOKYMEHTOB, HE00X0AUMBIX /ISl IPe0CTABJIECHUS
MyHUIIUTIAJBHOM YCJIYT ]

odopmiseTcs Ha opuIHaATIbHOM OtaHKe MyHHUITUNIATBbHOTO apxuBa nin MOI]

Komy:

(pamunmst, ums, oT4ecTBO (IPU HATWUYHN)
¢usnyeckoro JMna MIM  HAaUMEHOBaHUE
IOpPUAMYECKOr0  JIMLA,  3alpallUBaIOLIUX
uHbopmaIuio)

Pemenne
00 OTKa3e B IpUeMe U PEruCcTpalyu JOKyMEHTOB, HEOOXOIUMBIX Ul IPEAOCTABICHHUS
MyHunumnanesHoON yeayru «Bbegada apXUBHBIX CIIPABOK, aPXUBHBIX
BBINHCOK, aPXUBHBIX KON 1 MHPOPMALIMOHHBIX
IIACEM I10 BOIIPOCAM, 3aTPAaruBarOIMM I1paBa U
3aKOHHBIC UHTEPECHI 3asIBUTEIIS»

VYBaxxaeMbIil |

B npueme w® permcTpamuMu  JIOKYMEHTOB, HEOOXOMMMBIX ISl  IPEIOCTABICHHUS
MyHHUIUTATBHOM yCIyTH «Bbigada apXUBHBIX CIPABOK, apXHUBHBIX BBIMKHCOK, apXUBHBIX KOMUN 1
UH()OPMAIIMOHHBIX ITUCEM II0 BOIIPOCAM, 3aTPardBarONIMM IIPpaBa U 3aKOHHBIE HHTEPECHI 3aBUTEIISN
Bam oTka3aHo 1o ciienyronM ocHoBanusiM (8 ' B .o OIs!  dzj)sB - SH d d3ts §

I O6pamenne 3a npenocrapieHMeM MYyHHIMNANGHOR YCIyrH 03 HpeabABICHHSA
JIOKYMEHTA, MO3BOJISIONIET0 YCTAHOBUTD TUYHOCTH 3asBUTENS (IIpeICTaBUTENS 3asSBUTEIS).

I JloKyMeHTHI cofepikaT MOIHCTKI ¥ UCTIPABIICHUS TEKCTA.

I JloKyMeHTHI =~ WMMEIOT  WCHpaBIEHHs, He  3aBepPeHHBIE B  YCTAHOBIEHHOM
3aKOHOJATEIbCTBOM IOPSIZIKE.

I JIoKyMeHTBI comepaT MOBPEXJEHMs, HAMYHE KOTOPHIX HE MO3BONAET OJHO3HAYHO
HCTOJIKOBATh UX COJIEP/KAHUE.

I JloKyMeHTBI ~yTpaTHIM CHIy Ha MOMEHT OOpalleHHs 33 IIPeJOCTABICHHEM
MyHULIMTIATEHON YCITYTH.

I HexoppekTHoe 3amojHeHHe 00sA3aTeNbHBIX TOJeH B 3afBICHHM B CTydae oOpaIleHHs
IIPEICTaBUTEINS 3asiBUTEIISA, HE YIIOJHOMOYEHHOIO Ha MOAIUCAHUE 3asiBICHHUS.

I KauecTBO mpencTaBIEHHBIX TOKYMEHTOB HE MO3BONAET B MOJHOM OOBEME IPOUHTATH

CBEJICHUS, COICPIKAIITUECS B TOKYMEHTaX.



| dopma momanmnoro 3asBuTeneM (NPEICTABHTENIEM 3asBUTeNs) 3asdBICHHUS HE
COOTBETCTBYET (popMe 3asiBIICHUS, YCTAHOBICHHON A TMHUHHUCTPATUBHBIM PErJIaMEHTOM.

I TIpencrapieH HEMONHBINA KOMIUIEKT JJOKYMEHTOB.

I OGpamenye Mo 3MEKTPOHHON MOYTE 3a MONYYEHHs HH(POPMAIMH, HE SBIISIOICHCS
001IeTOCTYITHOM.

I HexoppekTHoe 3amoiHeHHe 00A3aTeNbHBIX MHoNeil B (hopMe MHTEPAKTHBHOTO 3ampoca
PII'Y (oTcyrcTBHE 3amoNHEHHS, HEIOCTOBEPHOE, HEMOJHOE JIMOO HEeNpaBUIbHOE, HE
COOTBETCTByIOIIeE  TPEOOBaHMSM,  YCTAHOBJICHHBIM  HACTOALUIMM  AJMHHHCTPATUBHBIM
pErIaMEHTOM).

I TlpencTaBieHHMe HEKAYECTBEHHBIX SJIEKTPOHHBIX KOIHH  (7EKTPOHHBIX 0OpPa30B)
JOKYMEHTOB, HE TO3BOJISIOIIMX B IOJHOM 00BbEME NMPOYUTATh TEKCT JOKYMEHTA W/UJIH PACIO3HATH

PEKBU3UTHI JOKYMCHTA.

PazpdacHenuss o mopsake NEWCTBUWA I TOJYYEHHS IOJIOKUTEIIBHOTO pe3ysibTaTa IIo0
MPEAOCTaBICHUI0 MyHUIMMATBHON — yciayrd  (YKa3bIBaIOTCS  KOHKPETHBIE PEKOMEHJIALNHN):

(1OJIKHOCTB JIMLIA, TOJITMCABIIETO (moamnuce) (pacmudpoBKa MOANKCH)
pelIcHHE)



[Tpunoxenne 11a

K TUTIIOBOM (popMe AIMUHHCTPATUBHOTO
periaamMeHTa 1o nNpeaoCcTaBICHUI0
MYHULUIIAIBHON ycinyru «Bernada
apPXUBHBIX CIIPABOK, aDXUBHBIX BBIIHCOK,
ApXUBHBIX KOMHIA U WH(POPMAIIMOHHBIX
IIMCEM I10 BOIIPOCAM, 3aTParuBarOIINM IIpaBa
U 3aKOHHBIE HHTEPECHI 3asBUTEIISD)

®opma yBeIOMJIEHHSI 0 CII0Co0aX MoAa4Yu 3asiBJeHHSs MPH 3aMpoce MO IEKTPOHHOI mo4Te
APXMBHBIX JIAHHBIX, He OTHOCSIIUXCS K 001e10CTYTHONH MH(pOpMauu

odopmisiercs Ha opunMaTbHOM O1aHKe MyHHUIIMIIATBHOTO apXUBa

Komy:

(pamwnst, uMsi, OTIECTBO (MPU HATUYIHH )
(hu3MYeCcKOTo KA WK HaUMEHOBaHUE
FOPUJIMYECKOTO JIUIA, 3aMPAITHBAIOIINX
uHbopmaIuio)

VYBenomieHue

VYBaxxkaeMblit !

MyHHIUOambHbE ~ apxuB (2 € OL Ols!

BBz dzd yd §f O dz! detpaeciBorpd@ Baing ®0PanieHre o0 npeaocTaBieHnd MyHHUIMITATBHOR
yciyru «Bbiaua apXUBHBIX CIIPABOK, APXUBHBIX BBITHUCOK, APXUBHBIX KOMHHA U HHPOPMAIMOHHBIX
MKCEM TI0 BOIPOCAM, 3aTPardBaiOIINM IPaBa U 3aKOHHBIC MHTEPECHI 3asBUTENIS» B YaCTH BbIIAYH

(yka3aTh TeMy KOHKPETHOTO OOpaleHus 3assBUTENs)

1 COOOIIAET CIIEeTYIOIIEE.

B cootBercTtBuM ¢ yacTero 3 crateu 25 denepanpHoro 3akoHa ot 22.10.2004 Ne 125-
®3 «O6 apxuBHOM jnene B Poccuiickoit denepanun» Ha JOCTYH K apXWUBHBIM JOKYMEHTaM,
COJIEpKalllM CBEJIECHHUS O JIMYHOM M CEMENHON TaliHe IpaXkJaHWHA, €r0 YaCTHOM JKMU3HHM, a TaKkKe
CBEJICHUS, CO3/A0IINE YTPOo3y Ul ero 0e30MacHOCTH, YCTaHABIMBAETCS OrpaHUUYEHHE Ha CPOK 75
JIET CO JIHA CO3JaHMsI YKa3aHHbBIX JOKYMEHTOB.

B cBs3u ¢ atum Bam HeoOxonuMMo MOATBEPAMTH NPABO HA MOJIyYEHHE 3alpalIdBaeMoOin
uHpopMauu B OTHOIIEHNUHU

(yka3atb (haMIIHIO, UM, OTYECTBO (TIOCIIETHEE — TIPH HAJIMYMH ) JIUIIA, O KOTOPOM 3alpalliMBaeTcsi HHPOpMALs)

Hns »toro Bam HeoOXoaumo monaTh 3asBICHHE B MYHUIUIAIBHBIA apXuB uepe3
roCcy/IapCTBEHHYIO0 HH(pOpMaMOHHYI0 cucTeMy MockoBckoil obmactu «IlopTan rocyaapcTBeHHBIX
U MYHUIMMTAIBHBIX yCIyr MockoBckoit obnactu» (mamee — PIII'Y), pacmonokeHHYHO B CETH
Wuteprer mo axmpecy http://uslugi.mosreg.ru au6o obpatutbes B MOII. Perucrpanus B «EmuHoi
cucteMe HIeHTUPUKAIMM ¥  ayTeHTUPUKAIMK B  HUHPpacTpyKType, oOecTreunBaromen
UH(POPMAIIMOHHO-TEXHOJIOTHIECKOE B3aUMOJICHCTBHE MH()OPMAIIMOHHBIX CHCTEM, HCIIOJIB3yEeMBbIX

dzO L


http://uslugi.mosreg.ru/

JUTSL TIPEAOCTABJICHHUS TOCYAAPCTBEHHBIX W MYHHUIMIATBHBIX YCIYT B O3JIEKTPOHHOU Qopmey
SABJISETCA HE 005A3aTEIILHOM.

(TOKHOCTD JIUIA, IO CABIIIETO (moamucek) (pacumupoBKa MOITUCH)
pelieHue)

Hcnonuurenns

Tenedon



[Ipunoxenue 12

K TUIOBOX (hopMe AJMUHUCTPATUBHOTO PETjaMeHTa
110 IPEIOCTaBICHUIO MYHULIUIIAJIBHON yCIIyTH
«Bpiaua apXUBHBIX CIIPABOK, APXUBHBIX BBIMHCOK,
ApXUBHBIX KONHMH U MH(OPMAIIMOHHBIX TUCEM IO
BOIIPOCaM, 3aTparuBaroIINM MpaBa U 3aKOHHbIE
HHTCPCCHI 3asABUTCIIA»

TpeﬁoBaHnﬂ K IIOMEUHICHUAM, B KOTOPLIX IPEAOCTABJIACTCH MyHI/IIIHHaJIBHaﬂ yciayra

1. HOMGH.[GHI/ISI, B KOTOPBIX MPCAOCTABIACTCA MYHI/IL[I/IHaJIBHaH yciyra, npeamno4TUTCIbHO
pasMCIIarOTCA Ha HHWKHHUX  OTaXax 3HaHHﬁ n  JOJDKHBI COOTBCTCTBOBATH CAHUTAPHO-
OIIUACMHUOJIOTUYCCKUM IIpaBUJIaM 1 HOpMAaTHUBaM.

2. Bxomsl B moMelleHHs OOOPYAYIOTCS TAaHIyCcaMu, pAacUIMPEHHBIMH HPOXOJAMH,
HO3BOJISIOIIMMU  00€CIIeUUTh OECHpPENnATCTBEHHbIH JOCTYNl HWHBAJIWAOB, BKJIIOYas HHBAJIUIOB,
MCIIOJIb3YIOLIMX KPECIIa-KOJISICKU.

3.1lpu uHOM pasMelleHHH IIOMENIEHHH 10 BBICOTE, MONKHA OBITH oOecreyeHa
BO3MOKHOCTb MOJIy4eHHs] MyHUIIMNATIBHON YCIIYTH MaJTOMOOMIBHBIMU TPYIIIAMU HaCEICHHUS.

4. Bxoz ¥ BBIXOJ U3 NOMEIIEHHI 000pYAYIOTCS YKa3aTelsMH.

5. Mecra a1 MH(GOPMHPOBaHUS, INIPEJHA3HAYEHHBIE I O3HAKOMIICHMS 3asBUTENEH C
UH(POPMALMOHHBIMU MaTepHaIaMu, 000PYAYIOTCS HH(MOPMALIMOHHBIMU CTEHAAMHU.

6. Mecra 11 0XMIaHKS HA MOJAdy MM IOJIy4eHHE TOKYMEHTOB 000PYNyIOTCS CTYJIbAMU,
CKaMbSIMH.

7. Mecrta 11 3anmonHeHWs 3asBICHHS OOOPYAYIOTCS CTYIbAMH, CTOJNaMH (CTOWKAMH) W
oOecrieunBaroTcs obOpazlaMu 3asBiIeHul, mucueil Oymaroil M KaHUEISIPCKUMH MPUHAIIEKHOCTIMU
(IIapUKOBBIMHU pPyYKaMH).

8. Kabunersl mns npuema 3assuteneil (mpencraButeneil 3asBuTeneil) DOKHBI OBITH
000py10BaHbl HH(GOPMALIMOHHBIMH TaOJMYKaMU (BBIBECKAMM) C YKa3aHUEM:

1) Homepa kaOuHeTa;

2) ¢amuiuu, WMEHH, OTYeCTBAa M JIOJDKHOCTH CHEIHAJNCTa, OCYIIECTBISIOMIETO
npeaocTaBieHne MyHUIIMITAIbHON YCIYTH.

9. PaGoune mecta paboTHMKOB MyHMIMIanbHOro apxuBa M MOII, MpenoCTaBIAIOIMX
MyHULMNIANBHYIO YCIYTy, OOOpYAYIOTCS KOMIIBIOTEpAaMHU M OPITEXHUKOH, MO3BOJISIOMIMMU
CBOEBPEMEHHO M B TIOJHOM 00beMe IoJydyaTh CIPAaBOYHYIO HH(OpManMio MO BOIpocam
MIPEIOCTABIIEHUSI YCIYI'M U OpPraHM30BaTh IpeaocTaBieHMe MyHHIIMNATbHOM yCIyrd B MOJTHOM
o0beMme.
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K TUIOBOX (hopMe AJMUHUCTPATHUBHOTO PETjaMeHTa
110 IPEIOCTaBICHUIO MYHULIUIIAJIBHON yCIIyTH
«Bpiaua apXUBHBIX CIIPABOK, APXUBHBIX BBIMHCOK,
ApXUBHBIX KONHIA U WH(POPMALMOHHBIX TUCEM IO
BOIIPOCaM, 3aTparuBaroIINM MpaBa U 3aKOHHbIE
HHTCPCCHI 3asABUTCIIA»

Ioka3zaTesu 10CTYNHOCTH U KayecTBa MyHUIIUNIAJIBLHOH yCIyTH

ITokazarenasiMu TOCTYIHOCTH IIPEeOCTaBIIeHUsT MyHUIIUIIaIbHON YCIIYyTH SIBIISIOTCS:

BO3MOYKHOCTh B3aUMOJICHCTBUS 3asBUTENS C pabOTHUKaMH MyHUIIMIAIBHOTO apxuBa B
ClIy4ae IOJIy4EeHMS 3asiBUTEIIEM KOHCYJIbTAallUH HA ITpueMe B M yHUIIMIIAJIbHOM apXUBE;

BO3MOYKHOCTh TIOJTYYCHUS 3asIBUTEJIEM ITOJIHOM, aKTyaJlbHON U TOCTOBEPHON MH(pOpMAIINHU O
xole mnpenocraBiaeHuss MyHununaneHo yenyru  uepe3 PIIIY u  oduumanbHblii  caift
MyHUIIMIIaABHOTO apXMBa WIM CTpaHMLly MyHHLIMDAIBHOTO apxuBa Ha O(QUIMAIBLHOM caiTe
aJIMUHUCTpAllMM MYHHMLMIIAIBHOTO 0Opa3oBaHUs B HMH()OPMAIMOHHO-TEIEKOMMYHUKAIIMOHHON
cetu HTEpHET;

BO3MOXXHOCTb HAIIPABJICHMS 3asBUTEIIEM IHCbMEHHOIO 3asBICHUS WM 3asBICHHUS B
AIIEKTPOHHOH opMe o mpeaocTaBieHu MyHunmnansHon yeiayru yepe3 PIITY;

BO3MOJKHOCTb IIOJa4M 3asBJICHHUs U IOJY4EHUS pe3yibTaTa NOJydeHUs MyHHIMIalIbHON
yciyru nocpeacrsam PIITY B MOLI;

[oJIydueHue 3asBUTeeM MyHULIMINAIbHOW YCIYI'M CBOEBPEMEHHO, B IOJIHOM O0OBEME U B
moboi  ¢opme, NPeayCMOTPEHHOM HAcTOSIIIUM AJMHUHUCTPAaTUBHBIM  pPErjlaMEHTOM, HHBIMU
HOPMaTHUBHBIMHU MPaBOBBIMU akTaMu Poccuiickoit denepamnu, MockoBckoii 001acTH;

HaJINYMe TOJHON U MOHATHON MH(OpMAIMK 0 MECTax, MOPSAJKE U CPOKaX MpPeloCTaBICHUS
MyHunmnaipHOi yciyrn Ha WHGOPMAMOHHBIX CTEeHJax MyHunMnanbHoro apxusa, PIITY,
opunuansHOM caiite MyHUIIMNAIBHOTO apXWBa WM CTpaHHIle MyYHUIIUNATBHOIO apxuBa Ha
opUIMaTIbHOM caliTe aJAMUHUCTpPAllUM MYHUIUNAIBHOIO 00pa3oBaHus B HH(OPMALMOHHO-
TEJICKOMMYHUKAITMOHHON ceTH VHTepHeT, mpeocTaBiIeHUEe YKa3aHHON HH(pOpPMAIUK 10 Teseony
paboTHUKaMyu MyHHUIIMIIATBHOTO apXUBa;

HaJM4ue He0OXOIMMOT0 U TOCTaTOYHOTO KOJIMYECTBA CIIEIUAINCTOB, & TAK)KE MOMEIICHUH,
B OTCYTCTBMM oOdYepeied INpu IpHeMe JOKYMEHTOB OT 3asBHUTENeH (MX YIOJIHOMOYEHHBIX
npejcTaBuTeNelf), OTCyTcTBHE kaimoO Ha JeiictBus  (Oe3leiicTBHE) CHELMAIMCTOB, HX
HEKOPPEKTHOE, HEBHUMATEIbHOE  OTHOIIEHHWE K  3asdBUTENAM  (MX  YIOJIHOMOYEHHBIM
NPECTaBUTEIISIM);

o0ecrnieueHrne BO3MOKHOCTH TOJYYEHHs 3asBUTENSIMH HH(OpPMaLMKU O TPEIOoCTaBiISIEMON
MynununansHoi yenyre Ha PIITY;

o0ecrieueHre BO3MOXKHOCTH  IOJIaYdl 3asBJIEHUS. U JOKYMEHTOB, HEOOXOAUMBIX st
npeaocTaBieHnss MyHUIIUTIAIBHON yCIyTH, ee pe3ynbTaToB uepes PIIIY B M®II, mpuema xanob u
BBIJJAUM 3asBUTENISIM DPE3YJIbTATOB PACCMOTPEHUS KajloO OCYLIECTBISIOTCS B COOTBETCTBUH C
COIJIAIICHUSMH, 3aKITI0UeHHBIMU Mexxy M®I 1 anMuHUCTpaleld MyHUIIMTIATIBHOTO 00pa3oBaHus
win Mexay MOl u MyHununaaeHbIM apXMBOM (J1ajiee - COIJIAIIeHHWE O B3aUMOJIEHCTBHHM), C
MOMEHTA BCTYIUICHUS B CUJIY COOTBETCTBYIOLIETO COTJIALICHUS O B3aUMOJCHCTBUH.

JUISL HAaTTpaBJICHUS 3asBJICHUS B 2JIEKTpoHHOM BHjie Ha PIII'Y oGecneunBaeTcs MOCTYIMHOCTh
JUIsl KOTIMPOBAHHMS W 3aIIOJIHEHUS B 3JIEKTPOHOM BHJE 3asBJICHUSA, B TOM UYHCIE C UCIOJIb30BAHUEM
3JIEKTPOHHOM MOMMUCH.



IIpY T0Ja4ye 3asdBJICHUS B JJIEKTPOHHOM BHUJIE JOKYMEHTHI, yKa3aHHble B IyHKTe 10
HACTOSIIEro AJIMUHUCTPATUBHOTO PETJIAMEHTAa, MOTYT OBITh IPEACTABICHBI B (DOpME 3IEKTPOHHBIX
JIOKYMEHTOB, MOJIACAHHBIX 3JIEKTPOHHOU MOJIUCHIO.

Ha PII'Y oOecnieunBaeTcs BO3MOKHOCTh MOJIYyYEHUSI HH(OPMALIUK O XOJIE IPEIOCTABICHUS
MyHunMnaibHOM YCIyTH;

KOHCyJbTHpOoBaHue 3asputeneid B MOL] npu nogave 3asBiaenuil nocpencrsam PIITY;

TPAHCIIOPTHAS TOCTYIIHOCTh K MECTaM IpeloCTaBIeHUss MyHULIUIIAIBHON YCITYTH;

obecriedeHrne OECHPENATCTBEHHOTO JOCTYNa JHUIAM C OTPAaHUYEHHBIMH BO3MOXXHOCTSIMH
NEPEIBIKEHUST K TOMEUIEHUSIM, B KOTOPBIX Ipenocrasisercss MyHununaibHass yciyra (B TOM
qucIe HAIMYME OECIUIaTHBIX MAapKOBOYHBIX MECT JUIS CHEUUANbHBIX aBTOTPAHCIIOPTHBIX CPEICTB
JIMI] C OTPAaHUYEHHBIMH BO3MOXXHOCTSIMU 3/J0POBbS).

[TokaszaTensimMu kauecTBa MpeAoCTaBIeHUs] MyHUIIMTIAIIBHON YCIIYTH SIBISIIOTCS:

coOmoieHne TpeOoBaHUN AJIMHUHUCTPATUBHOTO pEerjaMeHTa O Mopsake MHPOPMUPOBAHUS
00 okazaHuu MyHUIIMTIATBHON YCIYTH.

coOJII0ICHHE CPOKOB TMpelocTaBleHuss MyHUIIMTIATbHON YCIYTH;

COOTHOILIEHHE KOJIMYECTBA PACCMOTPEHHBIX B CpPOK 3asBICHUM Ha MPEIOCTaBICHUE
MyHULIMNIaTTBHONW yCIIYyTH K OOLIEMY KOJIMYECTBY 3asiBICHMM, NOCTYNMBIIUX Ha MPEAOCTaBICHUE
MyHuLMIIaabHON YCIIyTH;

CBOEBPEMEHHOE HANpaBJICHUE YBEIOMJICHUHN 3asBUTENSAM (IIpEeICTaBUTENSAM 3asBUTEIEH) O
MIPE0CTABICHNUN WU IPEKPALLIEHUH NTPENOCTABICHUS MyHUIIMNIANbHONU YCIIYTH;

COOTHOIIIEHHE KOJMUYEeCTBa OOOCHOBAHHBIX >KAN00 TpakJaH M OpraHu3aluil 1o BOIMpPOcaM
KauyecTBa U JOCTYMHOCTH NpeaocTaBIeH!s] MYyHUIIMTIATBHON YCIYTH K O0IIEMY KOJIIMYECTBY Kaloo;

WNupie TpeboBaHMA, B TOM UHCJIE YYHUTHIBAIOIIME OCOOCHHOCTH MPEIOCTABICHUS
MyHULIIMTIaTBHOW yCIYyTd B MHOTO(QYHKIMOHAJIBHBIX LIEHTpPaX, U OCOOEHHOCTH IPENIOCTABICHUS
MyHULIMTIaTTbHOW YCIIYTH B AJIEKTPOHHOM (opMe.
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K TUIOBOX (hopMe AJMUHUCTPATHUBHOTO PETjaMeHTa
110 IPEIOCTaBICHUS MYHULIUIIAJIBHON YCIyTH
«Bpiaua apXUBHBIX CIIPABOK, APXUBHBIX BBIIHCOK,
ApXUBHBIX KONUH 1 MH(OPMAIIMOHHBIX TUCEM IO
BOIIPOCaM, 3aTparuBaroINM IpaBa U 3aKOHHbIE
HHTCPCCHI 3asABUTCIIA»

TpeOoBaHus K o0ecrie4eHNI0 JOCTYNHOCTH MYHUIMIIAJIbHON YCJYIH VISl HHBAJIU/I0B M JIMII C
OrPAHMYEHHBIMU BO3MOKHOCTAMM 310POBbS

1. Jlumam c | u |l rpynmamMu WHBAIMTHOCTH OOECTICUMBACTCS BO3MOXKHOCTH TOTYUYCHUS
MyHuUMNanbHON yCIyry MO0 MECTY UX NMpeObIBaHUS C MpEeABapUTEIHHON 3aIlMChI0 M0 TeaedoHy B
M®II, a taxxe nocpeactsom PIITY.

2. Ilpu npenocraBnennu MyHULIUIIATBHON YCIIYTH JIULIAaM C HApYIIEHUSIMU (PYHKLIUU CITyXa
U JUIAaM C HapylIeHUSMU (YHKIHUNA OJHOBPEMEHHO CiIyXa M 3peHHusl MOJDKEH ObITh oOecreueH
CypAomnepeBoJ WU TudIocypaonepeBoa Ipolecca MperocTaBlieHus MyHUIUMNAIbHON YCIyTH,
aubo  opraHu3oBaHa  paboTa  aBTOMAaTU3UPOBAHHOM  CHCTEMBl  CypJOIEepeBofa WU
TU(dIOCYpOTIEPEBOIA, MPOU3BEACHO KOHCYIbTUPOBAHUE II0 HHTEPECYIOIIMM €ro BOIpPOCaM
YKa3aHHBIM CIIOCOOOM.

3. B momemeHusax, mnpeaHa3HAUYCHHBIX JUIS TMpHeMa 3asBuTenel (mpeacTaBuTeNel
3asiBUTENs), JOJDKHO OBITH OPraHU30BaHO OTAEIBHOE OKHO (MECTO IMpHeMa), IPUCIIOCOOICHHOE s
pueMa JUl CO CTOMKMMM pPACCTPOMCTBAMM 3pPEHUS M CilyXa, a TaKKe OINOPHO-IBHUIaTEIbHOMN
byHKIHH.

4. B mnomemeHusx, NpeJHa3HAYEHHBIX [UIsl TpueMa 3asBuTenel (mpeactaBUTeNen
3asBuTENs), OOECleYMuBaeTCsS yOJMpOBAaHME HEOOXOAUMOW HJisi JHUI] C OrpaHUuYCHHBIMU
BO3MOXKHOCTSIMHU 3710POBbsI 3ByKOBOM M 3pUTENbHON MH(POpPMAIUM, a TaKXKe HaANUCEH, 3HAKOB U
MHOM TEKCTOBOW M rpaguueckod HMHQPOpMAIMM 3HAKaMH, BBIIOJHEHHBIMU pPEIbePHO-TOUEUHBIM
mpudToMm Bpaiins, nonyck cypronepeBounka, TU(GIOCYpAONIepeBOIUMKA U COOAKU-TIPOBOAHUKA.

5. Ilo xenanuto 3asBUTENS (MpeICTaBUTENsS 3asBUTENS) 3asBIE€HHE IOATOTABIMBAETCS
paboTHukoM M®ILI, TekcT 3asBIeHUS 3aUUTHIBAETCS 3assBUTENIO (IIPEICTABUTENIO 3asBUTENS), €CIIN
OH 3aTPYyJHSAETCS 3TO CHEJIaTh CAaMOCTOSTENBHO.

6. JIunam, WMEIOUMM OrpaHUYEHHs JBHUraTeIbHONH aKTUBHOCTH, MPENSTCTBYIOLIHE
CaMOCTOSITEIbHOMY TOANMCAHUIO JIOKYMEHTOB, Npejjaraercsi oOpaTHTbCs K HOTapuycy i
YIOCTOBEPEHUS MOIUCH IPYroro Juia (pyKOnpUKIaIuuKa), 3a JaHHOE JIULIO.

7. 3nanue (momemienne) M®I] obopynyercs mHDOpPMAITMOHHOW TAOJIMUYKON (BBIBECKOW),
conepskauieil monHoe HaumeHoBanue M®II, a Taxxe nHdopmannio o pexxume ero padoThI.

8. Bxox B 3aanue (nmomeunienne) ML 1 BbIX0A U3 HEro 00OPYAYIOTCS COOTBETCTBYIOUIMMHU
yKa3aTelsiMH ¢ aBTOHOMHBIMH HCTOYHHMKaMM OecriepeOOHHOro MUTaHWs, a TaKXkKe JIECTHUIAMH C
MOPYYHSIMU U MAaHyCaMM JUIsl IEPEIBUIKEHUS NETCKUX M MHBAIUIHBIX KOJSICOK B COOTBETCTBHUHU C
TpeboBanusimu  DenepanpbHoro  3akoHa oT  30.12.2009 Ne  384-03  «TexHudeckuii
AJMUHUCTPATUBHBIN peraaMeHT o 0€30MacHOCTHU 3/JTaHUIN U COOPYKEHUI.

9. Iomemenuss M®II, npenHazHavueHHBIE I paObOTH ¢ 3asABUTEISAME (TIPEACTABUTEIISIMH
3asiBUTENsA), pacloyiaraloTCs Ha HIDKHUX JTaXaxX 37aHus U MMEIOT OTAENbHBIN Bxon. B ciyudae
pacIogoXeHus MyHHIUIIaIbHOro apxuBa 1 M®I] Ha BTOpom 3Take W BBIIIE, 3[TaHUE OCHAIAETCS
TU(TOM, 3CKATATOPOM WIM MHBIMHA ABTOMAaTHUYECKUMH MOABEMHBIMH YCTPOMCTBAMH, B TOM YHCIIE
JUISL JIUL] C OTPAaHUYEHHBIMH BO3MOXHOCTSIMU 3/I0POBBSI.



10. B M®IL] opranusyercst O6ecrulaTHBIA TyajeT JUIsl OCETHTENEH, B TOM YHCIE TyalleT,
NpeIHa3HAYCHHBIH JUIs UL C OTPAHUYCHHBIMU BO3MOXHOCTSIMH 3/I0POBbSL.

11. PaGorHukamu MO®DI[ opranmsyercss paboTa IO COMPOBOXKICHUIO JIMII, HMEIOIIUX
CTOWKHME paccTpoiicTBa (YHKIMM 3PEHHUS M CAMOCTOSITEIIBHOTO MEpPEABIXKEHUS, M OKa3aHUEe UM
MOMOIUIH TIpH oOpalieHuH 32 MyHUIIMNIAIBHON YCIIyTroi U MOJy4eHUs pe3yibTara MpeoCTaBICHHs
MyHULMNIANbHON YCIYTH; OKa3aHWUIO IMOMOINM YKa3aHHBIM JIMIAM B IPEOJOJICHUH Oaphepos,
MEIIAIOIINX MOIYYSHUIO UMH YCIIYT HapaBHE C APYTUMHU.
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K TUIIOBO# (popMe AIMUHUCTPATUBHOIO PETNIAMEHTA M0 MIPEIOCTABICHUIO MYHUIIUIIAIBLHOM yeayru «Boiiaga
APXMBHBIX CIPABOK, APXMBHBIX BBIIHMCOK, ADXMBHBIX KOIHU 1 MH()OPMAIMOHHBIX IIUCEM I10 BOIIPOCAM,
3aTParvBaroIIUM [IPaBa U 3aKOHHBIE MHTEPECH] 3aBUTENIS

Ilepeuenns u coaep:kanue A AMMHUCTPATHUBHBIX /I€iiCTBUIA, COCTABJISIIOIIUX A IMUHUCTPATHBHbIE POLEAYPbI

1. I[Tpuem 3asBieHUs U JOKYMEHTOB, IIPEABAPUTEIBHOE PACCMOTPEHHUE IOKYMEHTOB U Nlepeiaya uX B MyHUIIMNIAIbHBIN apXUB, HEOCPEACTBEHHO
IIPENOCTABIIAIOINNA MyHUIINIIANBHYIO YCIIYTY

1.1. lMops10K BBINOJHEHUS] AAMHUHHCTPATHBHBIX JeiicTBUIi Npu TMYHOM oOpamenun 3asiButess (npeacraBureds 3asBuressi) B MOI]

Mecto
. Cpenusis
BBITIOJTHEHUS AJMUHUCTpaTUBHBIE Cpennuii cpok .
. TPYJOEMKOCTh Conepxanue neiCTBUSA
poreypsl/ JEUCTBHUS BBITIIOJTHEHUS
ucnoasszyemas 1MC BRITOMHEHHA
M®II/ Monynb VYcraHoBneHue cooTBeTcTBUs | B Teuenue 1 5 MHHYT Creunanuct MO®I] IIpOBEpSET
M®IT EVC OY | amunocty 3asButens (IlpeacraButens | pabGodero nHs (He KOMIUIEKTHOCTh IIPEACTaBIECHHBIX IOKYMEHTOB,
3asIBUTENIS) JOKYMEHTaM, | BKIIHOYAETCS B HE00XOIUMBIX JUTS IIPEIOCTABIICHHUS
YIOCTOBEPSAIOLLUM JUYHOCTh, | OOIIMH CPOK MyHununaibHOU YCIIyTH, COOTBETCTBHUE
IIPOBEPKA KOMIUIEKTHOCTH | IPEJOCTABICHUS TpeboBaHusM, ykasaHHBIM B [Ipmroxxenun 10
JIOKYMEHTOB MYHHUIMITAIBHOU HACTOALIET0 AJIMUHUCTPAaTUBHOIO PErJIaMEHTa,
YCIIyTH). 3a UCKIIOYECHHEM 3asiBJICHUS B Ciy4yae, eciu
oOpartaercs cam 3asBurenb uin [IpencraBurens
3asBUTENS, YIOJIHOMOYEHHBIM Ha IOANMCAaHUE
3asBIICHUS.
[IpoBepka ITOJITHOMOYM I 5 MHHYT IIpoBepstoTCs TOKYMEHTBI, YIOCTOBEPSIFOIIUI
[IpencraBurens 3asBuTeINs Ha MIOJIHOMOYUS [TpencraBuTens 3asiBUTENS
OCHOBAaHUH JIOKYMEHTA, (moxymeHT, YAOCTOBEPSAOIINN JUYHOCTH
YIOCTOBEPSIONIErO MOJHOMOYUS (IpH [IpencraBurens 3asBUTENsT W JOBEPEHHOCTb,
oOpareHun [IpencraBurens BBIJJAHHYIO B COOTBETCTBUU c
3asIBUTENIS) 3aKOHOJATENbHBIMU M WHBIMH HOPMATHBHBIMHU
akramu, JedcrByrommuMu B Poccuiickoit
denepanyn).
[logrotoBka oOTKa3a B  IIpueMe 15 MuHyT B ciyyae HasMums OCHOBaHMM JUIS OTKa3a B




Mecto
BBIITOJTHECHHS
poreaypbl/

ucnosaszyemas MC

AJIMUHUCTpPaTUBHBIE
IEUCTBUA

Cpennuii cpok
BBITIOJTHEHUS

Cpenusis
TPYAOEMKOCTh
BBITIOJTHECHUS

Conepxanue 1eicTBUS

JOKYMCHTOB

3arosHeHne
CKaHUPOBaHUE

3as1BJICHUS,
MPEICTaBIEHHBIX
JIOKYMEHTOB, CHATHS KO
OpUTMHAJIOB JIOKYMEHTOB u
(dhopMHUpOBaHKE BBIMUCKA O TMpUEME
3asBneHus u [IPUIIAraeMbIX
JIOKYMEHTOB

MprueMe JOKYMEHTOB M3 MyHKTa 12 Hacrosiero
AJIMUHHUCTPATUBHOTO perinamMeHnTa
CIEIIHAITNCTOM MOI] OCYIIIECTBIISIECTCS
unpopmupoBanue 3asButens (IIpencraBurens
3aBUTENSI) O HEOOXOIUMOCTH IPEIbSIBICHUS
JIOKYMEHTOB JUIS MPEI0CTaBIICHUS
MyHununanpHOM  yciayru W Ipeajiaraercs
0o0paTuThCA MOCJE MPUBEACHHUS JTOKYMEHTOB B
COOTBETCTBHE c TpeOOBaHUSAMU
3aKOHOJATEIILCTBA.

ITo tpeboBanuto 3assutens (IIpeacraBurens
3asBUTENISI) YIMOJHOMOYEHHBIM —CIIEHHUATMCTOM
M®II nmoanuchIBaeTCs W BBIAACTCS PEIICHHUE 00
OTKa3e B TMpHEME JOKYMEHTOB C YyKa3aHHEM
NPUYMH OTKa3za B CPoK He mo3aHee 30 MUHYT C
MOMEHTA MOTyYEHUS OT 3agBuTens
(IlpencraButens 3asBUTENS) TOKYMEHTOB.

15 Mun

B cnydae orcyTrcTBHS OCHOBaHMI OTKa3a B
IIpUEeMe JOKYMEHTOB, creuuaiuctoM MOIL]
3aII0JIHACTCS KapToukKa MyHunumnanbHoM
YCIIYTH, BHOCATCS CBEIAECHHUS IO BCEM IIOJSAM B
COOTBETCTBUU C MHCTPYKIMEH=

B mpucyrctBuu 3assurtens (IIpeacraBurens
3asBUTENS, YIMOJHOMOYEHHOTO Ha IMOJIHUCAHUE
3asBIICHUS ) 3aM0JIHIETCS 3asBICHUE.

B caywae oOpamenus IlpencraBurens
3asBUTEIS, HE YIIOJIHOMOYEHHOT'O Ha
IIoAnucanue 3asiBeHus . MMpEaACTaBIACTCA

MOANNCAHHOE 3asiBUTENIEM 3asIBIICHUE.

Eciu  3asBneHne  HE  COOTBETCTBYET
TpeOoBaHUSM - CIIELIUAIIUCT M®I]
nHQOpMHUpYET TMpeacTaBUTeNsl 3asBUTENS O




Mecto
BBIITOJTHECHHS
poreaypbl/

ucnosaszyemas MC

AJIMUHHUCTpPATHUBHbBIC
IEUCTBUA

Cpennuii cpok
BBITTOJTHEHHSI

Cpenusis
TPYAOEMKOCTh
BBITIOJTHECHUS

Conepxanue 1eicTBUS

HEO0XOIUMOCTH MIOBTOPHOT'O 3a0JTHEHUS
3asaBicHUS.

Cnenuanuct M®I] CKaHUpYET
npezactasieHHbie 3asButenem ([IpeacraBurenem
3asIBUTEIA) OpUTHHAJIBI JIOKYMEHTOB,

dbopmupyer 3ekTpoHHoe neino B MO ENC
OV, cHUMaeT ¢ MpeACTaBICHHBIX OPUTHHAJIOB
JIOKYMEHTOB KOIHUU U 3aBEPSAET UX MOANUCHIO U
nedateio M®I] (3a uckimoueHneM JOKYMEHTOB,
MPEACTABIICHUE KOTOPBIX MIPEYCMOTPEHO
TOJIBKO B TIOJIJTMHHUKAX ).

B ciydae eciu 3asiBUTENIEM
(ITpencraButenem 3asBUTENSI) MPEACTABICHBI
KOMUU JIOKYMEHTOB — creruanuct MOI]

OCYUIECTBJISIET CBEPKY IMPEACTABICHHBIX KOMHI
JOKYMEHTOB C OpPUTHMHAJIAMH JTOKYMEHTOB,
3aBepsIeT UX MOAMUCHIO U MEYaThIO.

[TomMHHUKKM ~JOKYMEHTOB  BO3BPAIAIOTCS
3asutento (IIpeacraBurento 3asBuTeNs) (3a
HCKJIIOYCHUEM  JOKYMEHTOB, IMPEJCTABICHUE
KOTOPBIX MPEAYCMOTPEHO TOJIBKO B
MOJTUHHUKAX ).

Cneunanuct M®L] pacniedyatsiBaeT U BbIAAET
3asBUTEIIO (ITpencraButemnto 3asIBUTETIS)
BBINIUCKY B MOJYyYE€HUU 3asiBICHUS, TOKYMEHTOB
C YKa3aHHEM WX TEePEYHs U KOJIMYECTBA JINCTOB,
BXOJSIIETO HOMEDA, JIaThl TOTOBHOCTH
pe3ysibTaTa mnpeaocTaBieHusT MyHHIUTTATBHON
YCIIYTH. Brimmcka IIOAIHCHIBACTCS
cnenuanuctoM ML, npuUHABIIMM JTOKYMEHTBI
u 3assutenem (IIpeacraBurenem 3asBUTENS).

DJIEKTPOHHOE JIETI0 (3asBiieHmeE,




Mecto
BBIITOJTHECHHS
poreaypbl/

ucnosaszyemas MC

AJIMUHUCTpPaTUBHBIE
IEUCTBUA

Cpennuii cpok
BBITTOJTHEHHSI

Cpenusis

BBITTOJIHCHU S

TPYJOEMKOCTh

Conepxanue 1eicTBUS

npujlaraeéMble K HEMY JIOKYMEHTBI, BBIMHCKA)
nocrynatoT u3 Moaynas MO EMC OV B
Mopynas EMC OV B neHp ero ¢opMUpOBaHUS.

3asiBlIeHUE, IPUIIATaeMble K HEMY TOKYMEHTHI
Y DK3EMIUIAP BBINUCKUA HanpasisaroTcs u3 MOL]
B MYHHIIMIIATBHBIA apXUB KYpPbEepCKOH CIyxO00ii
Ha  OyMaXHBIX  HOCHTENSX HE  [O3JHee
cienyromero pabouero JgHA CO  JOHA  UX
nonyuenuss ot 3assurens ([IpencraButens
3asIBUTENIS).

Ocyiectisercs nepexo. K
aJIMAHUCTPATHBHOM mponeaype «O0paboTka u
IIpeIBapUTEIIbHOE PACCMOTPEHUE JOKYMEHTOBY.

1.2. IlopsAa0K BBINOJTHEHUS AIMHUHUCTPATUBHBIX JAelicTBUil npu odpamenun 3assuteas (IlpeacraBurens 3asasurens) yepe3 PIITY.

MecTo BBITIOTHEHUS AJIMUHHUCTpPATHUBHbIE Cpennuii cpok Cpennsis Coneprxanue elCcTBUS
poLenypbl/ NENCTBUSA BBITIOJIHCHHS TPYIOEMKOCTh
ucnonb3zyemas C BBITIOJTHEHHS
PIII'Y/ Mopyns EWC | Ilocrymienue 1 nenp 1 nenn 3asBUTETH (ITpencraButenb 3asIBUTETIS)
oy JIOKyMEHTOB (He BKIIOYaeTCS B HarpasJjsieT 3asBieHue u JIOKYMEHTHI,
oOmmit CpOK HE00X0IMMBbIE TUISE MIPeIOCTaBIECHUS
MPEAOCTABICHUS MyHUIIMNIATBHOM yCIyTH, B D3JIEKTPOHHOM BHJIE
MyHunmnaisHON nocpeactsom PIITY.

YCIIYTH).

TpeGOBaHI/IH K JOKYMCHTaM B 3JICKTPOHHOM

BHJIE YCTAaHOBJEHBI MyHKTe 21 Hacrosmero
AJIMUHUCTPAaTUBHOTO PErJIaMEHTAa.
3asiBlIeHHE W TpWIaraeMble  JOKYMEHTBI

IIOCTYIAOT B uHTerpupoBanubiii ¢ PIII'Y Monyins
EUC OVY. OcymecrBasercss  mepexon K
aZIMUHUCTpPaTUBHOM mpouenype «OOpaboTka
IIPEIBAPUTEIBHOE PACCMOTPEHUE JOKYMEHTOBY.




1.3. ITopsinok BBINOJHEHNsI AIMUHUCTPATUBHBIX JAelcTBHII pU oOpamennu 3asiBuTe s (MpeacTaBuTesi 3asiBUTEJIs) MOYTOBBIM

OTHPABJICHUEM U 110 3.]'[eKTp0HHOi7[ moure.

MecTo BBINOIHEHUS AJIMUHUCTpaTUBHBIE Cpennuii cpok TpynoemkocTs Copnepxxanue neicTBus
nporenypsl/ucnonb3yemas MC JNEUCTBUSA BBIIIOJTHEHUS
MyHUIUTIATBHBIN apXUB/ [Tonyuenue 1 paGounii neHb (HE BXOIUT B CPOK B MyHunmnansHbeIi apXuB MOCTYNAOT 110
Monyns okazanus ycayr EUC JIOKYMEHTOB MIPEIOCTABIICHUS YCITYTH) aZpecy MyHUIUIIAIbHOTO apX1Ba 3asiBJIICHUE

oy

U KOTHH TOKyMEHTOB, YKa3aHHBIX B ITYHKTE
10, HEOOXOIMMBIX IS TIPEIOCTABICHUS
MyHULIMTIaTBHON YCIYTH.

B cnyyae Hanuuusa ocHOBaHUM U3 MyHKTa 12
HACTOSIILETO
peryiaMeHTa

AJMUHUCTPATUBHOTO

CIELUAIUCTOM
MyHUIIMIIaIBHOTO apXUBa HAIPABIISIETCS 110
noure / 3JEKTPOHHOM IouTe pemieHue o0
OTKa3e B IpUEME JOKYMEHTOB C YKa3aHUEM
MIPUYUH OTKa3a.

B ciydae oTCyTCTBUS OCHOBAHMM IS
OTKa3a B [IPUEME TOKYMEHTOB
MYHUIUIIATIbHBIN apXUB HE TIO3JHEE IIEPBOTO
paboyero JHs, CIEAYIONIErO 3a JTHEM
IIOJIy4EHUS JOKYMEHTOB, IepeaacT
3asiBIIeHUE U MOJTY4YEHHbIE IOKYMEHTHI B
M®I] a1t IpUCBOEHUS PETUCTPALIMOHHOTO
HOMEpa.

MyHununaIbHbIA apXuB/ IloxroroBka orkasa B 1 pabounii neHsb (He 15 munyT
Monaynb okazanus yeayr EMC | mpueme 10OKyMEHTOB U BXOJIUT B CPOK
oy HaIIPABJICHUE PELICHUS MPeI0CTaBIICHUS
00 oTKa3e B Ipueme yCIIyTH)
JIOKYMEHTOB IIpU
oOpareHuu 1o noyre/
ANEKTPOHHOM MMOYTE
MyHununanbHbIi apXuB Ilepenauya makera 30 MmuHyT
M®I] JIOKyMeHTOB B MDI]
JUISL PETUCTPALIMH
M®1L/ Moayns ML EMC Perucrpanus 10 MmunyT
oy 3asiBIIeHUA U NIepeayda
AJIEKTPOHHOTIO €A B
MYHHIIMNIATBHBIA apXUB

Crneunamict MO®L] peructpupyer
3asiBneHue, GopMHUpYeT SJIEKTPOHHOE JIENI0 B
Monyns MOLL EMC OY HanpasisieT ero B
Monyns ENC OV.




2. O0paboTKa U NpeABApUTEIbLHOE PACCMOTPEHUE JOKYMEHTOB

MecTo  BBIIIOJIHEHUSA AJIMUHUCTpPATUBHBIE Cpennuii cpok Cpennsis Conepxanue 1eicCTBUS
nporeypsl/ JeicTBUS BBITIOJTHEHUS TPYJOEMKOCTh
ucnosszyemas MC BBITIOJHEHUS
Mynununaneaeii  apxus/ | [IpoBepka KOMIUIEKTHOCTH | 1 paOounii neHb 15 munyT IIpn mocrymieHuM SJIEKTPOHHBIX JOKYMEHTOB
Monynb okasaHMs yCIYT | [peiCTaBIEHHBIX  3asBUTEIEM oT M®I] cnenuanuct MyHUIUNAIBHOTO apXHUBa,
ENC OY (ITlpencraButrenem  3asBuUTeNs) | (TEpBbIH 1€Hb OTBETCTBEHHBII 32  IPUEM U  IIPOBEPKY
JOKYMEHTOB, IIOCTYNUBIIUX OT | IPEAOCTaBJICHHUS HOCTYNMBILNX JOKYMEHTOB B LeJsx
MO®I] npu oOpamenun dYepe3 | MyHHIHITATHLHOU MpeNOCTaBIeHUs MyHUIIUNIAIBHON YCIYyTH:
M®II, o moure U IEKTPOHHON | YCIIYTH) 1) ycraHaBiaMBaeT mpeaMeT  OOpaleHUs,
1o4re nosiHoMouus IIpencraBurens 3asBuUTeNs;
2) nmpoBepsieT MPaBHIBHOCTh  O(QOPMIICHUS
3asBJIEHUs, KOMIUIEKTHOCTb  IIPEJICTaBICHHBIX
JOKYMEHTOB, HEOOXOIUMBIX JUIsl MPEAOCTABICHUS
MyHUIMIIaTIBHOM  YCIYTHM, M COOTBETCTBHE UX
YCTaHOBJICHHBIM AIMUHUCTPaTUBHBIM
peraaMeHToM TpeOOBaHUSIM;
MyHununanbHbIin IIpoBepka KOMIIJIEKTHOCTH 1 pabouwnii neHb 15 munyT IIpu mocTymniueHun JOKYMEHTOB B JJIEKTPOHHOU
apxuB/ Monynb | npencTaBiIeHHbIX 3asBUTEIEM (mepBbIil 1eHb ¢dopme c¢ PII'Y B MyHuIMOANbHBIM apXuB
okazanust ycayr EUC | (IlpencraBurenem 3asBUTEINS) IIPEIOCTABIICHUS OTBETCTBEHHBII  3a INpUEM U  IIPOBEPKY
oy JJIEKTPOHHBIX JJOKYMEHTOB MYHUILIUTIATIbHON MOCTYIUBIINX JIOKYMEHTOB B HEJsIX
(27eKTPOHHBIX 00pa30B YCIIYTH) IIPEIOCTABIICHUS MyHununanpHOU ycIyTu
JIOKYMEHTOB) ITOCTYIUBIINX C IIPOBOJIUT MPEABAPUTENIBHYIO IPOBEPKY.
PIIT'Y 1) ycraHaBimuBaeT mpeAMeT  oOpaleHwus,
nonnHoMouus IIpencraBurens 3asBUTENS;
2) nmpoBepsieT MPaBHIBHOCTh  O(QOPMIICHUS
3asgBieHUs, KOMIUIEKTHOCTb  IIPEICTABICHHBIX
JOKYMEHTOB, HEOOXOIUMBIX JUIsl MPEAOCTABICHUS
MyHUIIMITaTBHOM  YCIYyTH, M COOTBETCTBHE WX
YCTaHOBJIEHHBIM AJMUHUCTPATUBHBIM
peraaMeHToM TpeOOBaHUSIM.
MyHununaabHbIin IlogroroBka oOTKaza B IpUeMe 15 munyT B cnyuae Hammuus ocHOBaHMM W3 IyHKTa 12
apxuB/ Mopnynb |[TOKYyMEHTOB W yBEJIOMJICHUE HAcTOsAIEr0 AJIMHHHMCTPAaTUBHOIO  perjamMeHTa

okazanus ycayr EUC
oy

3asBuUTENsA (ITpencraButens
3asiBUTEIS) ITOCPEJICTBOM
V3MEHEHHUs cTaTyca 3asBICHUS B

CHEIHAIMCTOM MyHHUIUTaTBEHOTO apxuBa
OCYIIECTBIISETCS yYBEIOMJICHHE 3asBuUTEINS
(IlpencraButens 3asBuTens) 00 OTKa3e B IpHUeMe




augHoM kabunHete PIITY JIOKYMEHTOB C YyKa3aHMEM TMpPUYMH OTKa3a B
MEepBBId  PabOUYMid JICHb, CICAYIOIHUNA 33 JHEM
nogayu 3aseienus yepes3 PIITY.

MyHununaibHbIA Ompenenenne HEOOXoaUMOCTH | | pabouuii 1eHb 15 MunyT B cnydae npenocraBieHuss — 3asBUTENIEM
apxuB/ Monynp | HanpaBileHUs (nepBblIil 1eHb (IlpencraBurenem 3asBUTENS) BCEX JOKYMEHTOB,
okazanusi ycayr ENC | MeXBEeTOMCTBEHHBIX 3alIPOCOB MPEAOCTABIICHUS HEOOXOIUMBIX JUTSL MPEAOCTABIICHUS
oy MYHULUIIAIBHON MyHununanbHOM YCIIyId, OCYILIECTBIAETCS
yCIyTH) nepexoj] K  aAMUHUCTPATHUBHOM  Ipolenype

«[Ipunarue pemenus». B ciydae HeoOXoaumocTu

3ampoca, OCYILECTBISAETCS nepexon K

aIMUHUCTPATUBHON npouenype «PopMHUpPOBaHUE U
HaIpaBJIEHUE MEKBEIOMCTBEHHBIX 3allpOCOB B
opranbl  (OpraHusanuu),  y4acTBylollue B
IPe0CTaBIeHUY MyHUIIMNIAIBHON YCIIYTHY.

3. ®opMupoBaHNEe U HANIPABJICHHE MEKBEJOMCTBEHHBIX 3aIIPOCOB B OPraHbl (OPraHu3anumn), y4acTBYOUIME B PEI0CTABJICHUH
MyHMIUNIAJIBLHOM YCJOYTH.

MecTo BBINOIHEHUS . Cpennsis
HpO]_Ie,Z[prI/ A,I[MI/IHI/ICTpaTI/IBHBIC ,Z[eﬁCTBPISI CpeHHHH ¢poK TPYAOCMKOCTb Co;[epmaHI/Ie ,Z[eﬁCTBHH
ncnoaszyemas MIC BRITOHCEHIA BBINOJIHCHHUSI
MyHununanbHbIin Omnpenenenue cocraBa JOKYMEHTOB, 5 pabouux ane#t | 20 MUHYT Ecnu  OTCyTCTBYIOT  HeoOXoauMble IS
apxuB/ Mopayns | noamexanmx 3a1pocy. IIpeAOCTaBIeHnss MyHUIHNIAIBHON YCIyTH
OKa3aHus yciyr | HampasiieHne MeEXKBEIOMCTBEHHBIX JIOKYMEHTHI (CBEJICHHsI), yKa3aHHbIe B yHKTe 11
ENC OV 3arpoCoB. HACTOALIEr0 AJIMUHUCTPAaTUBHOIO pPErjaMeHTa,
CIIELUATIUCT MyHuunaaIbsHOro apxuBa
OTBETCTBEHHBIN 3a OCYIIECTBJICHUE
MEXBEJIOMCTBEHHOI'O B3aUMOJCHUCTBUS,
OCYIIECTBIISIET (OPMUPOBAHHE U HAINpaBJICHHE
MEXXBEJIOMCTBEHHBIX 3aIIPOCOB.
KonTpons IIPEAOCTABIICHUS 5 MHHYT IIpoBepka  mOCTyIIEHHs  OTBETOB  Ha
pe3ynbTaTa 3alpocoB MEKBEJIOMCTBEHHBIE 3aIPOCHI.
OTBeTBl Ha MEXBEIOMCTBEHHBIE 3alpOCHI
noctynatoT B Mozayns okazanus yeiayr EUC OVY.
Ilocne mocTymiueHHH OTBETOB Ha 3aNpOCHI
npu obpamenun 3assutens (IIpencraBurens




3afBUTENIA)  OCYLIECTBISETCS  INEpexo] K
aAMUHUCTpaTUBHOM  mpouenype  «lIpunsarue
pELLICHUsD.
4. IlpuHsiTHE pelIeHus.
Mecto AJIMUHUCTpPATUBHBIE ICHCTBUS Cpennuii cpok | Cpenuss ConepxaHue 1eMCTBUS
BBITIOJTHEHUS BBITIOJTHEHUS TPYAOEMKOCTh
IPOLEIypPBl/UCIIO BBITIOJTHEHUS
np3yemas 1IC
MyHuIMIaIbHBINA Omnpenenenne BO3MOXHOCTH 8 pabouux auen 15 munyT Crennanucr MyHHUIMIIaTBHOTO apxuBa,
apxuB/  Moaynb | TpenocTaBiICHUs MYHUIUITATBHON OTBETCTBEHHBIN 3a IpenocTaBlieHue ['ocymapcTBeHHOU
OKa3aHUs  YCIYT | YCIYIH yCIyrd, Ha OCHOBaHMM COOPAHHOIO  KOMIUIEKTA
ENC OV JIOKyMEHTOB onpeaenser BO3MO>XHOCTh
IIPEIOCTABIICHUS MYHULIUIIAJIbHON YCIIYTH.
[TpunsTtue II0JIOKUTEIIBHOTO 5 MUHYT IIpy oOTCyTCTBMM OCHOBaHMH M OTKa3a B
peLIeHus. YBenomienue 0 [IPEOCTaBICHUU MyHunumnanpHoM YCIyTH
HE00X0AMMOCTH IIPEJICTaBUTh YIOJHOMOYEHHBIM  CHELMAIUCTOM MyHHMIIMIIAIBHOTO
OpUTHHANIBI  JOKYMEHTOB  JUId apXxuBa IPUHUMAETCA  IIOJIOXKUTEIIBHOE  pELICHUE.
ceepku B M®II, npu obpamienuu 3assurens (IIpencraBurens 3asBUTENS) YBEAOMIISAETCS
3asBUTENS (ITpencraBurens M3MEHEHHEM TEKYIIero craryca B JInuHoM xabuHeTe Ha
3agBurens) uepes3 PIITY. PIII'Y 0o HEOOXOOUMOCTH MpPEICTaBUTh OPUTMHAIBI
JIOKYMEHTOB i cBepku B MO®I] B Teuenue 5 paboumnx
JHEH, €O [HA, CIEAYIOUIEr0 3a JHEM HAalpaBJICHUS
YBEJOMJICHHS.
@®opmupoBanue U noamnucanue | 1 paGoumii 20 MuHYT Crnenmanucrom  MyHUIMDAIBHOTO — apxuBa B
apXMBHOM  CHpaBKH, AapXUBHOW | JEHb OyMaXHOM BuJe Ha OsaHke MyHUIIMIIAIBLHOTO apXHBa

KOIIMM, apXWBHOM BBIIUCKU WIH
MH(OPMaLMOHHOTO TUChMa

(opmupyercsi ApXxuBHas CIpaBKa apXHBHasi KOINUs,
apXMBHasl BBbINUCKA, HH(GOPMALMOHHOE MHCHMO.

YnonHoMO4eHHOE JOJKHOCTHOE JULO0
MyHuULIUIaTBHOTO apxuBa NOANUCHIBAET
NMOATOTOBJICHHYI0 APXHBHYK CIPaBKY, apXMBHYIO

KOIMI0, APXMBHYK0 BBINUCKY WJIH MHGOPMAILHOHHOE
MU CbMO.

Hanpasnenue pemenuss o0 oTkase CrneuupanucrtoM  MyHUIIMDAIBHOTO — apxuBa B
B IIPEIOCTABIEHUN OymMa)kHOM BHJe Ha OnaHke (opmMupyeTcsl OTKa3 B
l'ocymapcTBeHHOM ~ yclIyru  Ha Npea0CTABJICHUMN MyHuIHMIIAJIBHON yCJIYI'H




noAInucCh YIIOJTHOMOYCHHOI'O
JOJIXKHOCTHOI'O Jquia
MyHI/II_[I/IHaJ'II)HOFO apxXHBa B

OyMa)KHOM BHJIE

YIOJTHOMOYEHHOE JIOJDKHOCTHOE JIMIIO0 MOANHCHIBAET
NOJArOTOBJIEHHOE PpelleHUus 10O BO3BpalaeT s
U3MEHEHUS

HezaBucumo oT MIPUHATOTO perieHus
OCYIIECTBIISIETCS ~ MEpexo] K  aIMUHUCTPAaTUBHOM
npouenype «Harmpasnenue (Bbiaua) pe3yabraray.

MynununaneHseiii | Hanpasienue pesynbrara | 1 pabouunii | 5 MUHYT ITocne moanucanus apXuBHOH CNIPABKH apXHBHOH

apxuB/ Monynb | TpenoCTaBICHUS MYHUIIMIAIBHOW | JIeHb KONHUH, APXHBHOH BbINHCKH, WH()OPMANHOHHOIO

okasamus  yeayr | yemyru B MOLL s BbLiaun NUCbMA  CIELUAINCT MyHHananLH?ro apxusa

ENC OY HanpasiisieT pe3yibTar B MOLL Kypbepckoil ciay0oH.

5. Hanpasienue (Bblgaua) pe3yJbTara.

Mecro AJIMAHHUCTpPaTUBHBIE JCUCTBUSA Cpennuii cpok | Cpenuss Copnep:xanue neicTBUs:

BBITIOJTHEHUSI BBITIIOJTHEHUS TPYJOEMKOCTh

MPOIETYPBI/UCTIO BBITIIOJTHEHUS

ap3yemas 1C

M®Il/ Monyns | Csepka nokymentoB B MOIl mpu | 5 paboumx | 15 munyT IIpy cOOTBETCTBMM OPUTHHAIOB JOKYMEHTOB,

MO®II ENC OY oOpareHuu 3asBuTeNs | JHEH npeactaBieHHbix  3asButeneMm  ([IpeacraButenem
(ITpencraBurens 3asiBUTENIS) 3asBUTENs1) AJI1 CBEPKU C DJIEKTPOHHBIMHM OOpa3amu,
yepes PIII'Y B Monyne M®I[ EMC OY npocrasisercss 0TMETKA O

COOTBCTCTBUH JOKYMCHTOB OPUTI'MHAJIAM.

[Ipu HECOOTBETCTBUU OpUTHHAJIOB
JIOKYMEHTOB, MPEACTABICHHBIX 3asBUTENEM
(ITpencraButenem 3asBUTENs) [UISI  CBEPKH C

MeKTpoHHBIMU OOpa3amu, B Moayiae M®PIL EUC
OY mnpocraBisieTcsi 0TMETKAa 0 HECOOTBETCTBHU
AOKYMEHTOB OpPUI'MHAJIAM, 3asBJICHUE
nepememtaercss B apxuB MOPI[ mnox crarycom
«IIpu3Hanue pesynbTaTa HE JEHCTBUTEIBHBIM». AKT
cBepku Hanpasisiercss B Monyns ML EVUC OV ans
aHHYJIMPOBaHUSl  pELIEHUS O  IPEAOCTaBICHUU

I'ocynapcTBeHHOH yciayru.




M®Il/ Monyns
M®I] EMC OY

Brimaua
MIPEI0CTaBIICHUS
MynununansHon ycinyru B MOIL|

pe3ynbraTta

B nensn cBepku

10 MuHYT

B cnydae oTCyTCTBUM OCHOBAaHMH JJIsl OTKa3a
B NPEIOCTaBICHUM  MYHULUIAIBHON  yCIYTH
crenuanucrom MO®I] 3assutento (IIpencraButento
3asiBUTENIS1) BBIAACTCS apXHWBHAs CIpaBKa, apXUBHAas
KOMUsI, apXWBHAs BBHINHCKA, HWH()OPMAIMOHHOE
MUCHMO:

- npu oOpamenun uepe3 PIII'Y B ciyuae
COOTBETCTBUSA OpUTMHAJIOB JIOKYMEHTOB,
npencraBieHubix  3assurenem  (IIpencraButenem
3asiBUTEIs) 1711 CBEPKH C JIEKTPOHHBIMU 00pa3amu;

- mpu obparmenun yepe3 MPI]

- IpU OOpAIIEHUH 10 TTOYTE

Crneunanuctr MO®Ll npunumaer y 3asBUTeNs
(ITpencraBuTtens 3asiBUTENS) BBIMUCKY O MOJYyYCHHUH
pe3yjbTaTa M TPOCTABISAET OTMETKY O Bblaye
pesynbTata B Monyne M®I] EVIC OY.

I[Ipy  HaMuMM  OCHOBaHMUM  JUIA
MPEA0CTaBICHUN MynHununaibHOI yCIIyTH
CIIELUATUCT M®I] pacrneyaTbiBaeT KOIIHIO

SJICKTPOHHOI'O Pemenuss 00 oTkaze Ha GYMa)KHOM

OTKa3sa B

HOCHTEJIE, 3aBEPSAETCS MOAMUCHI0 YITOJITHOMOYEHHOTO
cnennancta M®PI| u meuvarsto MO®II, BeIgaer
3asBUTENIO (MIPEACTABUTENIO 3asIBUTEIS).

MyHunumnansHbIi
apxuB/ Mopaynb
OKa3aHus ycIyr
ENC OY

Hanpasnenue pemenus 06 otkasze
B IIPEIOCTAaBIEHUN
MynununanbHOU yCIIyru B
TuuHbIA Kabunet Ha PIIT'Y

npu  oOpameHuH  3asBUTENA

(ITpencraBurens 3asiBUTEIS)

1 pabounii
JICHb

5 MUHYT

B cnyuyae npunaTusa pemieHus o0 OTKasze B
IIPEAO0CTaBIeHN MyHULIMIIAIIBHON yciiyru Pemenue
00 oOTKaze B MpeaocTaBiIeHUM MyYHUIMIAIBLHON
yCIYIM B BHJE  JJIEKTPOHHOIO
MOANNCAHHOTO Ol

JIOKYMEHTA,
YIIOJTHOMOYEHHBIM
JIOJDKHOCTHBIM  JIMIIOM MYHHIIMNIATBHOTO apXuBa,




nocpexncrtsoM PIITY

MyHunMnanbHbIA
apxuB/ Mopyib
OKa3aHUsl yCIIyr
EUC OY

Hanpasnenue pe3ynbpTara
MpeaoCTaBJICHUA MYHI/II_II/IHaJII)HOI\/JI
YCIIYTH 1O [OYTE

HaIPABJISETCA 3asBUTEITIO (ITpencraBuresnto
3asBUTEIs) B JUYHBIA  KaOMHET  3asBUTENS
(ITpencraBurens 3assurens) Ha PIII'Y. IIpu ycnoBun
YKa3aHHUS COOTBETCTBYIOLIETO CHOCO0a IMOIYYECHHUS
pemieHuss 00 oTka3e B 3asBICHUU JTOTOIHUTEIHHO
3asBuTeNnb  (IPENCTaBUTENb  3asBUTENS) MOXKET
MOJIYYUTh pelieHre 00 OTKa3e MO MOYTe WM Yepe3
M®OILI.

IIpu oTCcyrcTBUM OCHOBaHUN M OTKasa B
IIPENOCTAaBICHNA MYHUIIMIAIIBHON YCIIYI'M apXUBHAas
CIpaBKa apXWBHAas KONMs, apxuBHAas BBIINCKA,
UH(POPMALIMOHHOE MHUCHMO HAIPaBIsAETCS 3asiBUTEIIO
(mpencTaBUTENIO 3asIBUTENIS) IO MOYTE.

B cnydae npunstus pemeHus o0 oOTKaze B
IIpe0CTaBlIeHN MyHuIMnaibHON ycnyru Pemrenune
o0 oOTkaze B MpeAocTaBiIeHMM MyHUIMNAIBHON
YCIIyTH HAaIPAaBIIAETCS 3asBUTEIIO 10 [TOYTE

Hanpasnenue pe3yibTara
MIPEJOCTABIECHUS MyHULIUTIAIBHOM
YCIIyTH TI0 JIEKTPOHHON IIOUTE

B cjIydace O6paH_IeHI/ISI oo 3J'IeKTp0HH01>i Io4yTre 3a

001e10CTyTHON uHpopmanueit pe3yiabTar
IIPEIOCTABIICHUS MYHUIUTATBHON yCIYTH
HarpaBJIseTcs 3asiBUTEIIIO (mpencraBUTEIIO

3asgBUTENS) TIO DIIEKTPOHHOW TOYTe B  BHUJC
AJIEKTPOHHOTO 00pa3a OpUTHHANIA JIOKYMEHTA.




[Ipunoxenue 16

K TUIIOBOM (hopMe AJIMUHMCTPATUBHOTO PETJIaMEHTa 110
IIPEAOCTABICHNUIO MYHUIIMIIAIBHON yCiIyru «Bplnaua
ApPXUBHBIX CIIPABOK, ADXUBHBIX BBINKMCOK, aDXUBHBIX
KONHiA 1 MH(OPMAIIMOHHBIX TUCEM IO BOTIPOCaM,
3aTParuBaOILMM IIPaBa U 3aKOHHBIE MHTEPECHI 3aBUTEIIS

Baok-cxema npenocraBiaeHuss MyHUIMNIAJAbHOU ycayru yepe3 M®I]

Ectb ocHOBaHMs A7t na Ortka3s B
ML [Ipuem 3asBnenus > OTKa3a B IpHeMe > npueme
U JOKyMECHTOB JIOKyMEHTOB? JIOKYMEHTOB

HET

A 4

Peructpanus.
. [IpeBapuTeNBHOE HeoOxomuMo HanpaBUThH
MyHuIMIaNbHBIN apXUB .
MEKBEJJOMCTBEHHBIH
(1 pabGouwnii neHb) paccMOTpenne
p 3arpoc?
na
v
dopmupoBaHKe U HaNIpaBICHUE HET
MEXBEJOMCTBEHHOTO 3aIpoca,
CMO3B MOJIy4eHUe OTBETa
(5 pabouux nHei)
Ectb ocHOBaHMs st < Odopmnernne
OTKa3a B MIPEAOCTABICHUI OTKa3a B
Ja
ycayru? »| mpenocrasie-
HHH YCIyTH
HET

A

[Mpunstue pemenus. [loarotoska u opopmieHHe apxUBHOIT CIIPaBKH,
apXUBHOW KOIHY, aDXUBHOH BBINMCKH, HHMOODPMAIIHOHHOTO ITHCHMa
MyHUIMDAIBHBIA apXUB
(15 pabouux aueit) J
v y
Hanpasnenue Hanpasnenue
pe3ynbTaToB pe3yabTaToB
MpeIoCTaBIEHUs NpeI0CTaBICHUS
yciyru B MOIL] yciyru Ha PIITY
7'y A
A 4
WIH Hanpasnenue
MaI] Beigaya pesynbsrara pe3YIBTATOR
(1 paGounii xets) MIPEJOCTABICHUH YCIYTH > penoCTARTCHHS
YCIIYT'H 110 TI04TE




baok-cxema npenocrasiaenus MyHununaabsHou yeayru yepes PIII'Y

MyHuLMnaubHbIA apXuB
(1 pabouwnii neHp)

Ectb ocHOBaHMSA A1t na Ortka3s B
Hpuewm 3assienns > OTKasa B IpUEME > npuemMe
U IOKYMEHTOB JOKYMEHTOB? JIOKYMEHTOB

HET

\ 4

Perucrpanus u

Heo6xonmmo HampaBuTh

HpeBapUTENbHOE
paccMoTpeHHe 3asBICHHSI. MEKBENOMCTBCHHEIN
3ampoc?
v s
HET
CM35B DOpMUPOBAHUE U HALIPABJICHHUE
MEKBEJJOMCTBEHHOTO 3aIIpoca,
MOJTy4eHUE OTBETa
I
Ectb OCHOI*HI/DI IS <
0TKa3a B IIPEJOCTaBICHUH Odopmenne
yeayru? > OTKa3a B
Ja
HpenocTaBlie-
v HET
MyHHUUNATBHBI apXUB HUHM yCITyTH
A 4

[onroroBka u ohopMiIeHNHE apXUBHOM CIPaBKH,
ApXUBHOW KONUY, apXUBHON BBIIIUCKH,
HH(OPMAIIMOHHOTO MTHChMa

MyHHUIMDaIbHbIA apXUB

A\ 4 A 4
Hamnpasnenne pesynbrara Hampasnenne oTkasa B
MIPEJOCTAaBICHUH yCIyTU Ha MIPEJOCTABICHUH YCIYTH
PIII'Y Ha PIIT'Y
A 4 \ 4
Hampasnenue pe3ynbTaToB Hampasnenue pe3ynbTaToB
npenocrasieHus ycayru B MOLL IIPEIOCTABIICHUS YCIYTH IO TI0YTE

(B COOTBETCTBUU C 3asIBIICHUEM ) (B COOTBETCTBHH C 3asBICHUEM)




BJaok-cxema npegocraBieHuss MyHUIMIIAJIbHON YCJIYTH, 3asiBJIEHHE O MPEI0CTABJICHUN KOTOPOM
NOCTYNWIH T10 NMOYTe WU YJIEKTPOHHOI mo4Te

IIpuem 3asBneHUs U JOKYMEHTOB, IIpuem u pacnedarka 3asBIeHUS U
HNOCTYIMBIIHX I10 [IOYTE JOKYMEHTOB, HOCTYIHBIINX TIO
MyHuIMNanbHbIN apXuB 1eKTPOHHOI oYTE
(1 pabouwnii neHp)
Perucrpanus u npeasapurespHoe
paccMoTpeHHe 3asBICHHA
Mo1] \ 4
1 Otkas B
Ecth ocHOBaHMS 11 OTKa3a -~ HpueMe
B IIpHEeMe JOKYMEHTOB? "| nmokymeHTOB
HET
A 4
. IIpenBaputensHOE Heo6xoamMo HampaBuTh
MyHHunMnanbHbIA apXuB o 9
paccMoTpeHue MEXKBEJOMCTBEHHBIN 3alIpOC!
JOKyMEHTOB
Ia
v
dopmupoBaHHe U HapaBIeHHE
MEXBEZIOMCTBEHHOI0 3aIpoca
CMDB poca, HET
MIOTy4eHUE OTBETa
Ectb ocHOBaHMSA A7 <
0TKa3a B MPEIOCTaBICHUU
pex ) Odopmnenne
CIIYyTH ! >
yemyr o OTKa3a B
aa
MyHHUIMDaIbHbIA apXUB Hperocrasie-
HET HUU YCIYTH
A 4
ToaroroBka u oopmiIeHHE APXUBHOMN CIIPABKH, apXHUBHON
KOIIHMH, QpXUBHOM BBIMHCKU, HH()OPMAIIMOHHOTO MTUCbMa
\ 4
Bernaga pesynprara Bermaga oTkaza B
IPEeI0CTaBICHUN YCIIYTH MPEAOCTaBIECHUH
YCIIyTH
MOI]
i
HarmpasieHnue pe3ynsTaToB
MIPEXOCTABICHHS YCIYTH 10 TI0YTe
(B COOTBETCTBHUH C 3asIBIICHUEM)




